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SHRI VAISHNAV INSTITUTE OF TECHNOLOGY AND MANAGEMENT 

NIRAWALI, GWALIOR 

 

 

 

 

 

 

 

 

  

 

 

 

  

         Shri Vaishnav Institute of Technology and Management has been established 

on July 19, 2004. The Institute is stretched over an area of 5100 sq.mtr. Having three-

storied constructed building having 4560.00 Sq. mtr. Build up area for running the 

B.Ed. Course. 

        On the July 07, 2004, the Shri Vaishnav Institute of Technology and 

Management was affiliated to the Jiwaji University, Gwalior.  This institute is 

recognized by the NCTE to run B.Ed. Program vide letter No. WRC/2-

32/61/2004/4390 Dated   July 07, 2004 (College Code No 223205). 

 

 The institution is situated in the District Gwalior; Madhya Pradesh is aiming to 

produce of teachers of dynamic personality. It is justifies its good name and has 

excellent result in past years. Good discipline, dedicated and devoted works, are the 

land marks of this college. The environment of college, premises, class rooms and 

labs are highly impressive and impulsive. Teaching faculties are so dynamic, motivate 

and friendly with his/her students. This institute fulfils all the norms formulated by 

authorities like NCTE, Jiwaji University Gwalior, M.P. and state government rules 

and regulations. The institute is appreciated by the inspecting authorities for the 

EXECUTIVE SUMMARY 
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institutional and infrastructural facilities and the innovative working and enthusiastic 

performance of the management and staffs. 

  

At SVITM, it is our aim to provide an exemplary stepping stone to budding teachers 

for their future success. We do this by providing them firm grounding in requisite 

skills and knowledge that, we believe, will result in them striving for teaching 

excellence, and in becoming exceptional leaders who will transform the real of 

education. Further the ultimate goal of teacher development should be: 

 To ensure that maximum learning takes place in classrooms itself 

 To enhance the institutional capacity available at present for ensuring the 

adequate supply of trained teachers for all levels of school education. 

 To develop skills required in selection and organizing learning experiences 

and also to understand the nature of the learner and of learning processes. 

 To systematize experiences and strengthen the professional competency of 

in-service teachers. 

 To imbibe the knowledge and develop understanding of various methods 

and approaches of organizing learning experiences of students. 

 To develop competencies for organizing various instructional and student-

support activities. 

 To recognize teacher education (for all levels of school education, from 

pre-school to senior secondary) as a sector of higher education and to facilitate co-

operation and collaboration between institutes of teacher training and colleges of 

general education or universities with a view to enabling interaction between 

different departments of a local college (or university) (e.g. sciences, languages, 

social sciences) and the institute of teacher training. 

 To bring about synergy between institutional structures operating at 

different levels, e.g. NCERT and NCTE at national level and SCERTs at State 

level, DIETs and undergraduate colleges at the district level and so on. 

 

The college has a well-equipped computer and Language lab; Psychology lab and 

Science & Mathematics labs located at the Ground floor of the college building. The 

computer lab has 25 desktops with on line UPS and an inverter for interrupted power 

supply. The psychology lab has a large number of tests and required equipments. 

Science and math labs of the college are also very rich. The college has facility for 
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uninterrupted water and power supply. College has adequate number of washrooms 

and safe drinking RO water, Freezer used for cold water facility. 

 

All the teachers are provided with well-furnished working chamber and computer 

& internet facility for teaching. The college has a Wi-Fi campus. 

         

       Students are admitted on the basis of performance in the B.Ed. Entrance Test 

Conducted by the University. In test, students are tested on aptitude, general 

awareness of school education and environment, language and knowledge in method 

subjects. New curriculum for two year B.Ed. program to be started from the session 

2015-17.  

 

Admission is followed by 5-6 days orientation program. Students get familiarity 

with the faculty, curriculum, and working mode of the institution during the program. 

Faculty and the new students get opportunity to make formal and informal interaction 

with the faculty. Students profile and interests are also recorded. 

 

As far as curriculum transaction is concerned, it is done according to annual plan 

and daily transaction plan checked out in advance and presented before the Academic 

Council of the university. Teachers often use ICT in teaching. Both general 

classrooms have interactive boards and facility for ppt. presentations. In these 

classrooms teachers generally do not use chalk boards. We have resource rooms for 

method subjects having reading resources on teaching methods and text books. For 

learning of pedagogy and teaching skills, intensive and elaborate workshops are 

conducted for nearly a month covering various aspects like- lesson planning, unit 

planning, teaching in simulation and feedback, identification of skills, micro teaching, 

achievement test and preparation of teaching-learning aids. 

 

Govt. Middle and high School Visit and practice teaching are used to provide 

holistic understanding of school as a miniature society. Practice sessions are 

monitored by teacher educators from the college and guide teachers from the schools. 

The whole exercise is planned by students in consultation with the schools under the 
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guidance of their teachers. Efforts are taken to use ICT by students and teachers both. 

Teaching learning process is interactive. 

 

Students of SC/ST categories get the scholarship under the norms of state 

Government. Concession in fee is also given to economically weaker students. 

College has also developed feedback mechanism for students and teachers both. On 

the basis of feedback, corrective steps and appropriate measures are taken. Faculty 

members provide guidance to the students for better adjustment and also in solving 

day to day problems. In recreational facilities, the college has provided indoor and 

outdoor games (Cricket, Football, Volleyball, Badminton etc.) with different cultural 

activities.  

 

Apart from imparting instructions to the students, the institute also pays special 

attention to inculcate human values and grooming its students for a bright career. It 

continuously strive to develop the students realized their potential while acquiring 

professional knowledge.  

 

A counseling cell has been created to conduct workshop on career counseling and 

personality development and communication skills for the students and to prepare 

them for job world.  

 

The chairman of the trust is accessible, highly understanding, a great inspiration, 

motivator and guiding force. The Director and Principal of the institute give advice, 

direction and supports to the staff that are responsible for the proper working of the 

institute.  

 

The key differentiator of this college is to force on overall development of the 

students, to equip them not only in academic contents but also make them good 

human beings, who would be pride of the nation and would make a mark wherever 

they go in their future so that they bring repute not only to themselves but also to their 

all matters. 
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FRONT OF THE COLLEGE 
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                            SECRETARY MESSAGE 

 

                          
 

                               SH. MAHENDRA PAL SINGH KUSHWAH 

                               (SECRETARY OF THE COLLEGE) 

     Over a short span of years, Shri Vaishnav Institute of Technology And 

Management has become one of the leading institutions of the region. Imparting high 

quality education, it offers professional qualification and a healthy learning 

environment to explore new heights, nurture creativity which can fulfill career goals. 

Shri Vaishnav Institute of Technology And Management with its motto to excel in 

everything which is fully geared to meet the varied needs of the society by constantly 

upgrading the curriculum, faculty and the infrastructure. This institution constantly 

metamorphoses the face of Teachers Education, thereby culminating into a confluence 

of tough knowledge and practice to facilitate the fullest development of the 

individual.                                                                                                                                

Shri Vaishnav Institute of Technology And Management places strong emphasis on 

the ability of our students to integrate knowledge across different disciplines, develop 

skills of adaptation and sensitivity to core human values. The Institute provides 

environment of high academic ambience to mould young minds and make them 

capable of welcoming the challenge of future with vigor. We firmly believe in 

Excellence and Discipline which is not only an act but also a habit.  

                                                                      

      (Mr. M.P.S.Kushwah)  
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                                                                                 Secretary 

 

INTRODUCTION TO THE PRINCIPAL & MESSAGE 
 

          
 

           DR. YOJANA SHRIVASTAVA 

       (PRINCIPAL OF THE COLLEGE) 

 

Knowledge helps you to reach your destination, provided you to know what the 

destination is!  

As Dronacharya said to Arjun you shoot the arrow straight and hit the eye of 

the bird and this is what the determination of Arjun was for destination, unless we 

focus, we can’t achieve our goal. It is hard to focus and concentrate, but it is the skill 

that can be learned. You, students are always are Arjun and nothing impossible for 

you, but you have to be committed for your goal.  

Dr. Yojana Shrivastava is the Principal of the institute with high experienced 

in academics. She has done M.A. in English and Education, M.Ed, M.Phil. In 

Education and Ph.D in Education from Baraktullah University (Bhopal). Dr. 

Shrivastava has also done PGDHE from IGNOU. Her passion for education shifted 

her to education life. Her dynamic leadership and easy approachability have created 

optimum satisfaction among all holders. She has written four books in education one 

for B.Ed., M.Ed. and M.Phil students. Her aim to provide facilities to youth power by 

providing the right skill-sets and environment to unleash their potential and become 
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self dependant, patriotic and contributes their right part for shinning India on its right 

growth path to become a global power.  

Shri Vaishnav Institute of Technology And Management was established in 

2004 by great visionary Mr. Mahendra Pal Singh Kushwah Secretary of the 

College to impart quality and value based teacher education. It is affiliated to Jiwaji 

University, Gwalior Recognition by NCTE. Our institution aims at empowering the 

student teachers with the professional and social competencies to compete with the 

challenging world. The synergetic efforts of management, teaching staff, non-teaching 

staff and students, who have been working as a team with an excellent cooperation 

and zeal, proved as a great boon for this institution to grow from stature to strength in 

the pursuit of knowledge and excellence. 

This self-study report is a comprehensive status report of our institution, its 

achievements, strengths, weaknesses, opportunities and challenges. An attempt has 

been made to portray a comprehensive picture of the institutional activities organized 

to realize our mission and vision as per the NAAC guidelines. This report reflects the 

outcome of dedicated and collective efforts of every individual associated with this 

institution. It tries to bring together different stakeholders to make the process highly 

participatory and interactive. The staff members gave their best to scrutinize and 

compile the facts to make the SSR factual. The process of compiling this document 

enabled us to have a deeper insight into the nature and the process of the academic 

programs offered by our institution to meet the challenges of teacher education. This 

academic exercise has helped us in understanding and planning the institutional 

activities to march forward in order to reach our motto – Quest for Human 

Excellence. We offer ourselves for quality inspection by NAAC to get accreditation 

status which will help us to serve the concerned stakeholders meaningfully. We are 

spruced for the NAAC visit and eagerly looking forward to it. 

 

   

 

 (Dr. Yojana Shrivastava) 

               Principal of the College 
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Motto 
“Quest for human excellence” 

Vision 
Excellence in competencies and value based teacher education. 

Mission 
Our Mission is to provide sustainable qualitative value based 

teacher education to meet the needs of the stakeholders in the 

current challenging social and educational system. 

Values 

 

 Nurturing the humanistic competencies. 

 Inculcation of value system. 

 Seeking for excellence. 

 Inculcating contemporary values. 
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Objectives 

 To introduce the prospective teachers to the fundamentals of 

education through various papers, prescribed in B.Ed. course. 

 To equip the student teachers to acquire competencies and skills 

required for effective teaching and become reflective practitioners. 

 To acquaint the student teachers with information communication 

technology and its application in teaching and learning in 21st century. 

 To draw out the innate talents of student teachers through various 

academic and other activities. 

 To empower student teachers to develop rational thinking and 

scientific attitude. 

 To sensitize the faculty members and student teachers towards the  

social realities, issues and challenges. 

 To promote capabilities for inculcating and integrating value based 

education in schools. 

 To encourage student teachers for community participation and 

social service through various community based activities. 

 To provide placement services to the student teachers so as to 

help in their carrier development. 

 To produce efficient teachers as human resource who can promote 

healthy citizenship contributing towards national development. 
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SECTION B 
PART I : INSTITUTIONAL DATA 
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     Self-appraisal Report 

1. Name and address of the institution:  
 
 
 
 
 
 
 
 
 
 

      2. Website URL: WWW.SVITM.ORG 

 

 3.   For communication:  

 

Office 

 
Name Telephone 

Number 

E-Mail Address 

Dr. Yojana Shrivastava (Principal) 

SVITM, Gwalior 
09568307307 

yojanashrivastava@gmail.com 

 

Dr. Sanjay Kumar (Co-ordinator) 

SVITM, Gwalior 
09012226444 

Sanjaytundla5054@gmail.com 

 

 

Residence  

 

Name Mobile Number 

Head/Principal 

Dr. Yojana Shrivastava 

MIG- 323 Darpan Colony, Gwalior 

 

09568307307 

 

Name                  : SHRI VAISHNAV INSTITUTE OF                         
                               TECHNOLOGY AND MANAGEMENT       
 
Address              : PLOT/KHASRA NO. 313, 
                              AB ROAD BY PASS, VILLAGE- NIRAWALI 
                              P.O.: BARAUIA,   
 
City              : GWALIOR  
 
District :            : GWALIOR - 474006 
 
State              : MADHYA PRADESH  

 

A. PROFILE OF THE INSTITUTION 
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4.  Location of the Institution: 

 
 Urban              Semi-urban Rural Tribal  

 Any other (specify and indicate)  

  
5. Campus area:         
 
6.   Is it a recognized minority institution?                 Yes                        No 
 
                                                                                       
7. Date of establishment of the institution: 
                 Month & Year    
        
 
 
 
 
 
 
8.   University/Board to which the institution is affiliated: 
       
 
 
 
 
9.  Details of UGC recognition under sections 2(f) and 12(B) of the UGC Act.  
        Month & Year     
  
 
  

  
 
 

 

 

 

 

 

 

 

MM YYYY 

       Applied on dated 23-03-2016 

  

4560  sq. mtr. 

Jiwaji University, Gwalior 

 

MM YYYY 

07 2004 
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10.   Type of Institution  

      a.  By funding    i.  Government 

     ii. Grant-in-aid 

     iii. Constituent   

    iv. Self-financed 

    v.   Any other (specify and indicate) 

      b.  By Gender    i.   Only for Men 

     ii. Only for Women 

     iii. Co-education 

       c.  By Nature   i.   University Dept. 

     ii. IASE 

     iii. Autonomous College 

     iv. Affiliated College 

     v.   Constituent College 

               vi. Dept. of Education of Composite  

      College  
vii.   CTE 

Viii. Any other (specify and indicate) 

 
11. Does the University / State Education Act have provision for autonomy? 
                                                                                    
 Yes                   No  
 
 If yes, has the institution applied for autonomy?  
 
 Yes                     No  
 

 

 

 
 
 

 

 
 

√

 
 

√
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12. Details of Teacher Education programs offered by the institution: 
 

Sl. 
No.  

Level  Program
/ Course 

Entry 
Qualification 

Nature of 
Award  

Duration Medium 
of 
instruction 

i) Pre-primary   

  Certificate   

  Diploma   

  Degree   

ii) 
Primary/ 
Elementary 

  Certificate   

  Degree   

     

iii) 
Secondary/  
Sr. 
secondary  

  Certificate   

  Diploma   

B.Ed. 
UG(B.A./B.Sc.
/B.Com.(Hons
.)/equivalent 

Degree 2 Years 
Hindi / 
English 

iv) 
Post 
Graduate 

M.Ed. B.Ed. Degree 2 Years 
Hindi / 
English 

     

v) 
Other 
(specify) 

  Certificate   

  Diploma   

  Degree   

(Additional rows may be inserted as per requirement) 
 
13. Give details of NCTE recognition (for each program mentioned in Q.12above) 
 

Level Program Order No. & Date Valid up 

to 

Sanction

ed 

Intake 

Pre-primary       

Primary/Elementary     

Secondary/ Sr. 
secondary  

B.Ed. 
WRC/APW00674/223205/2

015/148687 
Permanent 100 

Post Graduate M.Ed. 
WRC/APW05303/225072/{

M.P.}/2015/147721 
Permanent 50 

Other (specify)     

 (Additional rows may be inserted as per requirement) 
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CRITERION I  : Curricular Aspects  

CRITERION II  : Teaching – Learning and Evaluation  

CRITERION III  : Research, Consultancy and Extension  

CRITERION IV  : Infrastructure and Learning Resource  

CRITERION V  : Student Support and Progression  

CRITERION VI  : Governance and Leadership  

CRITERION VII : Innovative Practices 

 
 
 
 
 
 
 
 
 
 
 

 

B.  CRITERION-WISE INPUTS 
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Criterion I: Curricular Aspects 
 
1. Does the Institution have a stated 

 
Vision  

Mission  

Values  

Objectives 

 

2. a) Does the institution offer self-financed program(s)?  

If yes,  

 

a) How many programs? 

b) Fee charged per program  

 

 

3. Are there programs with semester system 

4. Is the institution representing/participating in the curriculum 
development/ revision processes of the regulatory bodies? 

 
 
 

If yes, how many faculty are on the various curriculum 
development/vision committees/boards of universities/regulating 
authority. 

 
 

 

 

Yes 

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

02 (B.Ed. & M.Ed.) 

As per University Rule. 

   Currently 

   (B.Ed.) Rs. 32000 per year 

  (M.Ed.) Rs. 30000 per year 

Yes  
 

No  

Yes  No  
 

N.A. 
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5. Number of methods/elective options (program wise) 

D.Ed. 

B.Ed. 

M.Ed. (Full Time) 

M.Ed. (Part Time) 

Any other (specify and indicate) 

 

 

6. Are there Programs offered in modular form 

 

 

 

 

7. Are there Programs where assessment of teachers by the students has 
been introduced 

 

 

 

 

8. Are there Programs with faculty exchange/visiting faculty 

 

 

02 

02 

Yes No  
 

Number N.A. 

Yes  
 

No  

Number 07 

Yes  
 

No  

Number 03 
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9. Is there any mechanism to obtain feedback on the curricular aspects from 

the  

 Heads of practice teaching schools 

 Academic peers 

 Alumni 

 Students  

 Employers  

10. How long does it take for the institution to introduce a new program 

within the existing system?     

 

11. Has the institution introduced any new courses in teacher education    

during the last three years?   

 

 

 

12. Are there courses in which major syllabus revision was done during the 
last five years? 

 

 

 

13. Does the institution develop and deploy action plans for effective 

implementation of the curriculum? 

 

14. Does the institution encourage the faculty to prepare course outlines? 

 

 

NO 

Yes  No  

Yes  No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes No  
 

Number NA 

Yes No  
 

Number NA 
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Criterion II: Teaching-Learning and Evaluation 
 
1. How are students selected for admission into various courses? 

a) Through an entrance test developed by the institution  

                 b) Common entrance test conducted by the  

 University/Government                                                                             

c)   Through an interview     

d)  Entrance test and interview    

e)   Merit at the qualifying examination 

f) Any other (specify and indicate) 

 (If more than one method is followed, kindly specify the weightages) 
 
2. Furnish the following information (for the previous academic year):  
 

a) Date of start of the academic year                       

b) Date of last admission                                         

c) Date of closing of the academic year                  

d) Total teaching days                                             

e) Total working days                                             

 

3. Total number of students admitted (2014-15) 

Program 
Number of 

students 
Reserved Open 

 M F Total M F Total M F Total 

D.Ed.          

B.Ed. 53 43 96 36 29 65 17 14 31 

M.Ed. (Full 
Time) 

NIL NIL NIL NIL NIL NIL NIL NIL NIL 

M.Ed. (Part 
Time) 

         

 

 

 
4. Are there any overseas students? 

If yes, how many?   

 

 

 

Yes No  
 

NA 

1 July 2014  

28 June 2014 

02 May 2014 

           40 

240 
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5. What is the ‘unit cost’ of teacher education program? (Unit cost = total 

annual recurring expenditure divided by the number of students/ trainees 

enrolled). 

a) Unit cost excluding salary component 

b) Unit cost including salary component 

(Please provide the unit cost for each of the program offered by the institution 

as detailed at Question 12 of profile of the institution) 

 

6. Highest and Lowest percentage of marks at the B.Ed. admission during 

the previous academic session 

Programs 

Open Reserved 

Highest 

(%) 

Lowest 

(%) 

Highest 

(%) 

Lowest 

(%) 

D.Ed.     

B.Ed. 79.8 67.9 76.9 68.4 

M.Ed. (Full 
Time) 

NIL NIL NIL NIL 

M.Ed. (Part 
Time) 

    

 

7. Is there a provision for assessing students’ knowledge and skills for the 

program (after admission)? 

 

 
 

 

8. Does the institution develop its academic calendar?      

 

 
 
 
 
 

Yes  
 

No  

Yes  
 

No  

23,319.33 

 

51,144.95 
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9. Time allotted (in percentage) 

Programs Theory 
Practice 

Teaching 
Practicum 

D.Ed.    

B.Ed. 180 40 04 

M.Ed. (Full Time) 180 NIL 04 

M.Ed. (Part Time)    

 
10. Pre-practice teaching at the institution 

 
a) Number of pre-practice teaching days 
  
b) Minimum number of pre-practice teaching  
 lessons given by each student 

 
11. Practice Teaching at School 

 
a) Number of schools identified for practice 
     teaching 
 
b) Total number of practice teaching days 
 
c) Minimum number of practice teaching  
 Lessons given by each student  
 (20 lesson x 2 Method) 

 

12. How many lessons are given by the student teachers in simulation and 

pre-practice teaching in classroom situations?   

                               

 
 

 
13. Is the scheme of evaluation made known to students at the beginning of 

the academic session?  
 

 

 

14. Does the institution provide for continuous evaluation? 

 

2 0 

4 0 

Yes  
 

No  

Yes  No  

2 4 

1 0 

0 4 

No. of Lessons In 
simulation 

No. 05 No. of Lessons Pre-practice 
teaching 

No. 10 
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15. Weightage  (in percentage) given to internal and external evaluation  

Programs Internal  External  

D.Ed.   

B.Ed. 20% 80% 

M.Ed. (Full Time) 20% 80% 

M.Ed. (Part Time)   

 
16. Examinations 

 
a) Number of sessional tests held for each paper  
  

b) Number of assignments for each paper 

17. Access to ICT (Information and Communication Technology) and 
technology. 

 Yes No 

Computers    

Intranet    

Internet   

Software / courseware (CDs)   

Audio resources   

Video resources   

Teaching Aids and other related 
materials  

 

Any other (specify and indicate) 
Projector  

 

 
18. Are these courses with ICT enabled teaching-learning process? 

 

 

19. Does the institution offer computer science as a subject? 

 

If yes, is it offered as a compulsory or optional paper? 

Compulsory    Optional 

 

0 1 

Yes  
 

No  

  

0 2 

Yes  
 

No  

Number 02 
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Criterion III: Research, Consultancy and Extension 

 
1. Number of teachers with Ph. D and their percentage to the total faculty 

strength  

 

 

2. Does the Institution have ongoing research projects? 

 

 
If yes, provide the following details on the ongoing research  
Projects 
  

Funding agency Amount (Rs) Duration (years) Collaboration, if any 

------- ------- ------- ------- 

------- ------- ------- ------- 

------- ------- ------- ------- 

(Additional rows/columns may be inserted as per the requirement) 
 

3. Number of completed research projects during last three years.    

 
 
 
4. How does the institution motivate its teachers to take up research in 

education? (Mark for positive response and X for negative response) 
 
 Teachers are given study leave       

 Teachers are provided with seed money     

 Adjustment in teaching schedule     

 Providing secretarial support and other facilities   

 Any other specify and indicate 

 
 

Yes No  
 

X 

 

 

 

 
 

X 

 

06

  
40 Number % 

NIL 
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5. Does the institution provide financial support to research scholars? 
 
 
6. Number of research degrees awarded during the last 5 years. 

a. Ph.D. 

b. M. Phil. 

7. Does the institution support student research projects (UG & PG)? 

 

 

8. Details of the Publications by the faculty  (Last five years) 

      Yes         No         Number 

International journals    

National journals – referred papers 

                          Non referred papers 

 
 

 

  

Academic articles in reputed 
magazines/news papers  

  

Books    

Any other (specify and indicate)    

 

9. Are there awards, recognition, patents etc received by the faculty?  

 

 

 

10. Number of papers presented by the faculty and students (during last five 

years):        Faculty Students 

National seminars       

International seminars 

Work Shop 

Any other academic forum 

 

66 

06 

11 

Yes X 

 

No   

Yes No  
 

04 

11 

00 

02 

Yes  No  

Number 06 

02 
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11. What types of instructional materials have been developed by the 
institution?  
(Mark `’ for yes and `X’ for No.) 

       Self-instructional materials      

Print materials     

Non-print materials  
(e.g. Teaching Aids/audio-visual, multimedia, etc.)  
Digitalized (Computer aided instructional materials)   

Question bank      

 

Any other (specify and indicate) 

 

 

12. Does the institution have a designated person for extension activities? 

  

If yes, indicate the nature of the post.  

Full-time   Part-time  Additional charge  

 

 

13. Are there NSS and NCC programs in the institution?   

 

 

 

14. Are there any other outreach programs provided by the institution? 

 

 
 
 
15. Number of other curricular/co-curricular meets organized by other 

academic agencies/NGOs on Campus 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 

 
 

 

 

Yes  
 

No  

Yes No   
 

Yes  
 

No  

YES 
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16. Does the institution provide consultancy services? 
 
 
 
 
In case of paid consultancy what is the net amount generated during last three  
years. 
 
 
 
 
17. Does the institution have networking/linkage with other institutions/ 

organizations? 
 

Local level Yes 

State level Yes 

National level Yes 

International level ----- 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NO 

Yes  
 

No  
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Criterion IV: Infrastructure and Learning Resources 

 

1. Built-up Area (in sq. mtr.) 

 

 

 

2. Are the following laboratories been established as per NCTE Norms? 

 

a) Methods lab Yes No  

b) Psychology lab Yes No  

c) Science Lab(s) Yes No  

d) Education Technology lab Yes No  

e) Computer lab Yes No  

f) Workshop for preparing  
 teaching aids  Yes No 

  
  

3. How many Computer terminals are available with the institution? 

 

 

4. What is the Budget allotted for computers (purchase and maintenance) 

during the previous academic year? 

 

5. What is the Amount spent on maintenance of computer facilities during 

the previous academic year? 

 

6. What is the Amount spent on maintenance and upgrading of laboratory 
facilities during the previous academic year? 

 

 

4560.00 

 

 

 

 

 

25+7=32 

35,000 

 

36,835 

 

 

12,462 
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7. What is the Budget allocated for campus expansion (building) and 
upkeep for the current academic session/financial year?  

 

8. Has the institution developed computer-aided learning packages?       

 

 

9. Total number of posts sanctioned          

Teaching  15 

Non-teaching 08 

 

10. Total number of posts vacant         Open           Reserved 

 

Teaching 

Non-teaching 

 

11. a. Number of regular and permanent teachers        Open        

Reserve(Gender-wise)   

Lecturers 

     

Readers 

 

Professors 

Yes  
 

No  

M F M F 

03

 

04

  

04 04 

M F M F 

    

M F M F 

   

M F M F 

00 00 00

  

00 

 
00 

 

00 

 

00 

 

00 

 

80,200 
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b. Number of temporary/ad-hoc/part-time teachers (Gender-wise)   
               Open             Reserved 
  

 
Lecturers   
  
 

Readers 

 
Professors  

 

     

c. Number of teachers from same state 

Other states 

 

12. Teacher student ratio (program-wise) 

Program Teacher student 
ratio 

D.Ed.  

B.Ed. 1:15 

M.Ed. (Full Time) 1:15 

M.Ed. (Part Time)  

 

 

13. a. Non-teaching staff /Administrative 

                                               Open         Reserved  

Permanent 

 

Temporary 

 

b. Technical Assistants  Permanent 

 

Temporary 

 

 

       07 

       08 

M F M F 

00

  

00 00 00 

M F M F 

   

M F M F 

   

M F M F 

02 0

0 

01 01 

M F M F 

01 0 01 01 

M F M F 

01 0

0 

0 0 

M F M F 

0 0 0 0 
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14. Ratio of Teaching – non-teaching staff  

 

15. Amount spent on the salaries of teaching faculty during the previous 
academic session (% of total expenditure) 

 

16. Is there an advisory committee for the library? 

  

17. Working hours of the Library 

On working days 

On holidays 

During examinations 

 

18. Does the library have an Open access facility 

 

 

19. Total collection of the following in the library 

a. Books 

- Textbooks 

- Reference books 

b. Magazines 

e. Journals subscribed 

   - Indian journals 

   - Foreign journals 

f. Peer reviewed journals 

g. Back volumes of journals 

h. E-information resource 

5:3 

Yes  
 

No  

08 Hours 

Open, if required 

Yes  
 

No  

6638 

5217 

1421 

07 

12 

12 

NIL 

04 

08 Hours 

28.09% 

 

106 
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           - Online journals/e-journals  

- CDs/ DVDs 

 - Databases 

  - Video Cassettes       

 - Audio Cassettes 

 

20. Mention the 

      Total carpet area of the Library (in sq. mtr.) 

Seating capacity of the Reading room 

 

21. Status of automation of e-library 

Yet to intimate 

Partially automated 

Fully automated 

22. Which of the following services/facilities are provided in the library? 

 Circulation 

 Clipping 

 Bibliographic compilation  

 Reference 

 Information display and notification  

03 

08 

01 

98.42 

60 

x 

 

 
 

 

 

 

 

 

x 

12 

10 
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Book Bank 

Photocopying 

 Computer and Printer 

 Internet  

 Online access facility 

 Inter-library borrowing 

 Power back up  

 User orientation /information literacy 

          Any other (please specify and indicate) 

23. Are students allowed to retain books for examinations? 

 

 

 

24. Furnish information on the following 

Average number of books issued/returned per day by faculty 

Maximum numbers of day’s books are permitted to be retained by 
students  

 

Maximum number of books permitted for issue 

      For students 

      For faculty 

Average number of users who visited/consulted per month 

 

Ratio of library books (excluding textbooks and book bank  

Facility) to the number of students enrolled 

 

 

 

 

 

 

 

 

15-20 

Yes  
 

No  

30:100 

30-35 

07 Days 

04 

Access to request 

 
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25. What is the percentage of library budget in relation to total budget of the 

institution 

 

26. Provide the number of books/ journals/ periodicals that have been added 
to the library during the last three years and their cost. 

 I 

2012-13 

II 

2013-14 

III 

2014-15 

 Number Total cost 

(In Rs.) 

Number Total cost 

(In Rs.) 

Number Total cost 

(In Rs.) 
Text books 871 139370 291 29064 1939 180274 

Other books 

(Ref. books) 
437 73238 8 1538 - - 

Journals/ 

Periodicals 
66 4722 60 2822 134 3398 

Magazine 121 3443 196 4560 289 5643 

Employment 

News 
48 240 48 288 144 1056 

News Paper 363 4200 363 4200 363 3420 

(Additional rows/columns may be inserted as per requirement) 
 

5% 
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Criterion V: Student Support and Progression 

1. Program wise “dropout rate” for the last three batches 

Programs Year 1 Year 2 Year 3 

D.Ed.    

B.Ed. Nil Nil Nil 

M.Ed. (Full Time) Nil Nil Nil 

M.Ed. (Part Time)    

 

2. Does the Institution have the tutor-ward/or any similar mentoring 
system? 

 
 
If yes, how many students are under the care of a mentor/tutor?  

 

3. Does the institution offer Remedial instruction?  

 

4. Does the institution offer Bridge courses?  

 

5. Examination Results during past three years (provide year wise data) 

  UG PG M. Phil 

 I 

12-13 

II 

13-14 

III 

14-15 

IV 

15-16 

I 

13-14 

II 

14-15 

III 

15-16 
I II III 

Pass 

percentage 

63.76

% 

Z 

E 

R 

O 

S 

E 

S 

S 

I 

O 

N 

97.91

% 

A
p

p
e
a
rin

g
 

Nil Nil Nil - - - 

Number of first 

classes 
69 94 Nil Nil Nil - - - 

Number of 

distinctions 
18 22 Nil Nil Nil - - - 

Exemplary 
performances 

(Gold Medal 
and university 
ranks) 

  - - - - - - 

 

Yes  
 

No  

15 

Yes  
 

No  

Yes No  
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6.  Number of students who have passed competitive examinations during 
the last three years (provide year wise data) 

  NET 

SLET/SET 

         Any other (Specify and indicate) 

 

7. Mention the number of students who have received financial aid during 

the past three years. 

Financial Aid 
I 

(2012-13) 

II 

(2014-15) 

III 

(2015-16) 

Merit Scholarship    

Merit-cum-means 

scholarship  

   

Fee concession  04 04 04 

Loan facilities    

Any other specify and 

indicate 

   

(Additional rows may be inserted as per requirement) 

8. Is there a Health Centre available in the campus of the institution? 

 

 

9. Does the institution provide Residential accommodation for:  

 

Faculty 

Non-teaching staff 

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

I 

01 

II 

- 

III 

Nil 

36 22 Nil 
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10. Does the institution provide Hostel facility for its students? 

 

If yes, number of students residing in hostels 

Men 

Women 

11. Does the institution provide indoor and outdoor sports facilities? 

Sports fields 

Indoor sports facilities 

Gymnasium 

12. Availability of rest rooms for Women  

 

13. Availability of rest rooms for men 

 

14. Is there transport facility available? 

 

15. Does the Institution obtain feedback from students on their campus 
experience? 

 

16. Give information on the Cultural Events (Last year data) in which the 

institution participated/organized. 

 Organized Participated 

 Yes No Number Yes No Number 

Inter-collegiate   04   02 

Inter-university   02   03 

National   04   02 

Internal   15   11 

(Excluding college day celebration) 

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  

 
No X 

Yes  
 

No  

05 

 X 
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17. Give details of the participation of students during the past year at the 
university, state, regional, national and international sports meets. 

 Participation of students 

(Numbers) 

Outcome 

(Medal achievers) 

University 04 Nil 

State 01 Nil 

Regional 02 Nil 

National 02 Nil 

International  Nil Nil 

 

18. Does the institution have an active Alumni Association? 

 

If yes, give the year of establishment 

 

19. Does the institution have a Student Association/Council? 

 

20. Does the institution regularly publish a college magazine? 

 

21. Does the institution publish its updated prospectus annually? 

 

 

22. Give the details on the progression of the students to 
employment/further study (Give percentage) for last three years 

 Year 1 

(2012-13) (%) 

Year 2 

(2014-15) (%) 

Year 3 

(2015-16) (%) 

Higher studies 49.48% 58.33%  

Employment (Total) 50.52% 41.67% Appearing 

Teaching 

Non teaching 

50.52% 41.67%  

Nil Nil  

 

23. Is there a placement cell in the institution? 

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

2014 
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If yes, how many students were employed through placement cell during the 

past three years? 

1 2 3 

62 11 60 
 

24. Does the institution provide the following guidance and counseling 

services to students?        Yes  No 

 Academic guidance and Counseling  

 Personal Counseling 

 Career Counseling  

 

 

 

 
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Criterion VI: Governance and Leadership 

1. Does the institution have a functional Internal Quality Assurance Cell 

(IQAC) or any other similar body/committee 

 

 

2. Frequency of meetings of Academic and Administrative Bodies: (last 
year) 

Governing Body/management 03 

Staff council 03 

IQAC/or any other similar body/committee 03 

Internal Administrative Bodies contributing to quality improvement 

of the institutional processes. (mention only for three most important 

bodies) 

03 

 

3. What are the Welfare Schemes available for the teaching and non-

teaching staff of the institution?  

Loan facility 

Medical assistance 

Insurance  

Provisionally Fund (P.F.) 

Other Welfare Scheme 

     

4. Number of career development programs made available for non-
teaching staff during the last three years 

 

5. Furnish the following details for the past three year 

a. Number of teachers who have availed the Faculty Improvement  
Program   of the UGC/NCTE or any other recognized      
Organization 

 

Yes  No  

01 01 02 

Yes  
 

No  

03 

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  
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b. Number of teachers who were sponsored for professional   development 
programs by the institution 

National 

International 

c. Number of faculty development programs organized by   the Institution: 

 

 

d. Number of Seminars/ workshops/symposia on Curricular development,  

       Teaching- learning, Assessment, etc. organized by the institution 

       

                               

e. Research development programs attended by the faculty 

 

f. Invited/endowment lectures at the institution 

    

6. How does the institution monitor the performance of the teaching and 
non-teaching staff? 

a. Self-appraisal  

b. Student assessment of faculty performance 

c. Expert assessment of faculty performance 

d. Combination of one or more of the above 

e. Any other (specify and indicate) 

7. Are the faculty assigned additional administrative work? 

 

 

If yes, give the number of hours spent by the faculty per week 

 

 

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

06 Hrs. 

01 01 03 

- - - 

01 02 03 

01 02 02 

02 02 02 

Yes  
 

No  

Yes  
 

No  

02 03 04 
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8. Provide the income received under various heads of the account by the 

institution for previous academic session 

Grant-in-aid 

Fees 

Donation 

Self-funded courses 

Any other (specify and indicate) 

 

9. Expenditure statement (for last two years)           Year 1              Year 2 

       Total sanctioned Budget  2012-13 2014-15 

% spent on the salary of faculty 26.36% 28.09% 

% spent on the salary of non-teaching employees 20.87% 26.30% 

% spent on books and journals 2.03% 0.63% 

% spent on developmental activities (expansion of 
building)  

- - 

% spent on telephone, electricity and  water  - - 

% spent on maintenance of building, sports facilities, 
hostels, residential complex and  student  amenities, 
etc.  

8.70% 2.36% 

% spent on maintenance of equipment, teaching 
aids, contingency etc. 

5.89% 1.00% 

% spent on research and scholarship (seminars, 
conferences, faculty development programs, faculty 
exchange, etc.) 

12.77% 16.60% 

% spent on travel  - - 

Any other (specify and indicate) 23.38% 25.02% 

Total expenditure incurred  100% 100% 

 

 

10. Specify the institutions surplus/deficit budget during the last three years? 
(specify the amount in the applicable boxes given below) 

 
        Surplus in Rs.        Deficit in Rs. 
2011-12 
 
2012-13 
 
2014-15 

X 

 
 

 
X 

 
X 

 
X 

 

NIL 14567 

NIL 

 
13853 

NIL 

 
24915.34 
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11. Is there an internal financial audit mechanism? 

    

 

12. Is there an external financial audit mechanism? 

   

 

13. ICT/Technology supported activities/units of the institution: 

Administration 

Finance 

Student Records 

Career Counseling 

Aptitude Testing 

Examinations/Evaluation/ 

Assessment 

 Does the institution have an efficient internal coordinating and monitoring 
mechanism? 

 

 

15. Does the institution have an inbuilt mechanism to check the work 

efficiency of the non-teaching staff? 

 

16. Are all the decisions taken by the institution during the last three years 

approved by a competent authority?       

 

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

 

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  
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17. Does the institution have the freedom and the resources to appoint and 

pay temporary/ ad hoc / guest teaching staff? 

 
 

18. Is a grievance redress mechanism in vogue in the institution? 
 a) For teachers                  

 b) For students                   

 c) For non - teaching staff   

19. Are there any ongoing legal disputes pertaining to the institution? 

 

 

20. Has the institution adopted any mechanism/process for internal 
academic audit/quality checks? 

  

   

21. Is the institution sensitised to modern managerial concepts such as 
strategic planning, teamwork, decision-making, computerisation and 
TQM? 

 

 

 

 

 

Criterion VII: Innovative Practices  

1. Does the institution has an established Internal Quality Assurance 
Mechanisms ?                

 
 

 
2. Do students participate in the Quality Enhancement of the Institution?      

 
 

 
3. What is the percentage of the following student categories in the 

institution? 

 

 

 

Yes  
 

No  

Yes  
 

No  

Yes  
 

No  

Yes No  
 

Yes  
 

No  

Yes  
 

No  
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 Category Men % Women % 

A SC 00 00% 00 00% 

B ST 00 00% 00 00% 

C OBC 01 11.11% 02 22.22 

D Physically challenged 00 00% 00 00% 

E General Category 01 11.11% 05 55.55% 

F Rural 02 22.22% 02 22.22% 

G Urban 00 00% 05 55.55% 

H Any other 
( specify) 

00 00% 00 00% 

 
4. What is the percentage of the staff in the following category? 

 
 Category Teaching 

staff 
% Non-teaching 

staff 
% 

A SC - - - - 

B ST - - - - 

C OBC 08 53.33% 05 62.5% 

D Women/Men 08/07 53.33/46.67% 04/04 50/50% 

E Physically challenged - - - - 

F General Category 07 46.67% 03 37.5% 

 
5.  What is the percentage incremental academic growth of the students for 

the last two batches? 
Category         At Admission  On completion of the course 

     Batch I    Batch II      Batch I Batch II 

SC 50.3% 58.65% 60.3% 66.6% 

ST - - - - 

OBC 50.8% 60.20% 60.8% 70.20% 

Physically 
challenged 

- - - - 

General 
Category 

60.8% 55.6% 66.78% 62.26% 

Rural 51.2% 54.4% 59.5% 58.3% 

Urban 63.5% 65% 68% 67% 
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PART II: 

THE EVALUATIVE REPORT 
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Criterion I: Curricular Aspects 
 
1.1  Curricular Design and Development 

1. State the objectives of the institution and the major considerations 

addressed by them?  

 

The Objectives and the major considerations addressed by our college. 

 

Shri Vaishnav Institute of Technology and Management established on 

2004.  The objectives of our institutions are to – 

  Imparting quality education to youth and inculcating high standards of 

moral values and discipline with knowledge, skill & expertise. 

 Understand the concept, objective, nature and function of secondary 

education. 

 Understand the various challenges related to imparting quality education at 

secondary stage. 

 Understand the alternative schooling system and the importance of issues 

related to professional growth of teachers. 

 Understand the meaning and scope of education in context of global 

progress, prosperity and peace. 

 Understand the importance of students need, institutional planning, school 

record, supervision, school management and various academic and 

administrative issues. 

 Develop skill to plan for quality teaching and acquit Feedback and midway 

appraisal techniques. 

 Develop skills for group learning methods, through seminars, symposiums, 

workshops, games, brain storming and panel discussion etc 

 Understanding of professional, ethical and aesthetic responsibilities. 

 Understanding of written and verbal communication skills. 

2. Specify the various steps in the curricular development 
processes?  
 
Our college is affiliated to Jiwaji University, Gwalior (M.P.) and has no 

autonomy to frame, finalize or revised the curriculum aspects for syllabus 

decided by the university. However at the time of revising, through its BOS 
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collect information and suggestions from the heads of the education college 

affiliated to it and our college contributes in the process significantly. 

 

3. How are the global trends in teacher education reflected in the 

curriculum and existing courses modified to meet the emerging 

needs? 

 

Through four compulsory, one elective and two method papers, we provide 

theoretical knowledge based on many global issues- sustainable 

development, global warming, biodiversity, globalization of education, 

empowerment of women, education of SAARC countries, new social 

movements etc. by organizing seminars, lectures & workshops. We provide 

our students learning experiences and sensitize them towards all the related 

global issues. Our students discuss local, national and global issues in 

regular weekly seminar. Various programs related to global trends are well 

planned & reported in the Annual Calendar. 

4. How does the institution ensure that the curriculum bears some 

thrust on national issues like environment, value education and 

ICT? 

 

Syllabus as provided by the Jiwaji University has an inclusion of ICT 

just for the sake of imparting elementary knowledge about computer to the 

students. The meet the global and technical demands, our college has 

facilitated its students with the use and working of computers by providing 

2-3 periods/week in E.T. Lab. The other point modification in curriculum is 

taken into account as environmental issues and value education. The 

various steps taken to address the different issues are under:-  

 

Environmental Awareness:  

 Students are made aware by the college about the environmental pollution 

and problems caused by it, by showing CD’s related to it.  

 To provide practical exposure on optional paper of environment in B.Ed. 

students.  

 A piece of land is allotted to students to develop garden of the college. 

 World environmental day is celebrated every year on 5th June in the 

institution and in neighboring community by maintaining cleanliness by 
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plantation and by holding discussion on cleanliness habits, pollutions and 

other related issues.  

 Aware about solid waste disposal , using bad habit of poly bags, air , water, 

land pollutions and their hazardous effects in future on human life.  

 

Value Orientation:  

 Students are oriented towards the inculcation of value through regular 

morning assembly by maintaining punctuality, delivering moral lesson on 

moral values and developing feeling of togetherness.  

 Through its initiative in gender sensitization, community service and 

environmental care, the institution seeks to give value oriented education to 

its students by its work culture and different activities to inculcate the value 

among them through mutual understanding and cooperation.  

ICT  

 The institution has computer literacy program to encourage its students and 

faculty to pick up ICT skills.  

 Faculty members are encouraged to use OHP along with different learning 

materials and LCD presentation for effective transaction of teaching 

learning process.  

 OHP, LCD, Computers with internet browsing facility are readily available 

in the institution for peer presentation, seminar, guest lecture, workshop and 

different academic activities of the institution.  

 Orientation of CAI (Computer Assisted Instruction), CBT                 

(Computer Based Learning) and multimedia applications in teaching 

learning environment focused by the institution.  

 Inter & Intra Students Associations (IISA) is made within the institution 

running master degree program through seminar, workshop, promoted by 

the institution.  

 

5. Does the institution make use of ICT for curricular planning? If 

yes give details. 

The college has introduced the option of Education technology and 

computer application in B.Ed. play thrust on ICT in curriculum and its 

transaction. Free internet facility is provided to the students and to the staff.  
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Following elements of ICT have been included in the curriculum:-  

 Preparation of lesson plan on power point.  

 Firsthand experience of handling various ICT equipments.  

 Preparation of self instructional materials.  

 Preparation of slides and transparencies on power point.  

 Making Bio-data (Resume) and time-table on MS-Word.  

 Making a graph on any topic or data on Excel.  

The faculty members are using ICT equipments i.e., Over Head Projector 

(OHP) and Slide Projector for curriculum transaction. The faculty members 

are instructed to teach in their respective classes by using transparencies 

and power point presentation. The B.Ed. students are convinced to use new 

technology. 

 

1.2 Academic Flexibility 

1. How does the institution attempt to provide experiences to the 

students so that teaching becomes a reflective practice?  

In our college the students are taught by using traditional as well as 

modern methods of teaching. After the completion of the unit or the topic, 

regular class test are conducted and students are invited for brain storming 

session. Class seminars are conducted to develop the reflective thinking 

among the students. They are encouraged to clarify their doubts.                                    

2. How does the institution provide for adequate flexibility and 

scope in the operational curriculum for providing varied learning 

experiences to the students both in the campus and in the field?  

For the pupil teacher there is enough scope for flexibility in transacting 

the curriculum. The students have to choose any two contents cum method 

course out of the groups approved by the university. 

3. What value added courses have been introduced by the 

institution during the last three years which would for example: 

Develop communication skills (verbal & written), ICT skills, Life 

skills, Community orientation, Social responsibility etc. 

To develop the skills in the students the college has well developed 

language lab. The college has introduced communication skill classes and 

made it compulsory for all the students.  
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In the beginning of the session, every pupil teacher is given training on the 

use of ICT related equipments/technology. Students are motivated to use 

technology in teaching during the B.Ed. course. After this a workshop is 

organized on computer based project. In this workshop the following items 

are covered:-  

 

 Fundamental/basic computer.  

 MS-Office, MS-Power Point, MS-Word, MS-Excel, Net surfing and E-

Mail.  

 Preparing port folios in respective method course.  

 Open discussion takes place with the teacher trainees on their experience 

during the workshop.  

Before taking up the preparation of the lesson plans, teacher and trainees 

are divided into subject-wise groups. Then the students of each group have 

hands on experience in the use of technology in teaching in a variety of 

ways like demonstration, quiz interactive presentation, etc.. Teachers also 

use technology in their presentation in Seminars, Conferences, Extension 

lectures and developing multi-media material as well. 

          4.How does the institution ensure the inclusion of the following                                          

             aspects in the curriculum?  

I.  Interdisciplinary/Multidisciplinary:  

 Interdisciplinary approach is a regular practice in transiting the curriculum 

in this college. The teaching of various subjects in the syllabus like 

education, philosophical and sociological bases, learner learning and 

cognition etc. Entail disciplinary approach where as in case of research 

mythically and about static multidisciplinary approach for curriculum 

transaction is used. Faculty members having different types of 

specialization use interdisciplinary/multidisciplinary approach in teaching.  

II.  Multi-skill development:  

 The college produces highly skilled teachers and teacher educator. For their 

skill development, the college organizes workshop on micro-teaching (For 

teaching and development, chalk-board writing (for black board), preparing 

teaching aids (for mastery in teaching aid preparation)  
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 Preparations of power point presentations, pedagogical skill development 

are done to boost up in the confidence level.  

 Ensuring the development of skills of Teaching like skills & introduction, 

explanation, questioning, Board work, Reinforcement and closure is highly 

emphasized by the institution. The other skill developed through the B.Ed. 

curriculum are :- 

a. Computer Application 

b. Life Skills 

c. Psychomotor skills-effective in the class room situation. 

d. Skills of class-Management. 

e. Skills of Social Adjustment. 

f. Skills of Leadership. 

g. Communication Skills. 
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III.  Inclusive education: 

 The college also provides scope for inclusive education for different by 

able students. A resource room has been created in the college which 

have been equipped with 

 1) Wheel chair.    5) Water cooler.  

2) Ten chairs.     6) Refrigerator.  

3) One bed.  

4) Books and magazine for disabled.  

They are also encouraged to participate in curricular and 

extracurricular activities with normal students. So that they may join 

the main Stream of the college.  

 

IV.  Practice teaching:  

The pupil teachers undergo practice teaching programs and teach 20 

lessons in each teaching subject including two discussion lessons and 

20 mega lessons and 10 observation lessons are also observed by the 

pupil teacher. The teacher in charge is assigned a school to observe the 

pupil teachers. They give feedback according to the observation which 

they feel on the spot at the time of teaching. Teacher in charge aware 

the students about they lacking and what is positive in their teaching. 

Apart of this every pupil teacher observes 10 observation lesson plans 

of their peer group at the time of teaching practice.  

V.  School experience/Internship:  

During practice teaching session the students are attached with Practice 

Teaching School name – 1. They are trained in various teaching 

strategies from motivation to evaluation and consolidation. Teachers 

and trainees are involved in day to day working of the school as a 

whole. They are instructed to prepare the record like attendance, home 

work records, time table, report cards, school leaving certificate etc. 

Besides these they have to conduct morning assembly and organize co-

curricular activities in the school. They have to present in the school 

from morning till the last period.  
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VI.  Work experience/SUPN:  

It is an essential component of B.Ed. course. It helps in                              

 Development of creative skills as well as sense of 

Appreciation towards nature and dignity of labor in it, the                                

 Following optional crafts are provided to the students, in which                                

 Pupil teachers are required to select any one of these crafts –  

1. Agriculture                                     2.Gardening and 

Horticulture 

3. Tailoring and Embroidery                4. Book Binding 

                  5.    Drawing and Painting                    6. Music 

                  7.    Dance                                             8 .Toy Making 

VII.  Other Activities:  

A Computer based project named ICT enable project is a compulsory 

practical work for all the students. They undergo rigorous training in 

their opted papers and produced good things from the available 

material in SSA. They plan to go out in village for their project work to 

impart education to all. As far as ICT project is concerned computer 

teacher enable the student to aware about MS-Window, MS-Office, 

MS-Power point, MS-Excel, making a small presentation, introduction 

to multimedia, and it’s applications, access of internet, proper of 

internet, E-Mailing, file exchange discussions, line conference etc. It is 

also includes handling of available equipment. Our teacher education 

institution will make available positive equipment for the use of the 

pupil teacher.  

 Over head projector.  

 Slide projector.  

 Epidiascope.  

 T.V and Video cassette records etc.  

 DVD Player.  

 Transparencies, Brushes, colors etc.  

(Also list out the programs/courses where the above aspects have been incorporated). 
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1.3 Feedback on Curriculum   

 

1. How does the institution encourage feedback and communication 

from the Students, Alumni, Employers, Community, Academic 

peers and other stakeholders with reference to the curriculum?  

 

As the college strive for excellence. It tries to get the feedback from the 

stakeholders with reference to curriculum in the following.  

 FEEDBACK: College provides the provision of getting feedback 

about the college, course and even about the teachers.  

 STUDENTS: Through the assignment, class test, quizzes seminars 

GD’S, symposium etc.  

 ALUMNI: Information feedback is obtained from the alumni when 

they are called or whenever they come to the college.  

 PARENT: Parents are timely informed about progress, complaints 

of their wards.  

 EMPLOYERS: Help in maintaining disciplined academic 

scheduled. Give guide lines regarding the maintenance of 

discipline and the academic schedule of the college followed by 

providing feedback for the same.  

 ACADEMIC PEERS: Suggestions are taken in to consideration 

with a view to enhance the academic achievements in the college.  

2. Is there a mechanism for analysis and use of the outcome from 

the feedback to review and identify areas for improvement and 

the changes to be brought in the curriculum? If yes give details on 

the same. 

 

The college records, the feedback and suggestions given by its students 

and other alumni members for existing curriculum. Top review to 

feedback and suggestion on curriculum the college constituted a 

committee of 3 senior members headed by the principal of the college. The 

committee reviews the feedback and put suggestion to identify the area of 

improvement and implement than in future if required accordingly. 
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3. What are the contributions of the institution to curriculum 

development?  

The college plays directly no role in curriculum design but suggestion 

collected and feedback taken from different stakeholders are updation of 

the exiting curriculum from time to time. 

 

1.4 Curriculum Update 

1. Which courses have undergone a major curriculum revision 
during the last five years? How did these changes contribute to 
quality improvement and student satisfaction?  
 
The college is affiliated to Jiwaji University, Gwalior and course 

curriculum designed by university.  

 

2. What are the strategies adopted by the institution for curriculum 

revision and update?     

                   Our  institute  is   affiliated to  Jiwaji  University , Gwalior and    has   to                               

                    follow    the  curriculum  prescribed  by  the  university .  

                    The college   has no direct role in its revision and updation . Feedback                                

                    obtained  from  teacher  educators,  pupil  teaching  staff,  Alumni,  

                    faculty of  practice   teaching  schools  and   guardians  are  sent to  

                    the university for modification.  

 

1.5 Best Practices in curricular Aspects 

 

1. What is the quality sustenance and quality enhancement measure 

undertaken by the institution during the last five years in 

curricular aspects? 

 

                      

                     Following Quality Sustenance and Quality Enhancement measures                            

                     Undertaken by the Institution during the last Seven years in curricular    

aspects 

 Computer Education 

 Socially Relevant Programs 

 Use of ICT 



SAR – Self Appraisal Report 

62 

(SVITM)  Shri Vaishnav Institute of Technology and Management 

 Vocational Education 

 Academic Skills 

 Value Education 

 Personality Development 

 Choice Based Curriculum or flexibility 

 e-Learning 

 Teaching Practice Committee 

 Projects work 

 Peer Learning 

 Internet Center 

 All Subjects Lab 

 Co-operation with community 

 Link with Literature 

 Counseling 

 Remedial Classes 

 Distribution of Study material to needy Students 

 Environmental Education 

 

 

2. What innovations/best practices in ‘Curricular Aspects’ have been 
planned/ implemented by the institution? 

 

 

It has been planned that college will create online community of existing 

and ex-students of the college so that they learn from each other’s 

experiences and share their problems. The college has also planned to 

publish a research journal to provide a platform to teacher and teacher 

educator to share their researches with outer world. 
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 Criterion II: Teaching-Learning and Evaluation 

 

2.1  Admission Process and Student Profile 

 

1. Give details of the admission processes and admission policy of 

the institution?   

 

Admission in B.Ed. course is taken as per Madhya Pradesh Govt. rules 

& regulations and the norms set by NCTE. Authority for admission in 

B.Ed. Course in Madhya Pradesh lies with the Department of Higher 

Education, Bhopal, M.P. which calls the students for counseling 

process on the basis of their marks in the qualifying examination. The 

admission policies, eligibility, general conditions, fees structure and 

reservation policy etc are mentioned in the notification released by the 

Dept. of Higher Education. Rules and regulations of the concerning 

universities are strictly followed by all the teacher education 

institutions in the state. In order to participate in the counseling 

process, a candidate must have secured at least 50% marks in the 

qualifying examination while that is 45% marks for reserved category 

candidates. In such a way, the whole process of admission is 

transparent from the stage of notification till the actual admission is 

taken. All the rules, regulations, orders and decisions of all the 

regulatory authorities are followed in a good spirit. As far as equity 

issue is concerned, the college makes no discrimination among any of 

its students on the basis of caste, creed, religion, race, status or gender; 

thus, provides equal opportunity to all. Further, the college as well as 

the Govt. provides financial and other assistance to all the students so 

that they might have an easy access to quality education and no one is 

deprived of it. 

 

2. How are the programs advertised? What information is provided 

to prospective students about the programs through the 

advertisement and prospectus or other similar material of the 

institution? 

 



SAR – Self Appraisal Report 

64 

(SVITM)  Shri Vaishnav Institute of Technology and Management 

For admission in B.Ed. Course, Department of Higher Education, 

Bhopal, MP gives common advertisement in the leading newspapers 

for admission in various B.Ed. Colleges of Madhya Pradesh. The 

notification provides details about the names, of the participating 

universities, list of affiliated colleges (Govt. and Self financing), no. of 

seats, category-wise reservation, eligibility, procedure and fee structure 

etc. All the required information is made available to the students 

through the handbook issued by the university. Qualifying students are 

called for counseling and are given admissions in colleges of their 

choices.  

 

3. How does the institution monitor admission decisions to ensure 

that the determined admission criteria are equitably applied to 

all applicants? 

 

Since the whole process of admission, from the issuance of the 

notification till the admission confirms, is undertaken by the 

Department of Higher Education Bhopal, M.P. It is certain that the pre-

determined admission criteria for equally applicable to all applicants 

without any discrimination. The college has no direct role in admission 

process. 

 

4. Specify the strategies if any, adopted by the institution to retain 

the diverse student population admitted to the institution.  

 

Following are the strategies adopted by the institute to retain the diverse 

student population admitted to the institution.  

  

 Students of different cultural background study in the college. 

Students are given chance to lead the group for various activities, 

irrespective of castes and culture.  

 Special lectures are arranged by inviting experts who have 

specialization in special education field to deal with physically 

challenged students.  
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 For different able students, there is a resource room. They are also 

encouraged to take part in the co-curricular and extracurricular 

activities so that they can join the main stream.  

 Economically weaker students are given concession in the fee and 

transportation charges. The concession is given in view of diverse 

economic needs of the students and is without any bias of cultural, 

religious, gender, and linguistic background.  

 

5. Is there a provision for assessing student’s knowledge/ needs 
and skills before the commencement of teaching programs? If 

yes give details on the same. 

 

Yes, there is a provision for assessing students’ knowledge, needs and 

skills before the commencement of teaching programs. These are: 

 B.Ed. students offering Teaching of English are given a written 

test as well as oral test after the orientation program. Those who 

are found deficient in certain respects are given remedial classes to 

improve their English. 

 The subject knowledge in their respective subject is assessed by 

the teaching faculty through personal interview; written and oral 

tests are organized in the class. 

A talent search program is organized in the institution where the students 

have the freedom to show their skills in the various fields. It helps the 

teacher to assess the capacities and capabilities of the students. 

 

2.2  Catering to Diverse Needs 

 

1. Describe how the institution works towards creating an overall 

environment conducive to learning and development of the 

students? 

 

An academic calendar is prepared by the institution before the beginning 

of the session for providing information to the faculty and students about 

the action plan for overall development of the students. The three days 

orientation program is carried to create an overall environment conducive 
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to learning. The orientation program helps the students to become familiar 

to the schedule of the course, the various curricular and co-curricular 

activities to be carried during the session, faculty of the institution etc. The 

friendly and co-operative attitude of the faculty towards the students helps 

them to develop the comfort level in the institution. 

 

The College has its own Educational Technology Laboratory, Language 

Laboratory, Library, Science laboratory, Mathematics laboratory, Social 

Studies laboratory and Activity/work experience room. The college has 

adequate equipments (Hardware like Video Camera, Slide Projector, Film 

Projector, Multimedia Projector, Colour T.V. etc.) operated under the 

guidance of a trained member of faculty assisted by a Technician. Teacher 

trainees are given firsthand experience with regard to handling and 

operating of audio-video equipments. 

 

Each pupil teacher is required to prepare audio-visual aids related to 

his/her selected school subject under the guidance of the faculty. The 

college has also formed some clubs and societies for the development of 

leadership qualities among the students. Students participate in different 

activities and responsibilities are shared and duties are assigned. So they 

get firsthand experience how to organize different activities not only at 

college level but also at their day to day life. 

 

2. How does the institution cater to the diverse learning needs of the 

students? 

 

After identifying the diverse learning needs of the students, following 

practices are adopted:- 

 Extra Classes for weak and needy students. 

 Providing notes and study material. 

 Provide books to the students during examination period. 

 Arrange seminars at section and college level. 

 Assignment and Project work are given to the students. 
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 Communication skills, ICT Skills, Use of Internet browsing, 

Journal and Magazines. 

 Life Skills, Health – Value – Environment Education Program. 

 Community Orientation and Social Responsibility Programs. 

 Consultancy and extension services programs are provided by the 

institution. 

3. What are the activities envisioned in the curriculum for student 
teachers to understand the role of diversity and equity in teaching 
learning process? 
 
The curricular structure provides ample scope for the Theory, Teaching 

Practice, Internal Assessment, Field Trip, Camp Activities, Art and Work 

Experience, Educational Technology, Information and Communication 

Technology Education, Peer group observation and Community Work in 

the program. 

 

Teachers provide / demonstrate models of teaching catering to diverse 

situations and category of students in real teaching situation. Model 

lessons are given by the all Subject teachers in their respective subjects. 

Pupil teachers are given training how to understand the equity and 

diversity of students in their micro teaching practice in which they play 

different roles as teacher observer and student participants in a particular 

class. Transaction of theory courses including methodology courses. 

 Preparation for practice teaching 

 Creativity / diversity in lesson planning. 

 Developing of core Teaching skills in simulated seating under 

diverse situation and locations (micro-teaching) 

 Observation of demonstration lessons. 

Practice teaching in schools 

 Catering to diverse groups in classroom Teaching 

 Observation of peer teaching 

 Reflection on teaching by trainees. 

 Interaction with the school and community. 
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4. How does the institution ensure that the teacher educators are 
knowledgeable and sensitive to cater to the diverse student 
needs?  
 
The College ensures that the teacher educators are knowledgeable and 

sensitive to cater to the diverse student needs with the help of the 

following viable practices: 

 

The Staff Selection is made through a systematic selection process. An 

interview panel is constituted with governing body members who include 

prominent educationists. The panel meticulously interviews and selects 

efficient and promising candidates among the qualified applicants, If they 

are found to have ardent aptitude for teaching. 

 

Student feedback is also taken regarding the teaching of all the faculty 

members. A duly constituted committee from the university, including 

three professors, one of them a subject expert, is called for the selection of 

the teacher educators to ensure their efficiency in their subjects. 

 

Teachers are encouraged to attend at the cost of the management 

orientation, refresher courses, Workshops, Seminars, Talks and 

Conferences for enhancing core teaching competencies and to be aware 

about latest development in their subject and global trends and demands 

for understanding the diverse emerging needs. 

 

The management takes special care to ensure that the members of the staff 

make the best use of all the resources available like internet provisions , 

digital library , Computers ,LCD‘s , OHP‘s.  

 

The college follows a procedure to evaluate pupil teacher‘s achievement 

and their performance in different areas of study. A number of assignments 

related to each paper and other practical activities like pedagogical skill in 

each theory paper, preparing reports on different aspects of practicing 

schools, types of lesson – micro teaching, mega teaching in real classroom, 
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preparation of teaching aids, practicing in chalk board writing, drawing 

and painting, gardening, Paper Cutting and Card Board Modeling and 

Interior decoration etc. are given and performance of student teachers are 

monitored. 

 

5. What are the various practices that help student teachers develop 
knowledge and skills related to diversity and inclusion and apply 
them effectively in classroom situations?   
 
There are certain well tried practices, which enable pupil teachers to 

imbibe new ways of thinking and adopt human values. Some of these 

practices are given below: 

1. Holding daily morning assembly in which the whole faculty and pupil 

teachers get together. The following items are organized. 

2.  Teaching/thoughts of wisdom of eminent personality. 

3.  Recitation of devotional songs. 

4. Presentation of self composed poems / articles on socio national theme. 

5. National Anthem. 

6. Organizing cultural program based on social and cultural values of the 

community. 

7. Literacy Mission program is organized every year where the student‘s 

teacher teaches the poor and deprived students. 

8. Mission against child labour in the community. 

The teaching – learning process is strengthened through lectures, seminars, 

paper presentations, demonstration classes, micro – teaching classes, 

macro – teaching classes, fields trips, intensive lab work and project 

works. The use of audio – visual equipments and latest technological 

equipments substantially contribute towards this process. Speaking in 

English is encouraged. The students are advised to make the maximum use 

of library. The students are instructed to use the Internet facility available 

in the college for their Teaching – Learning purpose. Students are guided 

to make the necessary teaching learning materials like charts, flashcards, 

picture cards, OHP sheets, static models and dynamic models. A college 

newsletter to cater to the creative skills of students is also published. 
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2.3  Teaching-Learning Process 

 
1. How does the institution engage students in “active learning”?  

The institution has engaged students in active learning with the help of 

available resources i.e. library, internet facility in computer lab. The 

library is partially automated and has a very good collection of books, 

Reference books, Magazines, E- information resources – CDs, DVDs, 

Periodicals, Journals and Back Volumes. 

 

All the students of the college are divided into various groups while 

organizing microteaching, real teaching, morning assembly groups, work 

experience and work education groups. It‘s the priority of the institution 

that all the students will interact with each other in one or the other group. 

 

Some individual and group projects are distributed to develop the feeling 

of tolerance, cooperation, brotherhood and socialization of the pupil 

teacher. In every teaching paper the teacher assigns one project to the 

students for more interaction with the peer group and society. Various co-

curricular activities are arranged by the institution to draw out the best 

from the individual and to give proper direction and platform for 

internship, role playing and practicum etc. Various workshops are 

conducted in the institution which emphasizes on the psychological 

principle ―”Learning by Doing” and active learning takes place. Various 

workshops conducted in the institution in last three years are as under:- 

I. Workshop on Fine Arts (2011) 

II. Workshop on Candle Making (2012) 

III. Workshop on Educational Teaching (2014) 

IV. Workshop on Lesson-Planning (2014) 

V. Workshop on Micro-Teaching (2014) 

 

 

2. How is ‘learning’ made student-centered? Give a list of the 

participatory learning activities adopted by the Institution and 
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those, which contributed to self-management of knowledge, and 

skill development by the students?  

 

 
Teacher educators teach through student centered methods like discussion, 

assignments, project work, seminar etc.  

 Students consult teachers for their personal, academic and 

vocational problem.  

 Quiz, group discussion, debated and poetry competition are held 

from time to time during the year.  

 Participatory learning activities such as public lectures by eminent 

persons with the support of the Principal.  

 The students’ learning is supplemented with discussion, seminar, 

assessments and workshop of short duration.  

 

3. What are the instructional approaches (various models of 

teachings used) and experiences provided for ensuring effective 

learning? Detail any innovative approach/method developed 

and/used. 

 

 
Inductive-Deductive approach is used in generalizing the concept.  

 Learning is done through observation if immediate and remote 

phenomena.  

 Much of the instruction is based in Problem solving approach.  

 

4. Does the institution have a provision for additional training in 

models of teaching? If yes, provide details on the models of 

teaching and number of lessons given by each student.  

 

As per curriculum of B.Ed., instead of practicing different models of 

teaching, students are required to practice different skill of teaching during 

microteaching. The teacher trainees are required to master the teaching 

skills in definable, observable, measurable and controllable from till they 

attain the perfection in the use of the skills. 
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5. Does the student teacher use micro-teaching technique for 

developing teaching skills? If yes, list the skills practiced and 

number of lessons given by each student per skill.  

 

 
During the first phase of practice teaching, micro-teaching skills are 

organized by the institution.  

 Emphasis is laid in pedagogy by organizing orientation 

programs to prepare lesson plan on micro teaching skills by the 

faculty members.  

 Demonstration lessons presented by the Principal and teacher 

educators are observed by the students.  

 The teacher educators use projected teaching aids like, OHP 

and slide projector to create effective and motivating 

environment.  

 Practice is provided for preparing micro lessons plans in five 

skills, namely, Skill of Probing Questioning, Skill of 

Illustrating with Examples, Skills of Explanation, Skill of 

Using Black Board and Skill of Stimulus Variation.  

 Two lessons for per skill are taught by each student teacher.  

 Micro-lessons on five skills are delivered by the pupil teacher.  

 

6. Detail the process of practice teaching in schools. (Lessons a 

student gives per day, lessons observed by the teacher educators, 

peers/school teachers, feedback mechanism, monitoring 

mechanisms of lesson plans, etc.)  

 

 
The practice teaching is carried out in both Government and Non-

Government schools.  

 During practice teaching each student participates in morning 

assembly of the school, organizes cultural activities.  

 Each student delivers 20 lessons for one teaching subject.  

 Two Discussion lessons for one teaching subject are delivered in 

addition to 40 lessons.  
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 Observation is done by the teacher educator for monitoring the 

performance of students.  

 Each student teacher observes 20 lesson for two teaching subject of 

their peers and gives feedback.  

 The school teachers also give feedback to the student teachers as 

and when they have vacant period.  

 Students use teaching aids during their practice teaching.  

 The facilities available in the schools are also utilized by the 

students during practice teaching.  

 At the end of the teaching practice each student teacher prepares a 

report known as School Plan Report which contains record of 

morning assembly, daily attendance, school leaving certificate, 

time-table, co-curricular activities organized during teaching 

practice.  

  

 

7. Describe the process of Block teaching / Internship of students in 

vogue. 

 Block teaching in schools is arranged by the institution.  

 Schools are allotted keeping in mind the place of residence of the 

student teacher.  

 Supervision and evaluation of practice teaching is done by the 

teacher educators of the institution.  

 Teacher educators make efforts to understand and solve the 

difficulties faced by student teacher during practice teaching 

session.  

 Suggestions in the form of observation 

8. Are the practice teaching sessions/plans developed in 

partnership, cooperatively involving the school staff and mentor 

teachers? If yes give details on the same. 

In the beginning of the practice teaching in school, a discussion session is 

arranged in which all the teacher trainees and staff of the school share their 

views. School teachers are consulted regarding syllabus-covered 

distribution of sections/ classes and in maintaining discipline during the 

practice teaching. Student teachers are also asked to prepare plan as per the 
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directions and syllabus given by the schoolteachers. Time table for 

practice teaching is constructed co-operatively by mentor teacher and 

school teacher according to the teaching subject of the students. Teacher 

also remains in continuous touch with head of the school, school teachers 

and student teachers. They are provided an opportunity to reflect on the 

quality of the program. Student teachers often interact with the school and 

the community in the context of the issues and problems faced by them. 

They interact and prepare a report on specific aspect of school/community 

and submit the same to the college for evaluation. The student teachers 

also write a report on school plan. In this manner, they are made aware of 

the existing condition of schools functioning in the local community. 

 

9. How do you prepare the student teachers for managing the 

diverse learning needs of students in schools? 

 

Institution prepares pupil teachers for managing the diverse learning needs 

of students in schools by providing following activities 

1.  Training in Micro Teaching skills. 

2.  Training them in formulating objectives of the teaching lessons. 

3.  making them enable to know and apply different teaching methods. 

4.  Providing training in preparing lesson plans, use of chalk board and 

other Teaching learning aids for making lesson effective. 

5.  Providing knowledge about Child Psychology and Individual 

differences. 

6.  Enabling them to be familiar and well oriented with process of 

conducting Action Research, case study, intelligence test, creativity 

test, achievement test and personality test etc. With the help of 

conducting these activities the teacher educators are able to make the 

teacher trainee understand   school know the diverse needs of the 

students in the school. 

7.  Science students are made to teach by activity and demonstration 

method. 

8.  The student teachers are instructed to keep the classes in learner 

centered  mode 



SAR – Self Appraisal Report 

75 

(SVITM)  Shri Vaishnav Institute of Technology and Management 

9.  To follow the school rules and norms 

10. To keep the classes activity based. 

11. Suggested to make learning a fun through active learning 

12. These criteria are monitored when the Teacher – Educators visit the  

       school for the inspection of the work done by the students – teachers. 

 

10. What are the major initiatives for encouraging student teachers to 

use / adopt technology in practice teaching? 

 

The pupil teachers are provided training in development and use of various 

teaching-learning materials during micro-teaching and simulation sessions 

which help them in getting knowledge and understanding inclusive 

teaching in classroom situation. Pupil teachers are made to develop their 

own transparencies and power point Presentation during teaching. The 

students are encouraged to use OHP’s , Transparencies, slides, Tape 

recorders, Video cassettes etc The pupil teachers are also provided training 

in art and craft work so that they can transmit such skills to school 

students. For identifying students with diverse characteristics, the pupil 

teachers are acquainted in use of different psychological tests. He/ She 

student teachers are also imparted training in preparation and use of 

different techniques for evaluation. Apart from this, the student teachers 

are provided knowledge to identify individual differences in the classroom 

so that they may give direction to teaching accordingly. 

 

2.4  Teacher Quality 

1. Are the practice teaching plans developed in partnership, 

cooperatively involving the school staff and mentor teachers? If 

yes give details. 

 

Yes, the practice teaching plans are developed in partnership, co-

operatively involving the school staff and mentor teachers. In the first 

phase, microteaching and macro teaching is carried out with the help of 

mentor teacher. The second phase including real teaching is carried out 

mentor teacher as well as with school staff. During micro teaching session, 

the students are explained how to prepare micro lesson plans. During 
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microteaching session, the mentor teacher helps the students about the 

source (the text book prescribed by the state board for particular class) 

material to be referred for improving their teaching plans.  

 

 During real teaching practice, the student teachers are sent to schools with 

their mentor teacher. The mentor teacher after conducting a meeting with 

the Principal of school and concerned subject teacher instructs the student 

teachers to prepare lesson plans. The student teachers are asked to keep in 

mind the locality, the age, mental level, interest, need etc. of the students 

while preparing the lesson plan. The suggestion given by the staff 

members, subject teachers and the Principal of school are given due 

importance for preparing teaching plans. Thus, the practice teaching plans 

are developed in partnership, co-operatively involving the school staff and 

mentor teachers ad students teachers.  

 

2. What is the ratio of student teachers to identified practice 

teaching schools? Give the details on what basis the decision has 

been taken?  

 

The ratio of student teachers to identified practice teaching schools varied 

from 14 to 15. While indentifying the school for practice teaching, 

following points are taken in to consideration:  

 Availability of computer, OHP, Slide Projector etc. in school.  

 Availability of English medium students.  

 Availability of Music, Home Science, Sanskrit student in the school.  

 

 

3. Describe the mechanism of giving feedback to the students and 

how it is used for performance improvement. 

 

The feedback is provided to students throughout the session in the 

following ways:  

 The College has mentoring system. The class coordinators give the 

assessment of students to the Principal in respect of their classroom 

performance. The Principal oversees the performance of the 
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students from time and takes appropriate measures for 

improvement.  

 Group discussion seminars, project method, giving assignments, 

viva-voce in different subjects are some of the measures adopted to 

improve the performance of students.  

 To inculcate values, the feedback is provided through house 

meeting, assembly and other functions being organized by the 

College.  

 Regarding their theory papers, the feedback is provided through 

their answers scripts and by discussing the mistakes generally 

committed by them.  

 During microteaching, rating scale is used to make student know 

which component of skill he/she has practiced or not.  

 During mega teaching, the students are provided feedback by the 

teacher concerned as well by the peer group. Main observation 

points are recorded on the lesson plan notebook of student teacher.  

 During real teaching practice, the student are given feedback by 

telling them orally as well as by writing main points in their lesson 

plan notebook.  

 

4. How does the institution ensure that the student teachers are 
updated on the policy directions and educational needs of the 
schools? 
 

 The institution ensures that the student teachers are updated in the 

knowledge on the policy directions and educational needs of the 

schools through seminars held by the institution from time to time.  

 As the college is affiliated to Jiwaji University, Gwalior so the 

policies lay down by the university are taken in to consideration.  

 Newspaper clippings of educational needs are displayed on the 

displayed board for the students.  

 
5. How do the students and faculty keep pace with the recent 

developments in the school subjects and teaching methodologies? 
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The students and faculty keep pace with the recent development in the 

school subjects and teaching methodology through:  

 Discussion in the class about the concerned subject.  

 Going through the syllabus prescribed by state board/CBSE/ICSE 

during lesson plan preparation.  

 Seminars and extension lectures delivered by the guest faculty.  

 By organizing various literary functions on the topics related to the 

school curriculum.  

 Through journals, news papers and various magazines in the 

library.  

 Faculty keep abreast of recent developments in their subject by 

attending seminars, conferences, workshops, symposia and 

contributing articles to journals of national repute, maintaining 

contact with departments of affiliating university visiting 

institution of national repute.  

 

6. What are the major initiatives of the institution for ensuring 
personal and professional/career development of the teaching 
staff of the institution (training, organizing and sponsoring 
professional development activities, promotional policies, etc.) 
 
The initiatives have been taken by the institute for ensuring personal and 

professional/career development of the teaching staff of the institution. 

These are:  

 Personality Development Program.  

 Workshop on “Microteaching skills and teaching competency”.  

Moreover, the faculty members are encouraged to participate in national 

and international seminars, conferences, writing articles for journals of 

national repute maintaining contacts with departments of affiliating 

University. 

 

7. Does the institution have any mechanism to reward and motivate 
staff members for good performance? If yes, give details. 
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The teachers who excel in the field of teaching-learning process and using 

innovative ideas are provided appreciation certificate by the Principal and 

the Management. 

 

 

2.5  Evaluation Process and Reforms 

 

1. How the barriers to student learning are identified, communicated 

and addressed? (Conducive environment, infrastructure, access to 

technology, teacher quality, etc.)  

 

The barriers to student learning are identified at appropriate points of time. 

The barriers are identified through the students’ feedback regarding various 

aspects of learning. For this purpose a suggestion box is provided in the 

College campus. The suggestion given by the students are given due 

importance and the same are communicated to the teachers in the staff 

meeting.  

Various barriers and addressed in different manner. These are as follows.   

For Conducive Environment:  

 

 The students are provided Conducive environment both from physical as well 

as academic view point.  

 By providing noise and pollution free campus.  

 By ensuring the cleanliness of rooms and campus that makes the students 

mentally prepared to be present in College and take interest in studies.  

 Teaching by discussion and exposition method. Topics are discussed in the 

class with active involvement of the students. Wherever the student is wrong, 

he is rectified in a gentle manner. Teachers are instructed not to pass students 

during the free period for discussion and clarifying their doubts.  

 The students have a direct access to the Principal. The students having any 

problem can meet the Principal any time can put forth their problem. The 

problems are listened carefully. When the problem is not genuine or it is 

beyond the control of College, they convinced and they leave the Principal 

office as satisfied persons.  

For Infrastructure:  
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 The college possesses an imposing building and excellent infrastructure. It is 

not disturbed by the main road traffic.  

 Every class room is well furnished and has ample source of light. The benches 

and desks are in required quantity. Therefore, every student has a comfortable 

seating arrangement.  

 All class rooms are architecturally designed in such a way that the voice of 

teacher is clearly audible to all the students and the writing board is clearly 

visible from all angles. Even a teacher can have clear visibility of all students 

and can identify the non attentive students immediately.  

 Seminar Hall is well equipped with chairs, lecture stand and other required 

equipments. It is ensured that all students pay attention and are actively 

involved.  

        For Access to Technology:  

 The Computer Lab is well equipped and is spacious enough to accommodate a 

large number of students. The College offers Computer Education. Thus every 

care is taken to give chance to all students for hands on experience on 

computer desk. They are motivated to prepare lesson plans on computer.  

 Educational Technology Lab is well equipped with latest 

gadgets like Television, Overhead Projector, CDs and AV cassettes. The 

students are given training of using the equipments in teaching learning 

process.   

 Internet facility is available to work on-line. The students have an easy access 

to the vast world of knowledge and information.  

 Seminar Hall is spacious enough to make students sit comfortably and prepare 

their charts, models etc.  

 Library and reading room facility is available. The students and faculty 

have an easy access to journals, magazines in addition to books. This 

helps the students to broaden their horizon of cognitive abilities. 

Reading room facility motivates students to learn.  

SPECIAL FEATURE: The Institute has its own reprographic system 

to facilitate research work.  

Teacher’s Qualification and Competence:  
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 Qualified and competent staff is the biggest asset of this institute. 

Every teacher is highly qualified and is engaged in one or other 

research work.  

 The teachers do their best to become the role model of students. The 

teachers help in solving the problems of students and channelizing 

their energy towards perfection.  

 The teachers take pains for preparing their lectures, completing the 

task assigned to them in a best possible way.  

 Every teacher is serious towards performance of the duty assigned to 

him.  

 

2. Provide details of various assessment /evaluation processes 
(internal assessment, midterm assessment, term end 
evaluations, external evaluation) used for assessing student 
learning? 
 
In the beginning of each session, the total contents of each paper are 

divided into three terms: September to December, January to March 

and April to June.  

 In each term, certain numbers of units are covered. Each teacher 

educator conducts a unit test in his/her class in order to facilitate 

learning and to get the feedback from students about teaching and 

learning.  

 In the middle of the session, house tests are conducted in which more 

than 65% of syllabus in each subject is covered for purpose of 

examination. It helps to ensure quality of teaching and understanding 

of student teachers. Wherever, there is a gap/shortcoming, timely 

remedial measures are adopted.  

 The affiliating University has introduced the unit based curriculum. 

The candidates are required to answer questions from each unit. The 

candidates are free to apply for re-evaluation if they so desire.  

 As the College is affiliated to Jiwaji University, Gwalior the 

educational and examination reforms done by University are taken care 

from time to time.  
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 The college prepares the students for University examinations, first of 

all by the completion of syllabi and then 7 days time is given for 

revision before they appear for University examination. Whenever 

there are internal exams, house test, the answer scripts are given to the 

students after evaluation.  

 
3. How are the assessment/evaluation outcomes communicated 

and used in improving the performance of the students and 

curriculum transaction? 
 

The basic purpose of doing the internal evaluation is to use the 

outcome of evaluation for improving the performance of students. For 

improving the performance of the students, the following steps are 

taken.  

 The marked answer sheets are given to the students to give them the 

opportunity to look into their performance.  

 When the students have seen their performance, the subject teacher 

discusses about each and every question-attempt made by majority of 

the students and then tells the right way to answer those questions.  

 Then the students are offered opportunity to discuss with the teacher at 

individual level.  

 The students are given two assignments in each subject and then the 

performance of each student teacher is monitored  

 The evaluation through annual examination is done by Jiwaji 

University. After the declaration of result by the University on its web 

site, Mark sheets are dispatched to the College concerned. The students 

collect their Mark sheets from the College.  

4. How is ICT used in assessment and evaluation processes? 

 
ICT is used in assessment and evaluation process in the College in the 

following manner:  

 The attendance, the marks obtained in the unit test and the house 

examination are fed to the computers for compiling and preparing 

reports and for sending the reports to their homes.  
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2.6 Best Practices in Teaching -Learning and Evaluation 

Process detail on any significant innovations in teaching / 

learning /evaluation introduced by the institution? 

 
The institution has introduced following significant innovations in the 

field of teaching/learning and evaluation.  

 College organizes various functions of cultural and literary interest for 

improving the personality development. Talent search program and 

Morning assembly are two such programs:  

 During Talent search Program, various activities are organized by the 

institution. The participants are made to prepare for their best 

performances and all other students are motivated for their active 

participation in the different programs of the College.  

 Morning Assembly is theme based. The institutional values are 

practiced during morning assembly. These values are:  

 Contributing to national development.  

 Quest for excellence.  

 Develop inner qualities like honesty, punctuality, co-operation and 

truthfulness.  

 Develop self-discipline.  

Every activity revolves around these values. Thus emphasis is laid 

upon the fact that each aspect of personality of student gets developed.  

 
1. How does the institution reflect on the best practice in the 

delivery of    instruction, including use of technology? 
 
The Institution reflects on the best practice in the delivery of 

instruction. Upto a great extent it involves the use of technology. These 

can be summarized as follows.  

 Internet facility in the Computer Lab and Language Lab.  

 Well equipped Technology Lab with advanced electronic gadgets  

 Internet access to faculty to made available on the campus.  

 Innovative teaching learning methods to teach variety of students and 

to meet their diverse needs.  
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Criterion III: Research, Consultancy and Extension 

3.1 Promotion of Research 
 

1. How does the institution motivate its teachers to take up research 
in education? 
 
The Institution constantly motivates its faculty to take up research in 

education from time to time. They are motivated to attend the seminars 

and workshop etc. There teaching schedule are made/adjusted accordingly. 

Institution also holds seminars and workshops with facilities interaction 

with other experts and the students. Research ideas in normal teaching are 

the common practice in the college. Teachers are provided with various 

facilities like internet access, Typing Assistance, Research Journals at free 

of cost. 

2. What are the thrust areas of research prioritized by the 
institution?  
 

The thrust areas of research prioritize by the institution are as under:  

 Teaching of language.  

 Use of technology in the field of education, use of computers, OHP 

projectors, slides, PowerPoint presentation etc.  

 
3. Does the institution encourage Action Research? If yes give 

details on some of the major outcomes and the impact. 
 
Yes, the institute encourages action research with clear objectives in mind 

and achievable and outcome and impact. 

OBJECTIVES OF ACTION RESEARCH  

 To develop the research oriented activities among teachers and to 

help them solving day to day problems of classroom and also help 

them in developing the excellence in their working/communication 

skills.  

 To bring excellence in teaching of school practice.  

 To develop/scientific attitude/professional improvement among 

teachers trainees.  
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 To bring qualitative outcome of teaching learning process by 

adopting scientific method in class room activities and related 

evaluation.  

 Teacher’s trainers are made aware of action research, their 

concepts achievement, aims, areas and significance/outcome etc.  

 Group discussions are organized to motivate teacher trainees on the 

research activities. It also enhances the problem solving abilities, 

efficiency in teaching.  

Description:  

Before going for teaching practice, the teacher trainees are provided with 

conceptual knowledge of action research which covers the following 

areas:-  

 Concept of action research.  

 Objectives of action research.  

 Characteristics of good research worker.  

 Areas of action research.  

 Paradigm for action research project/steps of action research with 

examples.  

 Significance of action research.  

 

After this, open discussion takes place with the teacher trainees and they are 

motivated and inspired to conduct research on the problems with they actually will 

face in their regular class room teaching.  

The Outcome and Impact  

 Developed problem solving ability and scientific attitude among 

teacher trainees.  

 Made the teacher trainee’s research minded.  

 Helped teacher trainees in improving the efficiency of their 

teaching.  

 The quality of teaching-learning process was improved.  

 Teacher trainees were able to solve the day to day problems of 

school teaching.  

 
 



SAR – Self Appraisal Report 

86 

(SVITM)  Shri Vaishnav Institute of Technology and Management 

 
4. Give details of the Conference / Seminar / Workshop attended 

and/organized by the faculty members in last five years. 
 

Name of faculty  Confer

ence 

Seminar Workshop Attend  Organized 

Dr. Yojana Shrivastava 

(Principal) 
11 26 12  02 

Dr. Sanjay Kumar 

(Lecturer) 
17 44 21  02 

Dr.  Indira Bhardwaj 

(Lecturer) 
02 04 01  X 

Dr. Naveen Shrivastava 

(Lecturer) 
09 14 08  X 

Mrs. Gareema Singh 

(Lecturer) 
01 02 02  X 

Mr. Avadhesh Yadav 

(Lecturer) 
04 08 06  X 

Dr. Nand Kishore Verma 

(lecturer) 
04 12 07  X 

Mr. Jay Prakash Tiwari 

(Lecturer) 
04 06 03  X 

TOTAL 52 116 60   

 

 

3.2 Research and Publication Output 
 

1. Give details of instructional and other materials developed 
including teaching aids and/or used by the institution for 
enhancing the quality of teaching during the last three years. 
The various instructional and other materials develop or used by the 

institution are as details below:-  

 Self instructional material  

 Print material such as:-  

 Lesson plans (appox.1200).  

 Charts (appox.400).  
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 Flash Cards (appox.200).  

 Transparency (appox.500).  

 Slides (appox.50).  

 Non print material such as models (appox.200).  

 PowerPoint presentation (appox.100).  

 Questions Bank.  

Audio cassettes and CD’s on various topic of English & Hindi. 

2. Give details on facilitates available with the institution for developing 
instructional materials?  
 

The various facilities available with the institution for developing 

instructional material are as follows:-  

 The institution has a well equipped computer Lab with 25 Computers 

with free internet access and printers/Photocopier is available. All the 

computers are used for development of self instructional material 

PowerPoint presentation and computer assisted learning material.  

 A fully equipped language lab and work experience lab is also available 

in the college.  

 A Psycho lab with all Psycho tests is available.  

 In ET lab, including OHP and slide projector are also available in the 

institution.  

 A seminar hall is also there with 200 chairs.  

 A resource room for handicapped children is also available  

 Free internet service facility for student during all working days.  

Well equipped library with following facilities:-  

 Test books and reference books.  

 Journals.  

 Periodicals, Magazines and Newspapers.  

 Computers.  

 Audio-video cassettes.  

 Internet.  

 Wi-Fi 

 Resource Material 

 Photo copier 
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3. Did the institution develop any ICT/technology related instructional 
materials during the last five years? Give details. 

 
Yes, the institution has developed following ICT/technology related 

instructional materials:  

 Lesson plan CD’s  

 Subject related CD’s  

 PowerPoint presentation.  

 Audio Cassettes and CD’s on various topics of English and Hindi.  

4. Give details on various training programs and/or workshops on 
material development (both instructional and other materials) 

a. Organized by the institution 
b. Attended by the staff 
c. Training provided to the staff 

 
The institution organized training program on instructional material 

development for the pupil teacher in which they were trained the faculty 

member to prepare various teaching aids such as chart, transparencies and 

modes etc.  

The institution organized training program on the following:-  

 Faculty Development Program. 

 Interior decoration.  

 Teaching Model. 

 Yoga.  

 Community outreach. 

 A college level seminar on “Educate the Educator” was held on December 

2014.  

 A college level seminar on “Teacher education in India contemporary 

scenario” was held on Nov. 2015.  

 Total 228 Numbers of Seminars Conference & Workshops have been attended 

by the staff during last five years.  
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5. List the journals in which the faculty members have published papers in 
the last five years.  

 
Name of faculty member Journals (Research Paper Published) 

National Level International Level 

Dr. Yojana Shrivastava 

(Principal) 
12 04 

 

Dr. Sanjay Kumar 
18 08 

 

Dr. Naveen Shrivastava 
06 04 

 

Mr. Avadhesh Yadav 
06 01 

 
5. Give details of the awards, honors and patents received by the 

faculty members in last five years. 
 

Name of faculty member Status Year 

Dr. Yojana Shrivastava 
(Principal) 

Awarded PGDHE Education by 
IGNOU, Delhi 

2011 

Awarded Ph.D Education, Bhopal 
University, Bhopal 

2013 

Dr. Sanjay Kumar 
(Lecturer) 

Awarded M.Phil Education by CCS 
University, Meerut, U.P. 

2008 

 
 

Awarded Best Research Paper 
Publications CTE, U.P. 

2009 

 
 

Awarded Ph.D Education by Dr. B.R.A. 
Univ. Agra 

2012 

Dr. Naveen Shrivastava 
(Lecturer) 

Awarded Ph.D Psychology by Agra 
University, Agra 

1998 

   
 
3.3  Consultancy 

 
1. Did the institution provide consultancy services in last five years? 

If yes, give details. 
 
The institution extends its expertise for consultancy services to educational 

institutions and organizations in the following manner:-  

 The institutions hold Conferences on professional technical skill in 

teaching, microteaching, guidance and counseling.  

 Institution deputes the faculty to hold consultation sessions with 

head/manager of local schools for improving school education.  

 Institution organizes a program to train the pupil teacher for the use of 

new technology at the time of teaching practice.  
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 Institution encourages the Pupil teacher’s to use power point 

presentation/use of Laptops as teaching aids.  

 
2. Are faculty/staff members of the institute competent to undertake 

consultancy? If yes, list the areas of competency of staff members 
and the steps initiated by the institution to publicise the available 
expertise. 
Yes, the faculty members of the institute are competent to undertake 

consultancy. Their areas of competency are education and the subject of 

their post graduation. They provide Consultancy to students of B.Ed. 

3. How much revenue has been generated through consultancy in 
the last five years? How is the revenue generated, shared among 
the concerned staff member and the institution? 
 

                   Consultancy is given at free of cost/or voluntary for the near village                             

                   school, Practice Teaching School. 

 
4. How does the institution use the revenue generated through 

consultancy? 
 
N.A. 

 

3.4  Extension Activities 

 

1. How has the local community benefited from the institution?  

 
The community by and large recognizes the extension activities of the 

institution it improves the local linkages and gives awareness to the 

community on basis issues and organized various extension activities, 

outreach program etc.  

For the benefits of local community with the help of NGO’S the 

institution involve the students in it and teach the children of labor class. 

They help to teach them for creating resources for earning:-  

Our pupil teacher trains them about the following:-  

 How to make newspaper envelopes.  

 Best out of waste.  

The pupil teacher was taken into villages and they help to aware the 

village people about the cleanliness of themselves and about their 

surrounding.  
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Pupil teacher emphasized upon the need of education in today’s world and 

motivated them to learn and educate their family.  

The pupil teachers are encouraged to plantation of the trees and take 

care of them. Importance of tree plantation is told to the students, Van 

Mahotsava have been organised in the college from time to time.  

Various projects works or rallies are organized by the pupil teachers on the 

following topics:-  

 Tree plantation.  

 Save girl child.  

 S.S.A.  

 Literacy Camp. 

 Pulse polio Abhiyan.  

 Environmental Awareness Program. 

 Dowry.  

 Other social issues.  

        OUT REACH PROGRAM:  

The pupil teacher and members of the faculty are carrying out  

Reach program in the following manners:-  

 Providing counseling, training, feedback, to the Student teacher.  

 Providing placements at the end of the session.  

 Extending help to the teachers of adopted school with regard to updating 

their teaching competencies in different schools.  

 Distributing audio-visual aid to neighboring schools where our pupil 

teachers go for training also.  

 
2. How has the institution benefited from the community?  

The institution has been benefited by the community in various ways:-  

Institution School Networking:  

Institution sends the pupil teacher in 10 different neighboring schools at 

the time of teaching practice. All teacher trainees interact well with the 

school. Besides class room teaching each pupil teacher is supposed to 

take part in the morning assembly of the school. Organize certain 

activities like writing, moral thought of the day on thought display 

board, writing update news on bulletin board daily, aware students 
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about the day to day festivals and their importance in our life. Thus the 

pupil teachers interact with school/community to study their emerging 

needs and provide appropriate solutions to their problem.  

Institution – Community Networking:  

 As the pupil teacher interact with the student after being given 

training, they perform well in teaching and thus help them in their 

placement. However, it can be said that boarding prospective 

regarding their placement. Moreover, broader prospective regarding 

teaching develops during community interaction. The pupil teacher 

learns to tackle the students according to their need and psychology. 

When pupil teacher deals with the community, variety of students 

interacts with them and thus their communication skills are 

improved. The pupil teachers are taken to various areas and are 

given chances to interact with various communities. Students come 

to know, how illiteracy affecting them? Institution organize various 

programs such as plantation of trees, save girl child, educate girl 

child will help them to aware about its importance and moral values 

in our life. As far as, one of our project works is also very helpful 

for the pupil teacher to interact with the nearby community.  

 
 On the other hand time to time heads and staff ot the schools are 

invited in the institution to give their views about improvement 

in curriculum and other school activities.  

 Our pupil teacher with faculty members, after teaching practice, 

organizes a get together with all schools/staff/party/vote of 

thanks with school authorities. Principal of our college makes it 

a point to attend the party and expresses gratitude to the school 

head as well as staff members.  

The views regarding the improvement in organization 

of teaching practice discipline among school students, 

preparation and utilization of teaching aids by school teachers 

are exchanged with the pupil teachers. 
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3. What are the future plans and major activities the institution would 
like to take up for providing community orientation to students? 

 
The future plans and major activities that will be taken up are as follows:-  

 To broaden the scope of educating downtrodden people of nearby 

community/areas.  

 Increasing the scope of community service programs.  

 Adult education program.  

 Provision of support to differently abled person’s sports like (Carom 

Board, Chess, Ludo, Craft etc).  

 Will organize “Nukkad Natak” on one of the evils of our society 

“Dahej Pratha” to show the social evils related to education and to 

make people aware of them.  

               Extension activities will be conducted on the following topics:-  

 Tree plantation.  

 Educate the girl child.  

 A ware the people about using covered loo’s its importance.  

 Organizing of workshop to develop communication skills in teachers 

and personality development  

4. Is there any project completed by the institution relating to the 
community development in the last five years? If yes, give details. 
 
The institution has completed following projects related to community 

development:-  

 Socio economic educational survey.  

 Women empowerment.  

 Pulse polio drive.  

 Cancer Survey, Anti Tobacco Drives.  

 Diabetes’s.  

 Awareness on Save Environmental through tree plantation.  

 Hypertension.  

 Tuberculosis.  

 To give respect to women  

 
5. How does the institution develop social and citizenship values and 

skills among its students? 
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In a professional institution, especially social work e.g. Pulse Polio 

Abhiyan, Aware the students of related schools of teaching practice about 

pollution in the surrounding. Cleanliness of yourself and our institution has 

adopted a number of practices through which a sense of social and civic 

responsibility is inculcated. They are stated below:  

 While holding program like house meeting and morning assembly, 

different responsibility are assigned to the student teachers. They 

get opportunity to organize program indirectly under the guidance 

and supervision of house in charge.  

 The student teachers share different responsibilities in teaching 

preparing teaching aids, drawing painting, card making, rangoli 

making, diya making competitions etc.  

 During the week members of house on duty perform various duties 

like writing news and thought of the day, observing discipline in 

the library, controlling and regulating the visitors.  

 In previous years, student teachers are involved in plantation of 

tree and decorative plants in the post and in this session pupil 

teacher are also involved in plantation of trees.  

 Various extension activities such as Adult Education, 

Environmental Awareness, Social work, AIDS awareness etc. are 

organized to inculcate social concern in the minds of the student 

teachers.  

 

 
3.5  Collaborations 

 
1. Name the national level organizations, if any, with which the 

institution has established linkages in the last five years. Detail 
the benefits resulted out of such linkages. 
 
Following is the list of national level organization with which the 

institution has established linkages:-  

Go’s  

N.G.O’s                                                                                                                              
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The details of benefits which resulted out of above linkages are as 

under:-  

These types of linkages are obviously helpful for the benefit of the activities 

organized by the motivates their pupil teachers to attend different activities 

organized by the GO’s and N.G.O’s, They participate in Social service, work 

with N.G.O. which is also create social and civilized qualities in our pupil 

teachers. Overall such type of linkages also help in inculcate developed 

curriculum in the institution and linkage with N.G.O’s and government 

agencies help in arranging faculty exchange and academic development 

through teaching. These types of linkage help in gaining experience, institution 

and feedback regarding various teaching skills also. The students get training 

with modern equipments and ICT enabled hardware/software such students are 

able to complete at National level for getting jobs. Such type of linkages also 

promotes research activities in the institution and promotes students for Social 

Welfare Programs. These linkages also help to develop National and 

International competency and expertise in our students and members of the 

faculty. The linkage with National organization encourages extension activates 

such as Seminars, Rallies, Social service etc. The Student also gets trained with 

hands on experience in relevant schools during their practice teaching. The 

institution has established a placement cell for promotion of linkage with the 

institution and the schools in order to fulfill the needs of the schools and better 

placement of our students. 

 

2. Name the international organizations, with which the institution 
has established any linkage in the last five years. Detail the benefits 
resulted out of such linkages. 
 

N.A. 

 
3. How did the linkages if any contribute to the following? 

 Curriculum Development 

 Teaching 

 Training 

 Practice Teaching 

 Research 

 Consultancy 
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 Extension  

 Publication 
 

 Curriculum Development 

 

N.A. 

 

 Teaching 

 

 Courses taught through classroom lectures are punctuated by group discussion 

and method subject wise seminar lecturers by students. 

 To supplement book references, students are advised to visit relevant websites. 

 Debate competitions are conducted on topics related to the subject taught in 

their classes as well as on current affairs. 

 

 Training 

 

 All trainees belonging to different method subject are activated to participate in 

the annual exhibition (attended by the local community also) that allows 

students to have a platform to demonstrate their chosen projects to the visitors. 

This also provides them with a chance to acquiring in depth knowledge on 

subject outside the immediate scope of their syllabus. 

 Trainees also actively participate in making different teaching aids sum of 

which are used by them during practice teaching in different school. 

 Practice Teaching 

 

 Micro teaching skills are demonstrated to trainees before they go for macro 

teaching practice in the schools allotted to them by the section. 

 During practice teaching, our trainees are made to receive direct feedback 

formally from the headmaster and other teachers of that respective school and 

peer student teachers. This is a new development in the last five years resulting 

from different linkage. 

 Research 

N.A. 

 Consultancy 

 

Our B.Ed. course proved consultancy service to may in-service teachers 

coming from different districts by means of organizing programs for 
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orientation, training, continuous up gradation of knowledge, competence, 

pedagogical analysis, simulation teaching etc. 

 Extension  

    

N.A 

 

 Publication 

 The annual magazine ‘VAISHNAV’ is published regularly by our 

college 

 Our college is going to Apply ‘National Research Journal of Education’ 

within a month. 

4. What are the linkages of the institution with the school sector?  
The schools of the neighborhood particularly those schools which are engaged 

for practice teaching are our close partners for mutual growth and development. 

For example. 

 The schools are important platforms for providing adequate exposure 

to our trainees in real life classroom situation. 

 In response the teachers of those schools are cordially invited to almost 

all the training programs-cum-workshops organized by our college and this 

practice proves to be beneficial for the concerned teachers. 

 Furthermore, every year after the practice teaching is over the trainees 

voluntarily donate the various innovative teaching aids designs by them as a 

mark of goodwill. 

 In addition our institution maintains a very good relationship with the 

school of neighboring districts.  

 Our institution provide the space and our faculty as well as office staff 

and of course our Principal take sole responsibility to conduct the Bridge 

Course (ODL mode) for Primary teachers and B.Ed. course (ODL mode) for 

the training of the teachers of the said sectors. 

 
5. Are the faculty actively engaged in schools and with teachers and 

other school personnel to design, evaluate and deliver practice 
teaching. If yes give details. 
 

Yes, the member of faculty are actively engaged in schools and with 

teachers and other school personal to design, evaluate and deliver practice 

teaching. The principal of the institution appoints teacher educators in different 
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schools during practice teaching session. All the concerned faculty members 

discuss and plan out whole practice teaching schedule with the head of the 

school. They actively collaborate with teachers and other school personal to 

design the time-table of the student teachers evaluation of student teacher 

organizing certain activities in the school etc. Moreover, the faculty members 

interact with school to study their emerging needs and provide appropriate 

solutions to their problem. 

 
6. How does the faculty collaborate with school and other college or 

university faculty?  

 

The institution has a large number of linkages of research and extension 

activities. Such linkage helps in training the faculty in the field of Research 

and Extension Programs in service of society. Such activities also provide 

value addition to the academic programs of the institution. As far as 

collaboration with schools is concerned, the institution always be in links with 

the schools. Our students go for teaching practice and keep in touch with 

school. Schools teachers always gives guideline to improve the syllabus etc. 

and the seminars held in our college and other colleges, conferences and work, 

shops are the part of linkages with other colleges and the university authorities 

attend the Seminar and conference and Workshop. The university authority 

will also interact with the colleges at the time of external practical work and 

the institution provide consultancy service to other institution/schools with 

regard to selection of teacher/staff and organizing special lecture series in 

collaboration with experts from schools and other college or university faculty 

to improve the quality of research in teacher education. 

 

3.6 Best Practices in Research, Consultancy and Extension 

 

1. What are the major measures adopted by the institution to enhance 
the Quality of Research, Consultancy and Extension activities 
during the last five years? 

 

For Research Service:  

To enhance the quality of Research, Consultancy and Extension activities the 

institution has adopted following measures:-  
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 For Research Activities members of the faculty are encouraged to undertake 

individual research projects.  

 Institution encouraged the faculty members to increase their qualifications, 

Staff guides, the pupil teachers to conduct action research in school setting 

during practice teaching.  

 

For Consultancy Service:  

 Regular Meeting with the Heads/Manager of local schools for improving 

school education. Conduction guidance and counselling session in local 

schools. Deputing the faculty to act as resource persons in orientation 

programs for teachers and heads of the schools and colleges. 

 For Extension Activities:  

 Extension activities are an integral part of teaching programs in the institution.  

 Members of the faculty are encouraged to participate in extension activities.  

 
            2. What are significant innovations / good practices in Research, 

Consultancy and Extension activities of the institution? 

  
To promote research in the field of education and to extend this service to 

stakeholders including research workers, teachers, teacher educators and 

educational administrators, the process to establish a centre for innovation 

and Research (CIR).  

Consultancy:  

The institution has established linkage with schools for research, training, 

campus, placement and consultancy.  

Extension:  

Extension programs like tree plantation, aware the villagers about save the 

girl child, rallies on educate the girl child. Involvement with NGO’s and Go’s 

to help the labor class children, Adult education etc. The various extension 

programs are planned and executed by the institution in collaboration with 

National and local organizations such as Trust and Society. 

 

 

 Criterion IV: Infrastructure and Learning Resources 
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4.1 Physical Facilities 
 

1. Does the institution have the physical infrastructure as per NCTE 
norms? If yes, specify the facilities and the amount invested for 
developing the infrastructure. Enclose the master plan of the 
building. 
 
 
Yes, the institution has the physical infrastructure as per NCTE norms.  

The details are as follows:- 

The institution possesses 59000 sq. ft. out of which built up area is 4560 sq. 

mtr. Institution possesses the following facilities:-  

 Well furnished class rooms.  

 Multipurpose Hall.  

 Seminar Room.  

 Library-cum-Reading Room.  

 ICT Resource Lab.  

 Psychology Resource room.  

 Art and Craft Resource Centre/Work Experience Room.  

 Health and Physical Education Resource Centre/Sports Room.  

 Science and Mathematics Resource Room.  

 Principal Office.  

 Staff Room.  

 Administrative Office.  

 Visitors Room.  

 Girl Common Room.  

 Boys Common Room.  

 Canteen.  

 Separate Toilets facility for Boys and Girls.  

 Parking Space.  

 Tutorial Room.  

 Secretary Room. 

 Language Lab.  

 Store rooms.  

 College Garden. 
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 Music Room. 

 Meeting Room. 

 IQAC Room 

 First aid center. 

 Multipurpose Play field.  

 Open Space for Additional Accommodation.  

 The institution has a playground for outdoor games, Sports room for indoor 

games.  

 The safe guard against fire hazard has been provided in all parts of the 

building.  

 Filter Water Facility (RO system).  

The Master Plan of the building has been enclosed. 

2. How does the institution plan to meet the need for augmenting 
the infrastructure to keep pace with the academic growth?  

 
While planning to open the B.Ed. course College, the visionary founder of the 

College clearly kept in its mind that they increase the number of seats of 

B.Ed. A big infrastructure is required. The norms of NCTE were looked into 

and infrastructure was built so as to ultimately make this college a 

comprehensive College of Education having B.Ed. The institution already 

possesses 4560 sq. mtr. of built up area and the infrastructure to meet with the 

future requirements. 

 
3. List the infrastructure facilities available for co-curricular 

activities and extracurricular activities including games and sports. 
 
The infrastructure facilities available for co-curricular activities and extra 

curricular activities including games and sports are as follows:  

 Institution has a Seminar hall as well as a Conference Hall with modern 

amenities for holding a variety of programs.  

 Playground for outdoor sports like Cricket, Badminton, Basketball, Athletics, 

Volleyball, Football etc is there.  

 Sufficient sports material and kits are available.  

 Institution has adequate facilities for indoor games like Chess, Carom 

Board, Table Tennis, different Labs for work-experience (Computer lab 

for Computer Application, work Experience Room, for Preparing 
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Teaching Aids and clay Modelling painting, space for gardening etc.) are 

available in the institution.  

 
4. Give details on the physical infrastructure shared with other 

programs of the institution or other institutions of the parent 
society or university. 
 
The college allows and invites other academic institutions and external 

agencies (SCERT) to conduct their programs in the premises of college 

and to use its physical infrastructural faculties External agencies (SCERT) 

utilize our infrastructure for conducting examination, Evaluation Center, 

Seminars, Cultural functions. Etc. some of external institutions are :-  

 Alumni Association of this college (for coordination the activities of the 

Alumni Association) 

 A part from it various neighboring gout. As well as N.G.Os use our space 

for conducting various programs. 

 
5. Give details on the facilities available with the institution to 

ensure the health and hygiene of the staff and students (rest 
rooms for women, wash room facilities for men and women, 
canteen, health center, etc.) 
 
The facilities available with the institution to ensure health and hygiene of 

the staff and students are as follows.  

 Washroom facilities separate for men, women, faculty, administration, 

principal room.  

 Free Medical check-up camps are arranged in the College from time to 

time.  

 Separate Common Rooms for boys and girls.  

 Facility of Canteen for both the staff and the students.  

 Medical Room and Resource Room for handicapped.  

 Water purifier is already installed for safe drinking water.  

 
6. Is there any hostel facility for students? If yes, give details on 

capacity, no of rooms, occupancy details, recreational facilities 
including sports and games, health and hygiene facilities, etc.  
 
Yes, the institutions has Hostel faculty only for girls students.  
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Total No. of Rooms - 5 

 
4.2  Maintenance of Infrastructure 
 

1. What is the budget allocation and utilization in the last five years 
for the maintenance of the following? Give justification for the 
allocation and unspent balance if any. 

 Building  
 Laboratories 
 Furniture 
 Equipments 
 Computers 
 Transport/Vehicle 

 
Session Budget Expenditure 

2012-13            Rs  5,080,000.00            Rs. 5,093,853.00 

2014-15            Rs. 4,885,000.00            Rs. 4,909,915.34 

Total            Rs. 9,965,000.00            Rs. 10,003,768.34 

 
Total Budget Allocated  Rs. 4,885,000.00 

Total Budget Utilized   Rs. 4,909,915.34 

Unspent - NIL 

Loss  -     24915.34 Rs 

2. How does the institution plan and ensure that the available 
infrastructure is optimally utilized?  
 
 
The institution runs from 10 am to 4 pm involving all the pupil teachers and 

teacher educators in a variety of programs and thus utilizing its infrastructure 

and its fullest extent.  

 In certain programs, the specified rooms are utilized for more than one activity 

for instance.  

 Work experience room for interior decoration, recycling of waste paper, 

Drawing and painting.  

 ICT lab for handling of available equipments like OHP. Slide projector, DVD 

player. TV and for yoga also.  

 Seminar hall is used for different functions of the institution. Seminar and for 

workshops etc.  
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3. How does the institution consider the environmental issues 
associated with the infrastructure? 

 
For keeping the institution neat, clean and pollution free, following measures 

have been taken.  

 The institution conducts a plantation program on year to year basis in its 

efforts to beautify the campus. The students and staff make their sincere 

efforts to maintain their beauty. 

 The faculty members and students both are given duties to take care of the 

cleanliness of the institution.  

 To inculcate the sense of cleanliness, dustbins are placed at different points for 

use.  

 Environmental day is celebrated in the institution where experts are invited to 

deliver lecture on the issues related to environment. Various competitions 

(Slogan Writing, Chart Making) are organized on this day to make the 

students aware of the environmental problems.  

 Organize rallies on tree plantation in nearby villages to aware them about 

pollution free environment.  

 There is one paper in the curriculum named as “Environmental Education’ in 

which the students are taught about the need, importance and issues related to 

the environment.  

 
 
4.3 Library as a Learning Resource 
 

1. Does the institution have a qualified librarian and sufficient 
technical staff to support the library (materials collection and 
media/computer services)? 
Yes, the institution has a qualified librarian and adequate technical staff to 

support the library.  

The Details of Staff members are follows:- 

Sl. No. Name of Staff Qualification Designation 

 1. Mr. Pradeep Kr. Sharma M.Lib. Librarian 

        2. Mr. Pradeep Tomar M.Lib. Asst. Lib. 
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2. What are the library resources available to the staff and students? 
(Number of books-volumes and titles, journals-national and 
international, magazines, audio visual teaching-learning 
resources, software, internet access, etc.). 

 
 

Library at a Glance 

Land area of Library cum Reading Room –          sq.ft. 
Sl. No. Particulars Quantity 

1 Library Cum Reading Room with seating capacity for 

student 

60 

2 Lecturer seating capacity 10 

3 Total Titles of Books/Reference etc. 1432 

4 Total Text Books/Books 6638 

5 Total Reference Book 1421 

6 Total Books meant for issued to the student 5217 

7 Total No. of Educational Encyclopedia 04 

8 Total Year Book 04 

9 News paper 04 

10 CD Rom 08 

11 Employment News type 02 

12 Online resources (PDF) 03 

13 Journal 12 

14 Photo Copy Machine 01 

15 Computer 02 

16 PS-System 02 

17 CCTV Camera 02 

18 Scanner cum Printer 01 

19 Telephone 01 

20 Total  Magazine 07 

21 National Journal 07 

22 International Journal 01 

3. Does the institution have in place, a mechanism to systematically 
review the various library resources for adequate access, 
relevance, etc. and to make acquisition decisions? If yes, give 
details including the composition and functioning of library 
committee. 

 
Yes, the institution has in placed a mechanism to systematically review the 

various library committee resources for adequate access, relevance etc. and 

to make acquisition decisions.  

The composition of the library committee is as follows:  

 Dr. Yojana Shrivastava     (Principal) 

 Mr. Pradeep Kr Sharma         (Librarian) 

 Mr. Pradeep Tomar                (Asst. Librarian)) 

 Mr. Bijendra Singh Chauhan (Office) 
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 Bhupendra Singh                    (Student) 

 Uma Kushwah                        (Student) 

The functions of the committee are:  

 Provides directions for a structured and balanced growth of the 

library and to provide improved facilities and innovative services.  

 Suggest measures for augmenting the use of the library resources 

by the staff and the students.  

 Review the library services from time to time.  

 
4. Is your library computerized? If yes, give details. 

 
Yes, we have two computer sets in Library, one out of two for student’s 

use. 

5. Does the institution library have Computer, Internet and 
Reprographic facilities? If yes, give details on the access to the 
staff and students and the frequency of use. 
 
Yes, the institution library has Computer, Internet and Reprography 

facilities. The access to internet is available. 

6. Does the institution make use of Inflibnet/Delnet/IUC facilities? 
If yes, give details. 
 

Yes 
 

7. Give details on the working days of the library? (Days the library 
is open in an academic year, hours the library remains open per 
day etc.) 
 
      Library is kept open throughout the year except on Sundays/holidays.  

It is open for 7 hours everyday i.e from 9 am to 4 pm & 8 hrs. In                                    

                        examination days.  

8. How do the staff and students come to know of the new arrivals? 
 
The staff and students come to know of the new arrivals in the following 

ways:  

 The staff and students come to know of the new arrivals through the 

new arrival section. The books, journals, magazines etc. are displayed in 

this section.  
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 Faculty members are personally informed by the Librarian about the 

latest additions relating to their subjects.  

 The staff also informs the students about the new arrivals informally or 

it can be informed to students through notice displayed on the notice 

board.  

 

9. Does the institution’s library have a book bank? If yes, how is the 
book bank facility utilized by the students? 
 
Yes, the institution’s library has a book bank facility. The books are issued 

for the whole session to the students who cannot afford to purchase them. 

The students have to return the books after the final examination. 

 

10. What are the special facilities offered by the library to the 
visually and physically challenged persons?  

 
 

 For the physically challenged persons, additional books and reading 

materials are issued on long term basis.  

 For physically challenged, personal assistance is being given.  

 
4.4 ICT as Learning Resource 

 
2. Give details of ICT facilities available in the institution ( Computer 

lab, hardware, software, internet connectivity, access, audio visual, 

other media and materials) and how the institutions ensures the 

optimum use of the facility.    

 

The institution has a well equipped computer lab with 25 P IV computers & 

Coloured Monitors, Printers.  

1. The software’s available are:  

MS-Office with tools.  

 Paint and Brush  

 MS-Word  

 MS-Excel  

 MS-Power Point  

 MS-Front Page  
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 MS-Access  

 MS-Photoshop  

 Open Office  

 Packet Tracer  

 Paint Brush  

 Acrobat Reader  

 With updated latest Antivirus  

 Internet Explorer  

 Nero Start Smart-CD writer  

 Language Lab with 2 computers and internet connection. The interactive 

course in Phonetics and Spoken English is used which aims at bringing out the 

essential features of the phonology in English by giving ample practice in both 

the skills of listening and speaking and imparting a culture of accuracy in the 

language used for communication.  

Other Software’s/Material available are:  

 Lesson plan CDs  

 Educational CDs on variety of topics  

 Audio cassettes for improving listening skills  

 Slides, Transparencies, Slide Projectors, OHP, Charts, Colours, Brushes, 

Pens, Tracing Papers  

 Audio-Visual aids like, Public Address System, Television set, CD Player, 

Cassette Player, Radio are available in the Educational Technology Lab of the 

institution for enhancing/improving teaching learning activities of the 

students.  

Other hardware facilities available are  

 CD ROMs  

 DVD Writer  

 Printer  

 Scanner  

 Inbuilt speakers etc  

The pupil teachers and faculty can access the internet at any time during 

working hours whenever required.  

The institution ensures the optimum use of the facility in the following ways:  
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 The above resources are made accessible free of charge to students and faculty 

during working hours.  

 The computers are used to train the pupil teachers and develop power point 

presentations to be used by students in their teaching practice as well as by 

teachers for the research paper to be presented in conferences, workshops etc.  

 The OHP are used by the pupil teachers for enhancing their teaching learning 

activities as well as by the staff in the programs/activities organized in the 

institution.  

 The office section is provided with the Computer and Internet facility.  

 Library is also provided with computer and internet facility.  

 

3. Is there a provision in the curriculum for imparting computer skills 
to all students? If yes give details on the major skills included 
 
Yes, there is a provision in the curriculum for imparting computer skills to all 

the students. The curriculum includes ICT practical, our computer teacher try 

to impart the following skills:-  

(A) Basics of Computer:  

 Opening of Windows  

 Use of MS Word  

 MS Excel  

 MS Power Point  

 Change of wall paper and screen saver  

 Use of WordPad, Note pad  

 MS Paint, brush etc.  

 MS Logo  

 

(B) Internet Skills  

 Use of E-mails  

 How to make searches  

 Download data etc.  

(C) The use of various devices such as CDROM, CD Writer, Printer, Scanner, 

and Pen drives etc.  

(D) Knowledge of Net Working is provided to them which covers:  

 Functions of Computer network  
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 How the Computer network works?  

(E) Other Programs  

 Operating system  

 Functions of operating system  

 The Windows environment  

 Disk operating system  

 

(F) They are taught how to teach Computer Science, methodology to teach in 

      Computer science.  

(G) They are told about the benefits of computers in the field of education etc 

 

 

4. How and to what extent does the institution incorporate and make 

use of the new technologies/ICT in curriculum transactional 

processes?  

 

The institution incorporates and makes use of the new technologies/ICT in 

curriculum transactional processes in the following ways:  

 There is a compulsory practical of ICT. There is provision of imparting 

theoretical as well as practical knowledge to the pupil teacher in 

curriculum. The students are taught the uses of computer in teaching and 

learning. There is the provision for ICT practical work in our time table 

also. Our computer teacher prepares them with the syllabus given in ICT 

practical works. There is a provision for devoting time for using equipment 

properly such as television, DVD, over head projector, slide projectors etc.  

 

5. What are major areas and initiatives for which student teachers use 
/adopt technology in practice teaching? (Developing lessons plans, 
classroom transactions, evaluation, preparation of teaching aids) 

 
The major areas and initiatives for which student teacher use new technology 

in practice teaching are as follows:  

 Preparation of teaching aids such as charts, models, slides, transparencies, 

PowerPoint presentations etc.  

 Preparation of self-instructional material.  
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 OHP, slides projector are used to display slides, transparencies, Power 

Point presentations etc.  

 To improve listening, skills, pronunciation of students, audio 

cassettes/CDs are used by pupil teachers in practice teaching.  

 Educational CDs are used as supplementary teaching aids.  

 

 

4.5 Other Facilities 
 

1. How is the instructional infrastructure optimally used? Does the 
institution share its facilities with others for e.g.: serve as 
information technology resource in education to the institution 
(beyond the program), to other institutions and to the community. 

 
The instructional infrastructure are kept open for the students and faculty 

Member during working hours and extended hours whenever required. 

Library, Computer Lab, Sports facilities are kept open at the time of 

summer and Winter vacations except Sundays. Institution used seminar 

hall for workshops, get together, guest lectures, and cultural programs of 

the institution.  

 Work experience room for Interior decoration drawing and painting 

and for Recycling of waste paper. The different hardware 

equipment such as overhead projector, Slide projector, making of 

charts, models and making of transparencies are made in ICT lab.  

 The different teaching aids prepared by the students such as Charts, 

Models, Slides, Transparencies, and presentations are used by the 

pupil teacher during their simulated and practice teaching. These 

aids are gifted to school as per their requirement.  

2. What are the various audio-visual facilities/materials (CDs, audio 
and video cassettes and other materials related to the program) 
available with the institution? How are the student teachers 
encouraged to optimally use them for learning including practice 
teaching? 
Institution has various audio-visual facilities/materials are available which 

are as follows:-  

 Lesson plan CDs  

 Educational CDs  
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 Self Instructional Material  

 Charts  

 Models  

 Slides  

 Television  

 DVD Player  

 Cassette Player  

 Radio  

 Computer assisted learning material  

 Audio and Video Cassettes related to the different school subjects  

 Audio cassettes for improving the listening skills or pronunciation 

and accent of the pupil teachers.  

The Pupil teachers are encouraged to optimally use them for learning 

including practice teaching in the following ways:  

 Various Competitions are organized like Rangoli Making, Card 

Making, Chart Making, Candle Making, Diya Making, Slide 

Making, and Power Point presentation. The best pupil teachers are 

awarded.  

 Models, charts, Transparencies, Slides, are used to teach students 

of schools at the time of teaching practice.  

 Seminars and Workshops are arranged for making the pupil 

teachers as effective teachers.  

 Pupil teachers are given firsthand experience with regard to 

handling and operating of audio video equipments.  

3. What are the various general and methods Laboratories available 
with the institution? How does the institution enhance the 
facilities and ensure maintenance of the equipment and other 
facilities? 
 
The various general methods laboratories available with the institution are 

as follows:- 

Psychology Resources Centre  

 Science and Mathematics Resources Centre  

 ICT Resources Centre  
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 Art and craft Resources Centre/Work experience 

Room/Multipurpose Room  

 Resource Room for physically handicapped children  

 Tutorial Room  

The institution enhances the facilities and ensures maintenance of the 

equipment and other facilities in the following ways:-  

 All the staff members are allotted the above labs according to their 

expertise. They are responsible for the maintenance and upkeep of 

these labs. The damaged equipments and other items are discarded 

and new orders are placed as when required. Regular check up and 

servicing of the various hardware equipments is done. Time to 

time, Students are encouraged to make models, charts related to 

their teaching subjects which are then placed in the respective labs.  

 
4. Give details on the facilities like multipurpose hall, workshop, 

music and sports, transports etc. available with the institution.  

 
The institute has a well purposed work experience/Multipurpose Hall 

which is used for various activities:  

 Interior decoration  

 Drawing and Painting  

 Recycling of waste paper  

 Candle making  

 The institution has a well furnished workshop for the preparation 

of Teaching aids.  

The institution has a well equipped Music Room with the following 

musical equipments:  

Dholak, Harmonium, Tabla, Naal, Manjeera.  

All these facilities are optimally utilized by students of teaching of music 

as well as in the institutional functions. 

The institution has adequate transportation facility with its own transport 

mode, Autos and Public transport is the available near the college. 

Institution has maintained playground for outdoor activities of the 

students’ like-badminton, basket ball volley ball etc. and there is a 
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provision for adequate indoor sports activities like Table Tennis, Chess, 

Carom, Ludo etc.  

 

 

5. Are the classrooms equipped for the use of latest technologies 
for teaching? If yes, give details. If no, indicate the institution’s 
future plans to modernize the classrooms. 

 

The classrooms are equipped for the teaching. As there is a provision of 

Chalk Boards, proper setting and well lighting arrangement. Adequate 

space is available in the class room for placing the equipments such as 

television, DVD player, OHP etc and in future, institution is planning to 

install equipments with the latest technology. 

 
4.6 Best Practices in Infrastructure and Learning Resources 
 

1. How does the faculty seek to model and reflect on the best 
practice in the diversity of instruction, including the use of 
technology?  

 
Faculty prepares and delivers their lecture by notes and by PowerPoint 

presentation keeping in view the level and diverse need of the students. 

Faculty prepares learning packages for weaker students. Provide the 

subject related latest information/Knowledge to the students. Make use of 

E-mails and website (fore coming activities if require) and searching on 

internet for handling the queries. 

2. List innovative practices related to the use of ICT, which 
contributed to quality enhancement. 

 
The innovative practices related to the use of ICT which has contributed 

to the quality enhancement are as follows:  

 Power point presentations are prepared by the student teachers and 

then these are used by them in their school practices.  

 Transparencies are prepared by teacher educators and pupil 

teachers.  

 Educational CD is used to supplement the knowledge of the pupil 

teacher as well as the staff members.  
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 Research work related to faculty is done in the ICT lab by the 

lecture.  

 The students and staff are given free access to internet and the use 

of computer to develop technological skills.  

 Typing and other financial aids are given to the faculty.  

 Self instructional material prepared by the pupil teachers and staff 

members is utilized for enhancement of knowledge and motivating 

the slow learners as well as gifted students.  

 

3. What innovations/best practices in ‘Infrastructure and Learning 
Resources’ are in vogue or adopted/adapted by the institution?  

 
The institution is equipped with 25 computers and access of internet 

facility to achieve the following objectives: 

Objective of the Practice: 

To familiarize the students with the computers, to impart latest information 

in them and to compete with the technologies of the world, it will help 

them to develop higher order thinking skill in them. It will help to make 

their teaching effective and interesting while using technologies in the 

class room. Infrastructure and learning resources are helpful into bring 

change from teacher centered to learner centered education. It will also 

helpful to provide more opportunities to students in multiple ways of 

discovering, creating and communicating information in various formats 

and voice. It builds help to expose teacher trainees to the latest knowledge 

so that they can update themselves and transmit the same to their students.  

Description of practice:  

 In the beginning of the session, orientation program is organized, in which 

all the faculty members introduce the syllabus and related subject to the 

pupil teacher. It is use of technology in classroom. Instruction is also 

introduced to the students. Students are motivated to use technology in 

teaching during the B.Ed. Course.  

 Time to time workshop on computer is organized for the pupil teacher to 

aware them about the basics use of computers. It will help them to impart 

the knowledge of MS-Office, PowerPoint, Net surfing and E-Mail etc.  
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 Open discussion takes place with the teachers. Trainees are divided into 

subject wise groups. Then the students of each group make practice in the 

use of technology in variety of ways like demonstration, quiz, interactive 

presentation etc.  

 Besides teacher-trainees, teacher educators also make use of technology in 

their presentations at seminars and conferences and developing multimedia 

material as well.  

 As a result of using new technology, we find that a quality of instruction 

was used. New direction in the use of ICT emerged and our faculty 

members started using ICT in their presentation. Internet facility makes it 

easier.  

 As far as future planning related to ICT is concerned, we are planning to 

invite experts working in various areas of ICT to impart/aware us about 

new inputs in the application of ICT in teacher education and planning to 

organize training programs for in-service teachers, also to update their 

knowledge and to enable them to use instruction in day to day in the class 

room.  
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Criterion V: Student Support and Progression 
 
5.1 Student Progression 
 

1. How does the institution assess the students’ preparedness for 
the program and ensure that they receive appropriate academic 
and professional advice through the commencement of their 
professional education program (student’s pre-requisite 
knowledge and skill to advance) to completion? 
 

 The B.Ed. students are admitted according to the procedure as laid 

down by the Government/NCTE/University and as of now the 

eligibility condition is pass in B.A/B.Sc/B.Com(Graduation) with 

50% marks to get admission for the B.Ed. course. Students are 

appeared common entrance examination of university level and 

admitted as the basis of their merit. 

 An Orientation program is conducted at the start of the academic 

session in which the teachers interact with the students and aware 

them about the syllabus and about practical work. They are 

suggested by the faculty to study effectively so that they are 

benefited from the course not only academically but practically 

also. On the other hand the pedagogical skills and other requisite 

qualities that a teacher should possess are discussed and the 

students are motivated to acquire these qualities.  

 
2. How does the institution ensure that the campus environment 

promotes motivation, satisfaction, development and performance 
improvement of the students?  
 
The institution provides healthy environment in the campus which 

promotes motivation, satisfaction and performance improvement of the 

students in the following ways:  

 Enrichment programs in the form of workshops, Seminars are 

organized in the institution.  

 ‘Use of ICT’ in Teaching is introduced in this session and students 

are making power point presentation.  

 Importance of the clean environment was discussed through slides 

in the class room.  
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 Personality development programs are organized once in the 

session.  

 Continuous group discussions are done for personality 

development and to give knowledge of computers and language.  

 Placement Cell is there to place the students in different school.  

 Seminars and extension lectures are arranged to improve their 

knowledge from time to time.  

 The institution provides books and reading material from the 

library to the students for preparation of their higher studies and for 

captive exams. Employment news and current magazines are 

provided in the library for updating general knowledge. Free 

internet facility is provided to the students and the faculty.  
 

3. Give gender-wise drop-out rate after admission in the last five 
years and list possible reasons for the drop out. Describe (if any) 
the mechanism adopted by the institution for controlling the drop 
out? 
 
Year Course Total No. of 

Students 
Admitted 

No. of Drop-
out 

Reasons 

2010-2011 B.Ed. 82 Nil -------- 
2011-2012 B.Ed. 16 Nil -------- 

2012-2013 B.Ed. 97 Nil -------- 

2013-2014 B.Ed. Zero session Nil -------- 
2014-2015 B.Ed. 96 Nil -------- 

 
4. What additional services are provided to students for enabling 

them to compete for the jobs and progress to higher education? 
How many students appeared/qualified in SLET, NET, 
Central/State services through competitive examination in the last 
two years? 

 
All the time of teaching practice, principal of the schools are contacted for 

the placement of the student teacher.  

 Students are encouraged to participate in co-curriculum activities   

organized by the institution and other institution to develop their  

personality.  

 Institution organize Rangoli competition, Card making, Diya making,  

Dustbin making etc. and institution provide them certificate of  

appreciation for these competition.  
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 Mock test and interview are conducted to build up confidence  

among the students.  

 ICT is the part of our syllabus. Institution arranged a faculty for  

computer ICT practical is the part of our curriculum or time table also.  

 Institution is continuously keep in touch with the previous years  

students.  

Table showing the number of students who qualified the different 

competitive Examination. 

Details of last two years:- 

Exam Year Number of Students 

M.P. Professional 

Exam 

2012-13 19 

2014-15 28 

NET 
2012-13 02 

2014-15 NIL 

Other Exam 
2012-13 N.A. 

2014-15 N.A. 

 

5. What percentage of students on an average go for further studies/ 
choose teaching as a career? Give details for the last three years? 
 
After passing out B.Ed. course some of the students go for their higher 

education in different courses i.e M.A/M.Com/M.Sc./M.Ed./M.Phil and 

Ph.D. Some of the students choose teaching as a career. 

 

Year Total No. of 

Students 

Joined for 

Higher 

Studies 

Joined as 

Teacher 

Self 

Employed 

2011-2012 16 12 04 Nil 

2012-2013 97 48 49 Nil 

2014-2015 96 56 40 Nil 

6. Does the institution provide training  and access to library and 
other education related electronic information, audio/ video 
resources, computer hardware and software related and other 
resources available to the student teachers after graduating from 
the institution? If yes give details on the same. 
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Yes, the institution is going to impart software in the library very shortly 

and other education related electronic information and other resources to 

the students during the session as well as after graduating from the 

institution.  

 The institution has adequate equipments like OHP projector, Slide 

projector, Camera, Cassette Player, Computer, Color TV, DVD 

player, Mikes, Transparencies, Brushes, Pens etc.  

 The institution give first hand training to the trainers with regard to 

handling and operating of Audio Visual equipment provided by the 

institution to the students. Computers are used by the student and 

by the faculty members whenever needed. The books and the 

materials like modules of candle making in previous years in 

provided to the students whenever they are required.  

7. Does the institution provide placement services? If yes, give 
details on the services provided for the last two years and the 
number of students who have benefited. 
 
Yes, Institute has its own placement cell, which is responsible for 

organizing the placement of the student in the nearby schools.  

In previous three years appox.160 students were placed. 

 

8. What are the difficulties (if any) faced by placement cell? How 
does the institution overcome these difficulties? 
 
The main difficulty which is faced by our placement cells or by the near by 

schools, is that our session generally ends between July and August where 

as mostly teacher required in schools are in the start of their session that is 

in the month of March.  

 We have also approached the university regarding the change in 

their session schedule so that our students get maximum benefits.  

9. Does the institution have arrangements with practice teaching 
schools for placement of the student teachers? 
 
Yes, our institution has contract with all the practicing school for the 

placement of our students. 

10. What are the resources (financial, human and ICT) provided by 
the institution to the placement cell? 
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We provide the resume of the students according to their subject 

along with our views. We also provide them the college resources like 

computer, telecommunication, stationary, transportation for off campus 

interviews etc. any other lab equipment as per their needs.  

5.2 Student Support 

1. How are the curricular (teaching- learning processes), co-
curricular and extracurricular programs planned, (developing 
academic calendar, communication across the institution, 
feedback) evaluated and revised to achieve the objectives and 
effective implementation of the curriculum? 
 
The curricular, co-curricular and extracurricular programs are planned, 

evaluated from time to time to achieve the objectives and effective 

implementation of the curriculum as under:  

 The institution develops an academic calendar by preplanning the 

annual schedule. It includes the date for celebration of educational 

programs. Examination schedule curricular activities, extension 

lectures, important days and schedule of micro and macro teaching.  

 In the beginning of the session, orientation day is organized in 

which faculty members and principal of our college welcomes 

them warmly and aware them about the course, papers, practical 

and about the other co-curricular activities.  

 Faculty members aware them as regard to the institution’s 

comprehensive teacher trainee program to promote the interest for 

curricular and co-curricular activities among the student trainees.  

 Institution organise various extension activities seminars, programs 

on computer applications in college time to time.  

 Institution also impart knowledge about, how to use equipment like 

OHP, slide projector, DVD players, ICT is the part of our syllabus 

as compulsory practical and is also the part of our time table.  

 Academic calendar and time table is displayed on the notice board 

at the beginning of the session.  

 

On the other hand institution always aims at the development of 

personality of its students to make them effective and competent teacher as 
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well as responsible citizen. Each trainee is involved in various activities in 

the college which help in developing their talent in the respective field of 

their interest.  

Following activities are the part of institution:-  

 Our 100 students are divided into five houses. Each house 

organises the activities on the weekly basis and they are 

responsible to organize morning assembly, arrangements in the 

class room in their duty week. Through weekly morning assembly, 

it will help to inculcate the different values among students which 

are as following:-  

 Thought of the day.  

 Recitation of prayers and National anthem.  

 Presentation of self composed poems and articles on national 

issues.  

 Celebration of important days like Independence Day, Gandhi 

Jayanti, Republic day, College Foundation day.  

 
2. How is the curricular planning done differently for physically 

challenged students? 
 

 
Physically challenged pupils are also the part of our college. They come in 

the college and attend the classes regularly. The institution has provision 

for such type of physically challenged student. The institution and faculty 

members treat them like the other normal students. The teacher education 

encourages physically challenged students to participate in the same way 

as the other physically normal students do.  

 They are encouraged to participate in curricular and extra 

curricular activities with the normal students. So that they may join 

the main stream of the college.  

 There is a resource room for physically handicapped students, 

equipped with wheel chair, Cruncher, Chairs and water facility etc.. 

There is a provision of many indoor games such as carom, chess 

for such type of students.  
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3. Does the institution have mentoring arrangements? If yes, how is 
it organised? 

 
Yes, the institution has mentoring arrangements. Our college has 96 

students in B.Ed. These 96 students are divided into 2 sections. These two 

sections have a monitor in the class, who will represent the class. All these 

two section are further divided in 5 houses. Each house has a group of 19 

students and has been assigned to a mentor known as a house in charge 

who remains in touch with them throughout the session monitors, find out 

the potential of his group students in different areas and encourage them to 

participate in various curricular and co-curricular activities. Mentors are 

also responsible for helping them in solving their personal or academic 

problems during the session. 

 
 

4. What are the various provisions in the institution, which support 
and enhance the effectiveness of the faculty in teaching and 
mentoring of students? 
 

 
The institution provides various provisions, which will support and 

enhance the effectiveness of the faculty in teaching and mentoring of 

students. Institution organizes Seminars, Conferences, Campus Interviews, 

Work shops, exhibitions etc. regularly for the professional growth of the 

faculty. Above all institution allows the faculty members and to the 

students to use the equipment and internet facility whenever they are 

required for the official or as far as the personal use.  

 Institution encourages the faculty to undertake individual research 

projects in teacher education and teacher are given academic leave 

for attending seminars. Adjustments are made in teaching schedule 

to meet their requirements for professional growth. Most of the 

members of the faculty are given chance to engage themselves in 

research work, various Journals and Magazines are available in the 

library and teachers have easy access to them to update their 

knowledge. The faculty members are encouraged to acquire higher 

qualification, like M.Phil, preparation of NET and Ph.D etc.  
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5. Does the institution have its website’? If yes, what is the 

information posted on the site and how often is it updated? 
 
Yes, the institution has its website.  

Named – www.svitm.org  

The following information is posted on the site: 

Introduction of the Institute  

 Mission, Vision and Values  

 Course  

 Course Curriculum  

 Admission Procedure  

 Academic Calendar   

 Society  

 Carrier opportunities  

 Fee structure  

 Common facilities/silent features  

 GIS data 

 Photo Gallery 

 NCTE Recognition Letter 

The website of the institution is updated from time to time. 

 
 

6. Does the institution have a remedial program for academically 
low achievers? If yes, give details. 
 
Yes, institution has a remedial program for academically low achievers 

which are given below:  

 Weak students are observed by the teachers and feedback is given to    

them by the faculty time to time.  

 Through house examination teachers are able to find out the low  

achiever than remedial work is done in the class.  

 Personal guidance by the subject teacher is given.  

 Group formation is done. High achievers helps the low achievers 

in their weaker areas.  
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 The institution provides extra coaching and counseling service to 

support low achievers. Through counseling and personal guidance they 

are guided properly to keep pace with other students.  

 
7. What specific teaching strategies are adopted for teaching  

a) Advanced learners and  
 

 
No doubt, advance learners are those who are above intelligent level.  

 The advanced learners are given special assignments and opportunities to 

learn more through individual discussion beyond classes. Subject teacher 

make them group leader and they help the week students to come up to 

the mark. Such learners are given extra assignments, case studies and 

discussion that help to satisfy their quest for learning. They are also 

involved in institutional and other activities like extension activity, house 

activities and other co-curricular activities e.g conducting morning 

assembly, anchoring the programs, etc. Some time they help the faculty 

members wherever they needed.  

 
(b) Slow Learners 
 
The slow learners are given personal/ remedial coaching. Teachers are 

giving them feedback time to time. Through house examination teachers 

are able to find out low achievers and institution plan the remedial work 

for them. In the classroom particular subject teacher in which a student is 

weak, try to give personal guidance and try to solve their problems. 

Remedial material is provided to slow learners. Counselling is done by 

the teacher. Groups are made and high achievers are the group leader, 

who tries to cope up with the low achievers and do the remedial work. 

Extra coaching is also given to them. 

 
9. What are the various guidance and counselling services available 

to the students? Give details.  
 
The principal and members of the staff provide guidance and counseling to 

the students at different stages as under:  
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 Before admission, when a desired candidate come to visit the 

institution and meets the faculty and the principal.  

 At the time of inauguration of the session, when orientation day is 

organized in the institution for academic guidance and counseling 

to the newly admitted students to enable them to choose their 

Subject/Options/Activities.  

 Time to time guidance is given for how to use electronic media as a 

medium of instruction or as a better teaching aids in the teaching 

profession.  

 The faculty members provide guidance and counseling to student 

teacher to solve their problems related to their teaching subjects 

etc.  

 A grievance cell is there to guide the students during the entire 

course.  

 Institution provide time to time personal or professional counseling 

to students for higher education or what they should opt Time to 

time counseling is provided in the areas of sports and curriculum 

also.  

 Institution organize mock interview to prepare the students for 

campus interview.  

 Counseling is provided by the institution for cracking the 

competitive exams.  

10. What is the grievance redressal mechanism adopted by the 
institution for students? What are the major grievances redressed 
in last two years? 
 
Yes, the grievance redressal mechanism is adopted by the institution for 

students. There is a grievance cell in the institution which is headed by the 

Principal and two senior faculty members and four house in-charges are 

the member of the cell. The student who approach the cell with their 

grievances is listening patiently and genuine grievances are redressed & 

counselled according to nature of grievance. Suggestions/grievances are 

checked periodically. 

11. How is the progress of the candidates at different stages of 
programs monitored and advised? 
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The faculty members keep the record of the students. Class tests and unit 

tests are conducted in the class room by the subject teacher to check their 

progress.  

 House examinations are conducted twice to check the performance of  

the students which will help to find low achievers.  

 Extra attention is given to the weaker students. Students who are weak 

 in their studies are given additional help and guidance remedial          

       coaching in the vacant periods.  

 
12. How does the institution ensure the students’ competency to 

begin practice teaching  (Pre-practice preparation details) and 
what is the follow-up support in the field (practice teaching) 
provided to the students during practice teaching in schools? 

 

To ensure competence of students to begin practice teaching following 

measures are adopted:- 

Micro teaching skills are practiced in the college on various micro skills in 

both ways practically as well as theoretically.  

 Students are explained the pedagogical analysis of method courses.  

 Objective of the different (areas) topics are explained to the students.  

 Quality of teaching aids should be best, it is also explained.  

 They are explained the technologies of lesson planning of different 

subjects.  

 The students are explained the concept of mega teaching and teaching 

under simulated conditions followed by practice of mega lessons.  

5.3 Student Activities 

1. Does the institution have an Alumni Association? If yes, 
(i) List the current office bearers 
(ii) Give the year of the last election 
(iii) List Alumni Association activities of last two years. 
(iv) Give details of the top ten alumni occupying prominent 

position. 
(v) Give details on the contribution of alumni to the 

growth and development of the institution. 
 

Yes, the institution has an Alumni Association. The list of the current 

Office Bearers are as under: 
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Even though most of our Ex-students have always maintained a close 

touch with the college. We were a bit late in giving it a formal shape. 

President  : Vijay Pratap Vaish 

Vice-president : Ajay 

Acting president : Vikas 

Secretary   : Rubel Sharma 

Asst. secretary           : Jai Singh Ahirwar 

Treasures  : Priyanka kohli 

The College has started the alumni association in the previous session only 

in 2014. The active alumni members have been allotted the 

responsibilities.  

 The activities with the Alumni Association.  

 Most of the alumni members adopt teaching as a profession. 

They are able to give proper suggestions for the progress of 

the institution and for better future of the students and these 

Alumni are helpful in finding the job vacancies in their 

respective schools and inform the Institution.  

 

2. How does the institution encourage students to participate in 
extra curricular activities including sports and games? Give 
details on the achievements of students during the last two years. 
 
The institution encourages the students to participate in extra curricular 

activities including sports and games are as follows:-  

 Institution gives awards/Prizes/Trophies to the students. Motivation to 

the participant is also given.  

 Institution provides all guidance facilities, material and kit etc. for the 

sports of their interest.  

 Students who participate or win are appreciated in morning assembly.  

 Student teacher who actively participated in the different activities are 

further involved in organizing and sharing responsibilities and 

participants are given extra coaching to keep their regular studies up to 

date.  

 



SAR – Self Appraisal Report 

129 

(SVITM)  Shri Vaishnav Institute of Technology and Management 

3. How does the institution involve and encourage students to 
publish materials like catalogues, wall magazines, college 
magazine, and other material. List the major 
publications/materials brought out by the students during the 
previous academic session. 
 
 Slogan writing.  

 Poster making.  

 Creative and other out works are displayed on notice board.  

 Exhibitions were conducted.  

 Students are grouped in various houses.  

 Notice boards are allocated to different houses in the college. They 

decorate it according to occasion i.e., all festivals, important days, 

quotations etc.  

 
4. Does the institution have a student council or any similar body? 

Give details on – constitution, major activities and funding  
 
Yes, the institution has a student council. The major activities of council 

are as follows:  

 In the institution for better results group leaders are chosen for 

different activities for off and on the campus.  

 Under the supervision of these group leaders following activities 

are    done:-  

 Pulse polio.  

 Rally on save the girl child/educate the girl child.  

 Tree plantation.  

 Celebration of van Mahotsava.  

 Discipline in the institution.  

 Organizing education tours.  

 Making proper arrangements for extension lectures.  

 Organizing talent search competitions.  

 Duties are assigned for cleanliness of the washroom, water. 

facilities. Duty chart are displayed in the washrooms.  

 The college provides the all desired funds for all activities.  
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5. Give details of the various bodies and their activities (academic 
and administrative), which have student representation on it. 
 
The following  bodies have students’ representation with activities because 

institution is maintaining different committees and cells involving the 

students as part of it: 

                  Grievances Cell  

Institution is running a grievance cell. For this program, institution has 

place a grievance suggestion box. Students write their grievances 

suggestion and put it in the box. After every fifteen days, grievance 

committee opens the box, read the suggestion and grievances and act 

accordingly.  

Extra co-curricular activities  

Institution deals with various co-curricular activities like celebration of 

important days, Republic day, Independence day, Diwali, Holi etc. Many 

competitions are organized on their house basis for such types of house 

competitions group leaders are chosen and they are responsible for their 

work. Many competitions like Rangoli making, flower arrangements, 

greeting card making, diya making, dustbin making and Recycling of 

waste materials were done as house competitions, every house leader and 

house incharge is responsible for such types of competitions. Organising 

seminars and celebration of Van Mahotsav is also the part of extra co-

curricular activities.  

 Administrative work.  

Practice teaching  

During the teaching practice in different school, schools wise 

observational or supervision of the pupil teacher duties are organized to 

the faculty members with the students. Students responsibilities include 

preparing of time table with the help of their teacher in-charge and they 

deals with the students of the school and participated in the school 

activities like morning assembly, discipline of the students, preparing of 

effective teaching aids which will help them to be a proper teacher. Some 

time pupil teacher uses laptop as a teaching aid in the class room to show 

their power point presentation, paint brush presentation etc.  
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Campus maintenance and upkeep of the campus.  

Students are also assigned the duties to maintain the campus building and 

of the surrounding areas. House wise duties are assigned on weekly basis 

and group leader and teacher incharge of the house is responsible to assign 

the duties further to the other group student’s duties like maintaining the 

cleanliness of the building, (washroom, Canteen, Black board, Notice 

Board, Sports Room, Water facilities etc) and duties are divided in the 

students they are also responsible for the upkeepment of the plants and 

grounds etc. 

Project work  

Students worked with various projects like woman empowerment, 

environment, diseases like cancer, diabetes, hypertension, polio etc. 

Students visit to their surrounding areas and collect the data. On the other 

hand for the fulfillment of different psychological test students visit in 

their surroundings and try to solve the psycho tests. 

6. Does the institution have a mechanism to seek and use data and 
feedback from its graduates and from employers to improve the 
preparation of the program and the growth and development of 
the institution? 

 
Yes, the institution has a mechanism to seek and use data of feedback from 

its graduates and employers to improve the preparation of the program and 

the development of institution.  

 The feedback obtained from the student regarding course content, 

and teachers. At the end of the session, feedback is taken from the 

students about their experience and about campus and on receiving 

feedback from the student’s teacher. The members of faculty are 

informed to improve their performance and try to implement the 

suggestion, which is required.  

 In the formal and informal meetings peers interact with each other 

and do analysis of their Strengths, Weaknesses. In the light of 

students and peer feedback the principal with faculty members, 

prepares need based college programs and assign duties keeping in 

mind the potentialities and capabilities of the teacher educators.  
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 Institution has also mechanism to obtain feedback from the teacher. 

Faculty members given suggestions and management, try to fulfill 

the suggestions and requirement.  

 

5.4  Best Practices in Student Support and Progression 

1. Give details of institutional best practices in Student Support and 
Progression?        

 
The institute has made effort to provide support system for the growth of 

student teachers and to make them professionally competent to undertake 

teaching as a profession. They are provided support in carrying out their 

professional activities. The following are the best practices: 

 The institute extends full support in facilitating programs like self 

awareness, working for community etc.  

 Placement cell helps to finding the job.  

 Extension activities like seminar, Vanmahotsava, various house 

competitions are done.  

 Well equipped ICT Lab.  

 Well equipped library, with free internet facility, journals, books and news 

papers.  

 Free internet facility is available to the students.  

 During teaching practice, teacher trainees are encouraged to present their 

lessons through Power point presentation or other resources of their wish.  

 Well equipped Psycho lab.  

 Resources room for physically handicapped students.  

 Medical room to give first aid.  
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Criterion VI: Governance and Leadership 
 
6.1 Institutional Vision and Leadership 
 

1.  What are the institutions’s stated purpose, vision, mission and 

values? How are they made known to the various stakeholders? 

 

Purpose:  

 To prepare effective teachers for the growth of the nation according 

to the needs of the society.  

 To provide competency to teachers for meeting social, economic 

and academic needs of the society.  

 To develop leadership quality among pupil-teachers.  

Vision:  

Our college aspires to offer quality teacher education to enlighten 

emancipate and empower the student teacher fraternity and to foster 

lifelong learning. Our institution mainly vision at:-  

 To impart a sound formation in all levels such as academic, social, 

physical and emotional.  

 To cultivate more self-confidence.  

 To mould and motivate the would-be teachers towards vision of 

excellence.  

 To strengthen their ability in communicating their views 

effectively.  

 To develop soft skills among the trainees.  

 To train teachers in ICT based methodology.  

Mission:  

Our mission is to educate and inspire our student through a distinctive 

curriculum and a dynamic development experience.  

 To develop skills and competencies in student, this is necessary to 

play the multi faceted role of the teacher in the new millennium.  

 Our faculty will provide intellectual leader and important scholarly 

contributions to their disciplines.  
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 Design of courses, instructional methodologies and experimental 

learning to equip students with creativity and problem solving 

skills, to prepare them for rewarding careers to face challenges in a 

rapid by changing world.  

Values:  

 Throughout all our activities and programs the college will 

continue to promote equality and celebrate diversity and contribute 

to the development of the society and institution.  

      Understanding, respect, professionalism, unity, enthusiasm and pride will 

be central to everything we do for students. 

2. Does the mission include the institution’s goals and objectives in 
terms of addressing the needs of the society, the students it seeks 

to serve, the school sector, education institution’s traditions and 
value orientations? 

 

Yes, the mission statement has come out of institution’s goals and 

objectives and reflects all the values included in the vision statement of the 

college. As young minds want to get the best of education, skills, technical 

knowledge and practical exposure to succeed in various forms of life and 

also betterment of the society, We are following the path of the mission 

and it address the need of the society, its students, school sector, education, 

institution’s traditions and values. This college competes with the 

advancements taking place in order to achieve its mission. 

3. Enumerate the top management’s commitment, leadership role 
and involvement for effective and efficient transaction of 
teaching and learning processes (functioning and composition of 
various committees and board of management, BOG, etc.) 
 

 
 The Secretary Mr. M.P.S. Kushwah, a great visionary and 

missionary, is very liberal and magnanimous in his approach. He is 

a great Redeemer and Savoir of culture and education and has 

created a history in materializing his dreams. He plays a very 

positive our effective and efficient transaction of teaching and 

learning process. He is always promoting the faculty member and 

students to achieve their goals and wishes. He has a broader 
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spectrum and plays an incredibly amazing role in progress of the 

intuition. He has a remarkable judicious nature in motivating the 

faculty and administrative staff to take the college to Zenith of 

glory with their efforts and endeavours.  

 In addition to this, Chairman, Vice chairman and Secretary of the 

trust are the guiding pillars of the college and are torch bearer of 

development.  

 

4. How does the management and head of the institution ensure 
that responsibilities are defined and communicated to the staff of 
the institution? 
 
To ensure proper communication of responsibilities at the beginning of the 

session, principal with the help of management make various committees 

to run the institution smoothly. The following committees are made:-  

 Sports committee  

 Cultural committee  

 Teaching practice  

 Grievance cell  

 Administrative committee  

 Extension activities committee  

 House committee  

 And incharge of the particular committee do their related details.  

 IQAC Cell  

 Library committee  

 Feedback committee  

 Staff Council Committee  

 Purchasing Committee  

 Admission Committee  

 Health and Hygiene Committee  

 

 
5. How does the management/head of the institution ensure that 

valid information (from feedback and personal contacts etc.) is 
available for the management to review the activities of the 
institution? 
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The feedback obtained from various sources like students, faculty from 

Alumni’s parents, visitors, teachers, visiting resource persons etc. is 

reviewed by specially formed committee comprising of the head of the 

institution and two senior faculty members. Feedback is analyzed by the 

Administrative committee and appropriate decisions are taken. These 

decisions are then communicated to the management for review and to 

bring about desirable changes, which is required. 

 

6. How does the institution identify and address the barriers (if any) 
in achieving the vision/mission and goals? 

 
At the beginning of the institution every management sets their vision and 

mission to achieve their goals.  

 In the beginning of the session, orientation day is celebrated; faculty 

members introduce the syllabus to the new comers. After that they 

started to run the classes where they find many barriers in achieving 

the goals.  

 Lack of efficiency in language skills as most of the students are from 

the other state. They are unable to understand English as a medium of 

institution even in the class room.  

 As it is find that, the B.Ed. course is more than sufficient for one year 

course aid. It is observed that for that time limit is short.  

 Students from rural background and they are not aware of even basics 

of the computer and using the internet to achieve their goals.  

For addressing the above barriers, following provisions are made available 

in the college:-  

 Remedial classes in English are organized.  

 Orientations in Computer Application.  

 Orientations in operation of hardware like, OHP and internet is 

imparted.  

 Extra classes are organized for low achievers.  
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7. How does the management encourage and support involvement 
of the staff for improvement of the effectiveness and efficiency of 
the institutional processes? 
 
Management encourages and support involvement of staff for 

improvement of the effectiveness and efficiency of the institution process 

in a number of ways:-  

 Day to day interaction with the management and provide the 

guidance to the staff.  

 Time to time financial assistance is given to them.  

 Management motivates the staff members to attend the seminars to 

achieve the mission of the institution.  

 They have freedom to talk any time.  

 Management provide them facilities like transportations, free 

access of internet, library facility, use of equipment, encourage or 

help them for higher studies and special arrangements are done in 

the time table also. Management provides all infrastructural 

facilities are required by the staff or the institution with out 

constraint.  

 Technical support (Projected aids, Psycho lab, ET Lab, Language 

Learning Lab material etc.) is made readily available.  

8. Describe the leadership role of the head of the institution in 
governance and management of the curriculum, administration, 
allocation and utilization of resources for the preparation of 
students. 
 
The principal of the institution plays a dynamic role in governance and 

management of the curriculum, administration, allocation, making of 

committees and utilization of the resources because of her twin qualities of 

head and heart.  

 Principal has good relation with the management, staff and 

students. She has efficient internal coordinating and monitoring 

mechanism. She frequently holds meetings of staff council and 

other committees for improvement of the institutional process.  

 Principal maintains various committee and assign related duties to 

all the committee in charge.  
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 Principal monitors overall activities included in the curriculum of 

the institution like coverage of syllabus, well in time or according 

to the time schedule, attendance of the students, participation and 

organization of inter and intra college competitions, discipline, 

time table, up-keepment of campus extension activities etc.  

 Principal is sensitized to modern managerial concepts such as 

strategic planning, team work, decision making and is well versed 

with the concept of ICT and total quality management.  

 Principal allocates various resources to ensure its optimum use. 

Utilization of resources is monitored by obtaining feedback from 

the respective in-charges.  

6.2 Organizational Arrangements 
 

1. List the different committees constituted by the institution for 
management of different institutional activities? Give details of 
the meetings held and the decisions made, regarding academic 
management, finance, infrastructure, faculty, research, extension 
and linkages and examinations during the last year. 
 

Faculty members are represented in Board of Governors (BOG). Major 

decisions regarding management of the institution are taken by the 

Governing Body of the college whereas the academic decisions are taken 

by different committees constituted by the principal which have been 

mentioned in point 6.2 

2. Give the organizational structure and the details of the academic 
and administrative bodies of the institution. 

 

  

The Staff Council, Research Committee, IQAC, and Extension and 

Linkages are the major decision making bodies of the college where 

academic and administrative decisions are taken. 

 
3. To what extent is the administration decentralized? Give the 

structure and details of its functioning. 
 

The administration of the institution is decentralized to a large extent. The 

Hon’ble Chairman of the Trust delegates certain powers to Principal of the 

College who further distribute powers and responsibilities.   
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4. How does the institution collaborate with other 

sections/departments and school personnel to improve and plan 
the quality of educational provisions? 
 

Institute collaborates with different departments, schools and sections 

to improve the quality of educational provision in the following manner:- 

Extension activities like Pulse polio Abhiyan, tree plantation, Rallies on 

save the girl child/ educate the girl child, are organized to improve the all 

around development of the pupil teachers placement cell.  

 Feedback from students about course and experience are utilized 

for improving the quality about institution.  

 Adopting suggestion given by schools through feedback.  

 Student’s teachers help the pupils of the school in the teach with 

effective teaching aids and how they minimize mistakes.  

 Adopting the School for academic improvement of the students 

coming from deprived sections of the society.  

 
5. Does the institution use the various data and information 

obtained from the feedback in decision-making and performance 
improvement? If yes, give details. 
 

Yes, the institution uses the various data and information obtains from 

the students, visitors, parents, faculty members and from the Alumni 

association. A grievance cell is also maintained and their suggestion and 

grievance are taken into consideration and used for decision making and 

performance improvement. The feedback obtained from various sources is 

analyzed by specially constituted committee. Feedback is used for 

improvement in decision making and performance. 

 
6. What are the institution’s initiatives in promoting co-operation, 

sharing of knowledge, innovations and empowerment of the 
faculty? (Skill sharing across departments’ creating/providing 
conducive environment). 
 

The institution takes initiative in promoting co-operation, sharing of 

knowledge, innovations and empowerment of faculty through the 

following activities:  
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 Staff meetings are organized with the principal and management.  

 Team Teaching.  

 Faculty development program by the principal is organized by the 

institutions time to time.  

 Participation of faculty in national and international seminars/ 

conferences / workshops.  

 Orientation program on micro teaching, mega teaching and practice 

teaching.  

 Institution provides free internet facility and use of computers and 

equipments whenever required by the faculty members.  

 Provide financial support to attend the seminars and arrangements in 

the time table.  

 Faculty can use journals and magazines freely.  

 

6.3 Strategy Development and Deployment 

 
1. Has the institution an MIS in place, to select, collect align and 

integrate data and information on academic and administrative 
aspects of the institution? 
 

Yes, the institution has Management Information System (MIS) to 

select, collect, align and integrate data and information on academic and 

administrative aspects of the institution. The information is obtained 

through following sources:  

 Feedback from students and other stakeholders.  

 Analysis of previous performance of students and remedial work 

for the low achievers and extra co-curricular work for the high 

achievers.  

 Grievances cell/suggestions cell in maintained and reviewed by 

specially formed committee and appreciate decisions are taken.  

 Taking verbal feedback from the students regarding academic and 

administrative aspects of the institution.  

 Purchase of books.  
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2. How does the institution allocate resources (human and financial) 
for accomplishment and sustaining the changes resulting from 
the action plans? 
 
The requirement of resources is made known to the management through 

the Principal. The Trust allocates human and financial resources from 

within and outside the organization to meet the monetary requirement 

arising out of changes resulting from action plan. 

3. How are the resources needed (human and financial) to support 
the implementation of the mission and goals, planned and 
obtained?  
 
The in-charges of respective committee enlist the requirements through 

interaction with students and other faculty members. These requirements 

are communicated to the management which provides the required human 

as well as financial resources. 

4. Describe the procedure of developing academic plan. How are the 
practice teaching schoolteachers, faculty and administrators 
involved in the planning process? 
 
At the beginning of the session, institution makes an academic calendar 

which involves celebration of important days with the distribution of 

syllabus. This academic calendar is displayed on the notice board. In 

which month of practice teaching schedule is discussed before with the 

principal of the schools. The school faculties are also involved in planning 

about allocation of classes to pupil teachers and its smooth conduct 

thereof. Time table In-charge of respective schools are actively involved in 

the process. Teaching practice schools are also invited to take the teaching 

aids for use in the schools according to their needs.   

5. How are the objectives communicated and deployed at all levels 
to   assure individual employee’s contribution for institutional 
development? 
To assure individual employee’s contribution for institutional 

development, the objectives of the institution are communicated to them 

through following ways:  

 Academic calendar of the institution is planned and prepared by the 

staff and approved by the principal.  



SAR – Self Appraisal Report 

142 

(SVITM)  Shri Vaishnav Institute of Technology and Management 

 The college meets the requirements given by respective teachers 

for development of the institution.  

 Staff meetings are held at regular intervals to discuss the 

institutional development.  

 Circulars by the management and principal.  

 
6. How and with what frequency are the vision, mission and 

implementation plans monitored, evaluated and revised? 
 
The vision, mission and implementation plans are regularly monitored, 

evaluated and revised quarterly by the head of the institution and 

management. Grievance cell are there, feedback are taken from, student, 

parents and from the visitor. Their suggestions are studied and vision and 

mission of the college are revised if required, if there is some change in 

and changes are done accordingly. 

7. How does the institution plan and deploy the new technology? 
 
Institution plans and deploys the new technology for effective and efficient 

transaction of teaching learning process. Lesson delivered on Power Point 

presentation, they make the slide or topic on the power point and presents 

through transparencies on OHP. Use of internet by the students and faculty 

members are free access. Use of equipments like, OHP, slide projectors, 

DVD players, Colour television and planning to introduce LCD projector 

shortly. So that presentation can be done directly by LCD projectors. The 

institution is planning to introduce in library software and accusation is 

done through library software. 

 
 
6.4 Human Resource Management 
 

1. How do you identify the faculty development needs and career 
progression of the staff? 
 
Each of the faculty members is required to fill in self-appraisal report in 

each academic year which highlights the teaching performance, research 

progress and the participation in other institutional activities like sports 

and cultural events, innovative practices adopted to contribute to academic 
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development etc. Based on the above said report the performance of 

faculty is evaluated by the Principal. The self-assessment report is an 

important chain for promotion of the faculty. It also highlights the needs of 

the faculty in terms of their research and other activities. The college 

makes efforts to identify and meet such needs to encourage the faculty. 

Faculty is given various opportunities to take part in developmental 

activities like conferences, seminars etc. at national level. Faculty 

members are also encouraged to organize seminar, conference, workshop 

in the college.  

Suggestions to improve the academic system provided by the faculty 

though Self-Appraisal Report are also taken into account by the college to 

improve the teaching, research and service of the faculty and other staff 

members. 

 
2. What are the welfare measures for the staff and faculty? (mention 

only those which affect and improve staff well-being, satisfaction 
and motivation)     
 
The increment of the staff member is done on yearly bases according to 

their performance.  

 Timely payment of the salary i.e by 10th of every month.  

 Medical leave and schedule adjustment of the higher studies.  

 Institution provides money assistance for higher studies and give 

seed money for them.  

 Motivate the staff by training and attending seminars at various 

levels.  

 Secretarial support and faculty resources i.e., use of computer with 

internet, stationary support, typing facility and separate Elmira are 

provided to faculty member.  

 Separate rooms are provided to the in-charges  

 Transport facility is also provided to the faculty.  

 
3. Has the institution conducted any staff development program for 

skill up-gradation and training of the teaching and non-teaching 
staff? If yes, give details. 
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Yes, the college organizes developmental programs for teaching and non-

teaching staff at the college level. It focuses on the teaching methodology 

and also for skill up gradation and training of non-teaching staff. Seminar 

are organized which will help the staff as a development program. Time to 

time experts is invited to impart knowledge of new technology and 

advancement of computer. Personality development programs are 

organized by the institution. 

4. What are the strategies and implementation plans of the 
institution to recruit and retain diverse faculty and other staff 
who have the desired qualifications, knowledge and skills 
(Recruitment policy, salary structure, service conditions) and how 
does the institution align these with the requirements of the 
statutory and regulatory bodies (NCTE, UGC, University etc. )? 
 
Institution published proper advertisements in various newspapers for the 

recruitment of faculty. The selection is done through Jiwaji University, 

Gwalior norms. In which it is done by constituting a committee comprising 

of university nominee and subject experts. While selecting teachers, no 

compromise is made regarding the qualification prescribed by statutory 

and regulatory bodies for retaining the facilities like medical leave, free 

transport facilities, access of equipments, typing assistance & motivation 

for higher studies, seed money, adjustment in time table, motivate them to 

attend the seminar etc. 

 

 

5.  What are the criteria for employing part-time/Adhoc faculty? 
How are the part-time/Adhoc faculty different from the regular 
faculty? (E.g. salary structure, workload, specializations). 
 
Institution appoints all the faculty members on regular basis and if they 

needed appoint adhoc faculty on it will be on lecture basis, on the 

specialized subject area and their workload is not as the load of the regular 

faculty. 

6. What are the policies, resources and practices of the institution 
that support and ensure the professional development of the 
faculty? (E.g. budget allocation for staff development, sponsoring 
for advanced study, research, participation in seminars, 
conferences, workshops, etc. and supporting membership and 
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active involvement in local, state, national and international 
professional associations). 
 
The institution provides many policies, resources and practices of the 

institution that support and ensures the professional development like:-  

 The library facilities enable the faculty to make effective use of 

these resources for research and advance study. Institution provide 

them journals, magazines, newspapers, Research encyclopaedias, 

text book etc.  

 The staff members are ranted academic leave for participation in 

seminars, conferences, workshops etc.  

 Arrangements are done in their schedule whenever they required 

leave for participation in seminar etc.  

 Seed money is given for their higher studies.  

 Institution motivate them to go higher studies, give all 

administrative and academic facilities like arrangements in time 

table, use of library, use of internet and typing facilities etc.  

 
7. What are the physical facilities provided to faculty? (Well-

maintained and functional office, instructional and other space to 
carry out their work effectively). 
 
Institution provides computer facilities with free access of internet to all 

staff members. Separate staff room are provided to in charges. All staff 

members have separate tables and almirah which provides the space to 

carry out their work effectively. Free transport facility is provided to them 

to access the college premises. 

8. What are the major mechanisms in place for faculty and other 
stakeholders to seek information and/or make complaints? 
 
The institution has a website of its own where all the details are provided 

for ready reference and to seek relevant information. E-Mail ID of the 

institution helps to communicate with the other B.Ed. institutions and with 

Alumni.  

Staff, students and Alumni’s are given equal importance. The grievances 

received from them are taken into consideration. The institute treats these 
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grievances and complaints as suggestions for improvement. A suggestion 

box has also been fixed in the college for this purpose. 

 

9.  Detail on the workload policies and practices that encourage 
faculty to be engaged in a wide range of professional and 
administrative activities including teaching, research, assessment, 
mentoring, working with schools and community engagement. 
 
Workload of the faculty is according to the norms laid down by the 

statutory body like NCTE and Jiwaji University, Gwalior. Subjects are 

allotted to teachers according to their specialization and interest. The 

teachers are also engaged in different school and community services like 

adopting different schools for teaching the students. 

10. Does the institution have any mechanism to reward and motivate 
staff members? If yes, give details. 

 
Yes, the institution has mechanism to reward and motivate staff members. 

Staff Members who excel in making constructive contribution to teaching-

learning process, bring out innovative ideas and contribute effectively in 

the development of the college are awarded appreciation letters by the 

principal and Management. 

 

 

6.5  Financial Management and Resource Mobilization 

1. Does the institution get financial support from the government? 
If yes, mention the grants received in the last three years under 
different heads. If no, give details of the source of revenue and 
income generated 
 
The institution does not get any financial support from the Government. 

The college is running under self-financing scheme. The fees of B.Ed. 

students are the main income source of the college. However, the 

management of the college is financially sound and it fully concerned with 

the college and full fills all the requirement of the college time to time. 

2. What is the quantum of resources mobilized through donations? 
Give information for the last three years. 
No, there is no quantum of resources mobilized through donations. 
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3. Is the operational budget of the institution adequate to cover the 
day-to-day expenses? If no, how is the deficit met? 
 

Yes, Budget of the institution is adequate to cover the day-today expenses. 

4. What are the budgetary resources to fulfill the missions and offer 
quality programs? (Budget allocations over the past five years, 
depicted through income expenditure statements, future 
planning, resources allocated during the current year, and 
excess/deficit) 
 

Being a self-financial institution it is managed by its own resources 

and audit of the accounts is carried out regularly. Sufficient funds are 

made available for various activities as per requirements being self 

financing college. College fee is the resource of income. Management 

mobilizes funds from its members also 

5. Are the accounts audited regularly? If yes, give the details of 
internal and external audit procedures and information on the 
outcome of last two audits. (Major pending audit paras, 
objections raised and dropped). 
 
Yes, the accounts are audited regularly by duly qualified C.A. appointed 

for college finance. There are no major objections till date. 

 

 

6. Has the institution computerized its finance management 

systems? If yes, give details. 

 

Yes, the institution has computerized its finance management system. 

Preparation of income expenditure statement, balance sheet, fee collection, 

salary statement etc. is computerized for which different software’s are 

used. 

 

 

6. 6 Best practices in Governance and Leadership  

1. What are the significant best practices in Governance and 
Leadership carried out by the institution?  

 
 Linkage of all Activities with Vision and Mission  
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All the activities of the institution are linked with the vision and 

mission. It has led to the growth of the college in the recent years in 

the field of infrastructural facilities, enhancement of teaching-learning 

process and image enhancement in the masses. The commitment of 

the principal, faculty and staff has elicited cooperation from the 

alumni, parents, community and local bodies. Staff meetings are held 

at regular intervals to review whether the activities are being carried 

out in tune with vision and mission of the institution. Periodic review 

is done to ensure the same.  

 Providing Excellent Growth Oriented Academic Environment of 

the faculty.  

The members of faculty are provided conducive environment for the 

growth of institution and their personal growth as well. All faculty 

members and non-teaching staff direct their efforts towards the 

improvement of the institution. This has led to the satisfaction level 

among members of the staff. Self motivation and initiation are the 

outcomes of this constructive environment. Institution always 

motivates the faculty member to attend seminars, workshops and for 

higher studies and necessary needs are fulfilled by the institution.  

 

 

 

 Active Support of Management in College Activities.  

Management of the college actively supports and strengthens the 

processes going on in the institution. They provide infrastructural 

facilities without any constraint and help in making the academic 

calendar appropriate for learning and development. Support is 

provided readily with regard to faculty development, management, 

active participation in college like cultural program, extension 

activities and celebration of important days etc. 

 

 

Criterion VII: Innovative Practices  
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7. 1  Internal Quality Assurance System  

 

1. Has the institution established Internal Quality Assurance Cell 
(IQAC)? If yes, give its year of establishment, composition and 
major activities undertaken. 
 
Yes, the institution has established Internal Quality Assurance Cell 

(IQAC). Which is as follows:-  

Year of establishment -2014  

IQAC Members:-  

Dr.  Yojana Shrivastava       -      Principal 

Dr.  Sanjay Kumar               -    Asst. Professor 

Dr.  Indira Bhardwaj            -   Asst. Professor 

Dr.  Nand Kishor Verma      - Asst. Professor 

Major activities undertaken:  

IQAC of the institution checks the internal quality in the institution and 

plays a very important role for an enhancing its efficiency, effectiveness, 

Productivity and quality of the institution. The IQAC has adopted certain 

practices to maintain quality in process of institutional programs.  

They are stated as follows:-  

Each programs of the institution are planned and executed in such a 

manner that each program is a success. The comments, observations and 

suggestions of the faculty, parents and feedback of the students and of the 

Alumni’s treat as suggestions for remedial programs.  

This cell checks all the facilities provided by the institution. Whether it is 

working properly or not. It may be setting plans, HAE, Networking in ICT 

Lab, water facility. Cleanliness, teaching schedules changes of required.  

Through IQAC Cell the member of IQAC checks whether the following 

committee:  

 Discipline committee  

 Academic progress committee  

 Syllabus committee  

 Students Assessment  

 Maintenance of upkeepment of the campus.  
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 Solving the pending grievances (if any). However no major 

grievances have been recorded so far.  

 Time to time monitoring is done.  

                   After the completion of each and every program and activity the                               

                  review meetings are held to assess the strengths and weakness of the                         

                  program and try to improve it further.  

In the review meetings, critical points, constructive suggestions and 

observation are received from the faculty and members of the IQAC cell 

and some are incorporated for the improvement of the quality of program 

especially related to the curricular programs, Administrative programs, 

Budgeting and over all development of the college. 

2. Describe the mechanism used by the institution to evaluate the 
achievement of goals and objectives. 
 
The institution has a mechanism to evaluate the achievement, goals and 

objectives. At the beginning of the session, institution plan for whole of 

the session Academic calendar is formed and displayed on the notice 

board. Different committee like:  

 Sports Committee  

 Cultural Committee  

 Teaching Practice Committee  

 Grievances Committee  

 IQAC Committee  

 Administrative Committee  

 Co-curricular and Extension Committee  

 House Committee  

 Library Committee  

 Feedback Committee  

 Staff Counseling  

After formed to run the institution firmly or properly. IQAC cell is there to 

check the internal Quality of the institution. Institution has also 

development to evaluate the achievement of goals and objectives.  

This mechanism functions through decentralization of power and shared 

responsibilities. All the programs of the institution are executed in team 
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sprit. Each and every member of institution is concern with the 

development of the institution. And each member are the faculty is 

assigned specific jobs to be accomplished in the specific given time by the 

head of institution. The progress report is received either individually or in 

the meetings. Feedback, necessary help and co-operation guidance is 

provided by the Principal and other senior members of the staff regarding 

evaluation of specific goals and objectives of the institution in the 

following ways:  

 Analysis of Examination results.  

 Suggestions from Alumni’s  

 Grievances from the students, visitor and from the parents.  

 Academic calendar with the start and end dates.  

 
3. How does the institution ensure the quality of its academic 

programs? 
 
The institution has developed the following mechanism for the quality 

assurance of its academic programs:  

 The division of the syllabus in different months is planned at the 

beginning of session.  

 Celebration of important days and examination schedule is 

discussed and displayed on the notice board.  

 The emphasis is laid down to revise and update teaching 

methodology in accordance with the changing needs of society, 

industry and knowledge explosion.  

 The institution is promoting interdisciplinary research to enhance 

the quality research.  

 Teaching through PowerPoint, better access to internet has enabled 

faculty members to provide more of real time and challenging 

assignment to the students.  

 The institution motivates the faculty members and students for 

higher studies and use of equipments properly and to organize 

seminars, work shop and exhibition.  
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4. How does the institution ensure the quality of its administration 
and financial management processes? 
 
The institution ensures the quality of its administration and financial 

management processes in the following ways:-  

 Institution does the admission through Jiwaji University, Gwalior, 

counselling and transparency is there in all matters concerned with 

staff and students.  

 Administrative department maintains documentation for all major 

activities.  

 Various committee are formed to run the institution properly.  

 C.A/financial experts appoint look after all financial matters.  

 Budgeting is done at the beginning of the session.  

 Management the institution is very much concern with the progress 

of the institution and participate in day to day activities.  

 To ensure quality of the faculty, qualification and demonstration 

method is used to recruit the faculty and no other influences are 

entertained by institution. The criterion for appointment of faculty 

is as per university norms i.e Ph.D., NET, Publications, Experience 

is taken into consideration. In this way the objectivity is maintained 

out side influences are minimized.  

 
5. How does the institution identify and share good practices with 

various constituents of the institution. 
 

The institution identifies and makes different committees and share good 

practices and views in the form of feedback from time to time. The students 

give their feedback in the mid of session and at the end of the session for 

houses are made each house is responsible for their activities and workouts. 

Staff gives feedback in the staff meetings where the faculty members interact 

and express their own achievements and limitation and also share their views. 

Similarly the management shares the ways and mean for the betterment of the 

institution in the meeting in which the management, Principal of the institution 

and staff representative interacts and gives their views regarding best 

practices. 
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7.2 Inclusive Practices 
1. How does the institution sensitise teachers to issues of 

inclusion and the focus given to these in the national policies 

and the school curriculum.  

 

The institution sensitizes teachers to issues of inclusion and the focus 

given to these in the national policies and the school curriculum in the 

following ways:  

 Through discussions on issues of inclusion.  

 Through extension lectures.  

 Giving examples of distinguished persons with disabilities and 

their contribution to the society.  

 Through research journals.  

 Through orientation on different disabilities.  

2. What is the provision in the academic plan for students to 

learn about inclusion and exceptionalities as well as gender 

differences and their impact on learning.  

There are following provisions in the academic plan for students to 

learn about inclusion and exceptionalities as well as gender differences 

and their impact on learning:  

 The knowledge regarding various disabilities, gender 

differences and their impact on learning is imparted to the 

students while teaching the following subjects:  

 Psychology of Teaching and Learning  

 Education of Exceptional Children  

 Secondary Education and School Management  

 Educational and Vocational Guidance  

 Inclusive education  

 Various discussions are organized for the teachers and for the 

students also provide different types of disabilities, 

identifications causes and prevention. Institution plans how to 

help the children with disabilities in class-room and at home. 

Gender difference and their impact on learning. Institution 
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holds seminars, extension lecturer, organizes debates, 

discussion, declamation contacts, speech, symposia etc.  

 Institution always encourages the students for higher studies 

and time to time guidance is given to them.  

 Institution organized mock interviews and campus interviews 

for the betterment of the student’s future.  

 A project work is done with the B.Ed. students they are 

encouraged to collect information about the children with 

disability in their own locality and their rights to education. 

3. Detail on the various activities envisioned in the curriculum to 

create learning environments that foster positive social 

interaction, active engagement in learning and self-

motivation. 

The various activities envisioned in the curriculum to create learning 

environments that faster positive social interaction, active management 

in learning and self-motivation are details as under:-  

 Staff and students are extensively involved in most of these 

activities by spending money also.  

 For enhancing the capacity of the students to learn their active 

engagement in learning and self motivation through 

assignments, projects, discussions, practice teaching and peer 

teaching is ensured.  

 Holding seminars and program like skill-in-teaching.  

 Organizing cultural activities and community services by the 

student teachers.  

 The faculty members encouraged the pupil teachers to 

participate in various extension as well as campus activities.  

 The faculty members encouraged the pupil teacher for 

educating the children of laborer working in nearby villages.  

 Encourage students to participate in social activities like Blood 

donation camps, Tree plantation, pulse polio abhiyan, rallies 

are conducted in the nearby areas on the various topic like 

educate the girl child/save the girl child, cleanliness, save 

environment etc.  
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 Extension activities like health and hygiene campaigns for the 

neighboring villages are regularly arranged.  

 Whenever there is free period there is a provision of another 

arrangement, or students go to library for self-study.  

 Developing core competencies in prospective teacher through 

curriculum activities and skill-in-teaching.  

4. How does the institution ensure that student teachers develop 
proficiency for working with children from diverse 
backgrounds and exceptionalities? 
 
The student teachers develop proficiency for working with children 

from diverse backgrounds and exceptionalities through several subjects 

included in the curriculum like Psychology of Teaching and Learning, 

Education of Exceptional Children and Educational, vocational 

Guidance and inclusive education. The institution also organizes 

special lecture and educative programs on disabilities for student 

teachers. Further, the institution sensitize students on the issues of 

disability and right to education for all children through discussions, 

audio-visual aids, giving information and examples of distinguished 

with disabilities.  

Feedback and personal data is taken from the student. Two house 

examinations are conducted through which faculty and subject teacher 

came to know about the low achievers and about the weakness and 

strength of the students and most of the students in B.Ed. are from such 

a background and are not able to communicate their ideas in English 

language. For such types of students, Institution Organization remedial 

classes in “English communication skills”  

Personality development classes are organized for overall development 

of students.  

Organization arranges the program related to ICT to impact new 

technology education. 



SAR – Self Appraisal Report 

156 

(SVITM)  Shri Vaishnav Institute of Technology and Management 

5. How does the institution address to the special needs of the 

physically challenged and differently-able students enrolled 

in the institution? 

The institution address to the special needs of the physically 

challenged and differently-able students enrolled in the institution in 

the following manner:  

 Regular parental counseling.  

 Referral services for medical treatment, if needed.  

 Development of daily living skills in the students so that they 

become independent in their daily lives and social aspects of 

their lives.  

 Provision of resources room for physically challenged students 

and differently able to student.  

 For physically student and differently able student additional 

books and materials are issued on long term basis.  

 Our college and students treats the physically different students 

equal as the normal students. Institution encourage them to 

participate in different activities like cultural, seminars, 

workshop and sports as well as like indoor games chess, carom 

etc..  

 Remedial classes are organized as per their needs.  

6. How does the institution handle and respond to gender 
sensitive issues (activities of women cell and other similar 
bodies dealing with gender sensitive issues)? 

In view of very sensitive gender related issues the institution has created a 

women cell comprising of two female faculty members and three female 

students duty elected by the students. In case of any complaint regarding 

any gender complaint the women cell discuss the case with higher college 

authority and tries to close the case immediately. College has also 

provided the separate common room for boys and girls and separate toilets 

also. 
7. 3 Stakeholder Relationships  
8.  

1. How does the institution ensure the access to the information on 
organizational performance (Academic and Administrative) to 
the stakeholders?  
The institution ensures the access to the information on organizational 

performance whether it is academic or administrative to the stakeholders 

in the following ways:  
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 In the beginning of the session, the institution prepared academic 

calendar mentioning the schedule and all the activities, like 

syllabus, house examination, education excursion and celebration 

of important days, sports events etc. This academic chart is 

discussed with the stakeholder for the approval. The stakeholder 

meeting regarding the progress of the institution is held once in 

every month.  

 The institution has created various committees like Administrative  

 Academic  

 Alumni  

 Teaching practice  

 Grievances etc  

These committees also discuss their various requirements and the 

feedback, the progress report of the all above committee is provided to the 

stakeholder for their approval. 

2. How does the institution share and use the information/data on 

success and failures of various processes, satisfaction and 

dissatisfaction of students and stakeholders for bringing 

qualitative improvement?  

The institution has developed a strong relationship with their 

Stakeholders. Regular meetings are arranged by the institution. The 

student’s faculty members and stakeholders are provided equal 

opportunities to put forward their demands and issues for the welfare of 

the institution. Various committees are formed to run the institution 

smoothly. The various programs and processes are revised as per feedback 

from students and other stakeholders. There is a feedback committee, 

feedback is taken by the students, parents and from the visitors about the 

institution and syllabus and necessary changes are made for beginning 

qualitative improvement. The feedback taken from the student about the 

syllabus and teacher in the mid of the session and about institution is in 

the end of the session. This feedback is very useful to know the students 

expectation from the institution. Suggestions are discussed and analyzed. 

Institution tries to take necessary step to improve. 
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3. What are the feedback mechanisms in vogue to collect, collate 

and data from students, professional community, Alumni and 

other stakeholders on program quality?  How does the institution 

use the information for quality improvement? 

To collect data from students, professional community, alumni and other 

stakeholders on program quality, following feedback mechanisms are 

used:-  

 By students twice in a year. Once in the mid of the session about 

syllabus and faculty members and at the end of the session 

feedback is taken from the students about the institution facilities 

provided to them.  

 Alumni meeting are held once in a year and feedback is collected 

from them.  

 Feedback is also taken from the parents and from the visitors.  

 Grievances cell is there to collect grievances of the students.  

 All the students have been divided into 4 houses. Each house in 

charge seeks suggestions of the students on existing curriculum 

and reports to the Principal for further actions.  

 These views are reflected at the time of planning. In addition to 

above informal feedback is periodically taken from the 

stakeholders. 
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BEST PRACTICES 

The B.Ed. Institution of Shri Vaishnav Institute Of Technology and Management 

College offers various activities for the welfare of the students and community which 

may be regarded as the ‘Best Practices’. Some of them are mention below:- 

1. Micro –Teaching  

2. Audio Visual Aids 

3. Environmental Awareness Program 

4. Annual Literacy Awareness Camp 

5. Relief Work at Nirawali Village 

6. Health Awareness Program 

7. Value Education 

Among these practices, we have tried to highlight on the first two emergent practices. 

Each practice, according to us, offers a new dimension which is exclusive by its 

nature and approach. 

A. 1. Title of the Practice: Micro Teaching. 

One of the significant best practices, emphasized upon in the institute is 

“Micro Teaching”. 

2. Context: Teacher Performance is the most crucial input in the field of 

education. Whatever polices may be laid down; in the ultimate analysis 

these have to be interpreted by teachers, as much through their personal 

examples as through teaching-learning processes. We are on the threshold 

of the development of new technologies likely to revolutionize teaching in 

classrooms. But unfortunately, the process of updating the curricula of 

teacher education has been very slow. The teacher training too is not 

planned & organized to develop the spirit of inquiry, initiative, scientific 

temper, manual dexterity, conceptual clarity and linguistic skills for 

effective speaking and writing which teachers are expected to impart to 

their students. So there was an urgent need to equip the teachers with the 

requisite competencies and skills to teach effectively. Interaction analysis 

based an practice teaching, training in teaching skills using micro-teaching 

approach and simulated teaching exercises are some of the innovative 

strategies through which effective training program can be transacted.  
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3. Objectives: Teaching situation is reduces to a simpler and more controlled 

encounter achieved by linking the practice teaching to a specific skill and 

reducing teaching time and class size. The learner puts some objectives or 

phases in his front in order to complete his micro teaching. 1
st
 phase is the 

knowledge acquisition phase where the student familiarizes himself with 

the component teaching skill which he/she is to practice. In 2
nd

 phase the 

pupil teacher plans a micro lesson for practicing the demonstrated teaching 

skill and carried out micro teaching cycle till he/she acquires the desired 3rd 

- level of mastery 3
rd

  phase is where student undertakes exercises for 

smoother transition from micro teaching situation to real class room 

situation. The components of micro teaching are modeling, feedback, 

setting and integration of teaching skills.  

 

 

4.  The Practice: Basically, micro teaching is a "scaled down teaching 

encounter" in which a teacher teaches a small unit to a group of 5-10 pupils 

for a small period of 5-10 minutes. Such a situation offers a helpful setting 

for or experienced an inexperienced teacher to acquire new teaching skills 

to refine old ones. Micro teaching is a new design for teacher training, 

which provides trainees with information about their performance 

immediately after completion of their lessons. 

Micro teaching technique is based on the assumptions, which are as 

follows:  

 Teaching is a complex skill which can be analyzed into 

simpler ones.  

 Component teaching skills can be practiced for mastery 

under simplified teaching situation one by one. 

 Training with systematic feedback is helpful in skill mastery.  

 One component teaching skills are mastered one by one; 

they can be integrated-for real teaching.  

 The skill can be transferred to actual teaching.  
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According to recent developments, teaching should now be looked 

upon as a set of skills, used by the teacher in the classroom. A skill is a set 

of teacher behavior aiming at specific objectives, which can be practiced 

individually. Like any other behavior, teaching can also be modified. This 

requires a systematic analysis of what teaching is and what behaviors of 

teacher contribute to effective learning in pupils.  

 

5. Obstacles: Teaching is a complex skill. It can be analyzed. There are various 

teaching skills that can be usefully developed among student teachers, into 

simpler identifiable skills having a common purpose. One of the hurdles 

usually coming across this process is the time duration. As there are many 

skills to be taught to the students but due to the scarcity of time only 5 

important skills can be covered, leaving the rest behind, Main emphasis is 

given to these five skills i.e. Slack-board skill, Introduction skill, 

Reinforcement skill, Questioning skill & Stimulus variation skill.  

 

Other problem comes when some students who despite great efforts are 

not able to come up to the level of the rest ones. Some of the students are the 

high achievers, but few of the class groups are not able to cope up with the 

speed. So these students are given extra time and asked to re-plan and re-teach 

their plans, in order to make them understand and cope up with rest of the 

class. 

 

6. Impact: National policy on education, 1986, has stressed the need for a wider 

perspective in education and resource based learning strategies. It has 

broadened the scope of curriculum and enriched repertoire of learning skills. 

This enhanced responsibility can be adequately performed only when teachers 

are equipped with requisite professional competencies. It has, therefore been 

emphasized that innovative approaches may be inducted into teacher training 

to sharpen the teaching competencies in both pre-service and in-service 

teachers.  

Micro teaching is an innovative approach which has been found to be 

quite effective in developing specific competencies in teachers. It makes the 
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learning of competencies effective and the mastery of learning applied in the 

training process ensures transfer of these competencies to classroom teaching.  

 

Micro teaching has gained popularity both as an area of research and vital 

innovation in teacher education. It has now been widely accepted in India as 

an effective technique for training teachers in teaching skills both at the 

elementary and secondary level.  

 

The advantages of micro teaching as a training technique are that it is a 

teaching in relatively simple and non-threatening context; that the student 

teacher can focus his/her attention on clearly specified aspects of his/her 

behavior, and that provision is made for much fuller and more objective 

feedback to the trainee than in other teacher training procedures.  

 

Supervisors play an important role in micro teaching, particularly in pre-

service training programs. The role of the supervisor is one of continuous 

consultant so that he/she can help trainee transfer the skill learned in a micro 

teaching setting to the actual classroom.  

 

Skill based teacher education program is mainly developed as an answer 

to the short-coming in the prevailing teaching education program and has 

significantly contributed to qualitative improvement. In micro teaching 

approach, student teacher is provided simplified but controlled situation in 

which they can undertake practice for acquiring teaching skills one by one 

either in real or simulated condition. After the skills are acquired by the 

student teachers, they are asked to go to schools for practice teaching in real 

classroom settings. In this setting, they are expected to use the learned skill' in 

the integrated manner. As they are not given practice in the integration of 

skills, they just do it in their own way and the result is 'vicarious integration'. 

Desirably this can be improved through systematically planned integration 

training. Micro teaching is a simple practicing method of a specific well 

defined teaching skill which includes a set of related teaching behaviors. It 

provides facility of development of skills because there exists a non-

threatening context with a number of students 5 to 10 almost.  
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As a result the pupil teacher can concentrate on clearly defined aspects 

of his behavior. There is provision for pin-pointed feedback to the trainees 

in the behavioral terms. There is the possibility of making alternative trials 

with limited number of students in small groups. There may have less 

problems of classroom discipline.  

 

The micro teaching sequence proves more effective when one or two 

teaching skills are selected. The student teacher can emphasize on specific 

teaching aspects. There will be less administrative entanglements for 

arranging lessons etc., when the teaching sessions are arranged with. pears.  

 

The pattern of classroom interaction and communication between the 

teacher and students can be objectively studied. The objectives of micro 

teaching are specified in terms of behavioral outcomes. Suggestions and 

improvements can be made after observing and recording the micro 

teaching lessons by teachers.  

 

Micro teaching is a feasible and effective technique in training of 

teachers. Micro teaching is a new departure in teacher training programs. It 

provides all opportunities to explore teaching-learning situations with better 

control over situations.  

 

7. Resources Required: While attaining mastery over a teaching skill in micro 

teaching setting some resources are required, as audio-visual aids like L.C.D, 

transparencies, educational charts and models etc.  

 

8. For further details contact  - Dr. Naveen Shrivastava (Teaching Incharge) 

8191066618 

 

B- 1. Title of the Practice: AUDIO VISUAL AIDS.  Audio Visual Aids are 

 inseparable part of the teaching & learning process. In Acme Institute great 

 emphasis is laid on the use of audio visual aids. At the lime of Micro and 

Macro  teaching sessions, no student is allowed to execute his/her lesson plan unless 
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and until he/she has teaching aids in any farm, whether it be an audio or visual or may 

it be an audio-visual aid. 

 

2. The Context: To teach successfully, all the pupil-teachers are required to plan 

successfully. Successful planning means knowing how to facilitate a positive 

learning experience for all students. The teacher uses his best technique in 

order to make his teaching best. It is hoped that this compendium will help 

classroom teachers with the immense task of familiarizing themselves with a 

variety of helping aids. To some considerable degree teachers control their 

instructional effectiveness in the classroom. The passive teacher simply relies 

on the same old teaching techniques day after day. However the active teacher 

who varies his day planning with different teaching strategies and techniques 

tends to achieve more success in teaching.  

 

3. Objective: The main objective behind using the aids is to turn a teaching plan 

a successful one. With good planning there exists the potential to improve 

instruction and motive for a good teacher is to deliver his content to his 

audiences through the clarity, establish and correlate accuracy, concepts, 

interrelations and appreciations. 

 

4. The Practice: Learning takes place at three levels-direct experiencing, 

vicarious experiencing and symbolic experiencing. Thus audio-visual 

materials are quite helpful in instructions. They supply a concrete basis for 

conceptual thinking; they give rise to meaningful concepts towards enriched 

by meaningful associations. In education we should appeal to the mind chiefly 

through the visual and auditory sense organs, since it is possible that 85 % of 

our learning is absorbed through these.  

 

Audio visual aids are potent starters and motivators. When the child 

find learning made easy, interesting and joyful with the help of sensory aids, 

he feels motivated, direct, concrete, contrived, dramatized experiences add 

zest, interest and vitality to any training situation. As a result, they enable 

students to learn faster, remember longer, gain more accurate information and 

receive and understand delicate concepts and meanings. Audio visual aids give 
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variety to classroom techniques. When using them, the child is experiencing 

something different. Variety is always attractive to the child as well as to the 

adult. Many of the aids provide the child with opportunities to handle and 

manipulate. An opportunity to touch, feel, handle or operate a model, 

specimen, picture, maps gives an added appeal because it satisfied, 

temporarily at least, the natural desire for mastery and ownership.  

 

Books lack the specificity, the warmth, indeed some of the unutterable 

poignancy of concrete experiences. Through direct purposeful, firsthand 

experiences and semi concrete audiovisual experiences, we can supply the 

context for sound and skillful generalization. Audio visual aids educate 

children for life in this modern complex world. We live in a push button age 

when comfort has a terrific appeal, but there is no easy road to learning.  

 

5. Obstacles: Although audio-visual aids are very good to improve teaching, but 

sometimes the students take them for granted. They replace books by films, 

recordings, television etc. As a result they lose their concentration in their, 

studies, thereby their result gets affected.  

 

It is also observed that in spite of being an aid, these supplements 

create burden to students. They do not make teaching easier; they do not 

lighten the work of teachers. Their use requires a considerable addition to the 

time spent in planning and preparing lessons.  

 

Audio visual aids alone cannot achieve the end, but they are the means 

to end. They are to increase the interest of the students in and his 

comprehension of the topics being studied by presenting several sautés on it, 

especially through his two most used sense-right and hearing. In order to 

overcome these obstacles beside the use of aids main stress is given to reading 

writing and speaking part and these parts are considered fundamental. end 

point of instruction. 

 

6. Impact: Audio visual aids are the devices that assist and instructor to transmit 

to a learner facts, skills attitudes knowledge, understanding and appreciation. 
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In the Institute at the time of micro teaching session. all the students have to 

execute their lesson planning compulsorily with the help of teaching aids, 

whether it be audio or visual or may it be and audio-visual. Students are 

strictly prohibited to carry out their teaching plan as a result the pupil-teachers 

make conscious effort to prepare their charts models etc. related to their 

content. Student is to encourage using the models in as interesting a manner as 

possible. 

In order to show interrelationships by means of lines and symbols 

diagrams are usually used along with the other aids.  

Charts also visualize the relationships between key facts and ideas. The 

main function of the charts is always to show relationships such as 

comparisons, relative amounts, development processes classification and 

organization.  

Students in the Institute are instructed to make their charts neatly with 

exactness. While designing flow chart students are advised to take care to 

preserve a sense of order and sequence.  

The daily newspaper can be effective teaching aid. This thing is best 

taught in the Institute by making a provision to providing opportunity to each 

student to present his/her news and views in the morning sessions after the 

assembly. Students are provided a platform where they can express themselves 

and face the audiences boldly. Thus news-papers, serve as a wonderful 

motivational aid, it is the process of going from the known to the unknown 

from the familiar to the unfamiliar.  

Text Books need to be supplemented with additional material. Various 

reference books-the encyclopedias, dictionaries, year books have proven a 

very effective aid in learning. In the library of the institute there is a good 

stock of reference books where the student can go for extra reading. But for all 

this students are given instructions to know how to consult reference books.  

 

The chalkboard is one of the most valuable devices for making 

instruction concrete and understandable. It is the necessary equipment of a 

classroom and a handy apparatus in the hands of a teacher. During the 

demonstration lesson of microteaching, main emphasis is laid on teaching 

Blackboard skill where the students are taught, how to use blackboard. The 
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students are taught to use the blackboard for recording the progress and status 

of pupil-teacher planning.  

Bulletin boards are also one of the audio visual aids of great 

educational value. It can serve as a perpetual magazine of the class or the 

school designed to give the pupils information of direct concern to them and 

tap their curiosity and desire for knowledge. In the institute's corridor bulletin 

boards are best observed providing a suitable place for the display of 

photographs, interesting news, pictures and news stories, cartoons newspaper, 

magazine clippings etc. Students have been provided the best opportunities to 

work as a group as a result the classroom atmosphere has gained a new 

momentum. 

Flannel boards can be also be effectively used as an educational aid. 

Students of the Institute are encouraged to display their creative works on 

these boards. Different items of S.U.P.W. are displayed on flannel boards and 

students are asked to stick educational quotations on these boards to arouse 

their creative interests.  

College educational tours are one of the most valuable of audio-visual 

aids. A college-tour means an out-door lesson. Life in the classroom can cover 

only a small part of our total life, and in order to make full and well rounded 

learning, it is must to take the students beyond the college walls and into the 

community. As per the curriculum, it is necessary to take B.Ed students to an 

educational tour. These tours supplement and enrich curriculum experiences. 

 In order to stress upon value based education, great emphasis is laid in 

the Institute on the use of audio visual aids. Through which it takes every 

opportunity to help the children to bring out and manifest the talents 

embedded within, giving direction to the best choices possible.  

All the students are supposed to submit their records of teaching aids in 

the college, this in turn help them in the internal evaluation of them.  

7. Resource Required: Charts, models, transparencies, O.H.P., L.C.D. 

Projector, Slide Projector, Bulletin Boards and Flannel Boards etc.  
 

 

8. Contact person for further details:  

Mr. Jay Prakash Tiwari (I.T. In charge)    9837783032 
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Note: A week is of six working days and a day is of six clock hours. The table should cover the entire academic session and may be 
extended as per the requirements.

Weeks 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 

Admission and 
Orientation 

                                 

Theory 
                                 

Tutorials/ 
Seminars 

                                 

Sessional Work 
– Tests & 
Assignments  

                                 

Practical Work 
                                 

Preparation of 
Internship: 
Demonstration
/ Observation 
of lessons/ 
micro teaching/ 
simulations 

                                 

Practice 
Teaching/ 
Internship  

                                 

Co-curricular 
Activities 

                                 

Working with 
community/ 
project work 

                                 

End-Term 
Examination  

                                 

Mapping of Academic Activities of the Institution 
SESSION (2014-15) 

SHRI VAISHNAV INSTITUTE OF TECHNOLOGY AND MANAGEMENT 

                                                     GWALIOR (M.P.) 
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SVITM COLLEGE GWALIOR 

Bachelor of Education (B.Ed.)           Total Number of Seats – 2 Unit i.e. 100 

Admission Eligibility   : B.Ed. Exam 

Duration     : 2 year 

Reservation    : As per the rules of govt. of M.P. 

Selection Procedure      : Through MP Online counseling or strictly on the basis of      merit 

marks obtained in B.Ed. Examination. 

Fee Structure   : As per the rules of govt. of M.P. 

                                                 B.Ed. SYLLABUS 

   

                      SEMESTER – I 

Course/paper 
Hours per 

week 
Total marks 

Internal 

(Formative) 

External 

(Summative) 
Group A: Core Course     

CC 1: Childhood & 

Growing Up 
6 100 25 75 

CC 2: Education in 

India- Status, Problems, 

and Issues 

6 100 25 75 

CC 3: Language across 

the curriculum- Part 1 
4 50 15 35 

CC 4: Curriculum 

Development & School 
6 100 25 75 

EPC 1 Reading and 

Reflecting on Texts 
2 50 20 30 

Total  400 110 290 

Note: 1. Assignments & tasks for Courses 1,2,3,4. 

 

     SEMESTER – II 

Course/paper 

Hours 

per 

week 

Total 

marks 

Internal 

(Formative

) 

External 

(Summati

ve) 
Group B: Core Course     

CC 1: Learning & Teaching 6 100 25 75 

2: PC (I) Pedagogy of a School Subject- 

part 1 

(Subject: Science- Biology/Math/Social Science, 

Language- Hindi/English/Urdu/Sanskrit/other 

Regional-specific languages)  

6 100 25 75 

3: PC (II) pedagogy of a school Subject- 

part 2: Subject Knowledge and the Related Pedagogic 

Dimensions 

(Subject: Science- 

Chemistry/Physics/History/Civics/Geography/Economi

cs/Commerce) 

6 100 25 75 

4: language across the curriculum part-2 4 50 15 35 

EPC 2 Drama & Art in Education 2 50 20 30 

Total  400 110 290 

Note: 1. Assignments & tasks for Courses 1,2,3,4. 
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SEMESTER – III 

Course/paper 

Hours 

per 

week 

Total marks 
Internal 

(Formative) 

External 

(Summative) 

Group A: Core Course     

CC 1: Pedagogy of a School 

Subject (Part II) 
 50 15 35 

2: School Internship  350 150 200 

3: EPC 1 – Educational 

Psychology Practical 
 50 10 40 

Total  450 175 275 

Note: 1. Twenty weeks- 

Four weeks- Practice Training & Sixteen weeks- Internship school 

 

 

 

 

 

INTERNSHIP IN TEACHING 
The activities and the allotment of marks for internship in teaching in each method of teaching 

school subjects are as following 

SR. NO. PARTICULARS SEMESTER III MARKS 

01 
Micro Teaching under Simulated conditions (Eight 

Skills) 
(16*3) = 48 

02 Lesson Planning (Practice Teaching) 100 

03 
Execution of the lesson in the actual classroom 

situation & School work 
100 

04 Unit Plan 40 

05 
Unit test administration on Evaluation and 

Interpretation 
40 

06 
Resource unit/Instructional kit/Workbook/Working 

models. 
12 

07 Observation Records 10 

 TOTAL 350 
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SEMESTER – IV 

Course/paper 

Hours 

per 

week 

Total 

marks 

Internal 

(Formative) 

External 

(Summative) 

Group B: Core Course     

CC 1: Gender, School & Society 6 100 25 75 

2: Educational Technology & ICT  6 100 25 75 

3: Creating an Inclusive School 6 100 25 75 

4: Optional Courses: (Any One of the 

Subject mentioned below) 
6 100 25 75 

A – Value Education     

B – Futurology in Education     

C – Health and Physical Education     

D – Guidance and Counseling in School      

E – Environmental Education     

F – Action Research     

EPC 3: Understanding the Self 2 50 20 30 

EPC 4: Understanding of ICT 2 50 20 30 

TOTAL  500 140 360 

   Note: 1. Assignments & tasks for Courses 1,2,3,4. 
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